Bishopstoke Parish Council

p To find out how to attend or have a statement read out
Email: clerk@bishopstokepc.org; Call: 07368 487464,
Or visit www.bishopstokepc.org

Listening to you

Members of the Parish Council are summoned to attend a meeting on

Tuesday 8™ July 2025 at 7.30pm at Bishopstoke Methodist Church, Sedgwick Road.

This meeting is open to the public.

AGENDA

PUBLIC SESSION

1.

10.

11.

12.

13.

14.

Apologies for absence

To adopt and sign Minutes of the Parish Council meeting held on 13" May 2025
Declarations of Interest and Requests for Dispensations

Reports from Working Groups, Officers and Councillors

To receive an update on the “Bishy Beach” restoration project and agree to being the
named organisation responsible for the project. (EBC Clir Karen Caws)

To receive areport on Carnival 2025

To make appointments to committees and working groups

To consider, amend if necessary, and adopt the Business Continuity Plan
To decide maximum permitted time off in lieu

To decide opening hours for the temporary Parish Office at Sewall Drive
To consider content for the next media release and email update

To agree the date, time and place for the next meetings

Confidential Business — To decide how to replace the DDA roundabouts in Parish
Council play areas

Confidential Business — To discuss current staff workload and amend contracts as
necessary

N D L Wheal

Mo /
I\ ’ Clerk to Bishopstoke Parish Council
J L bl 274 Jyly 2025

Members: Clirs Hillier-Wheal (Chair), Harris (Vice Chair), Brown, Burcombe-Filer, Chaffey, Dajani, Daly, Kirby,
MacLachlan, Mignot, Moore, Scott, Thornton, Toher and Winstanley
FULL_2526_A02



Bishopstoke Parish Council

Listening to you

Minutes of a Meeting of the Bishopstoke Parish Council
held at Bishopstoke Methodist Church
commencing at 7.30pm on 13" May 2025

Present: Councillor Louise Hillier-Wheal (Chair)
Councillor Geoff Harris (Vice-Chair)
Councillor Andrew Daly
Councillor Stewart MacLachlan
Councillor Trevor Mignot
Councillor Andy Moore
Councillor Sue Toher
Councillor Anne Winstanley

In Attendance: Mr David Wheal (Clerk to Bishopstoke Parish Council)
Mrs Emma Earl (Admin Officer to Bishopstoke Parish Council)

Public Session 0 members of the public were present.

FULL_2526_MO01/

1 Apologies for Absence

1.1 Apologies had been received and were noted from Cllrs Chaffey and Thornton. Cllrs
Brown, Burcombe-Filer, Dajani, Kirby and Scott were absent.

2 Election of Chair
2.1 The Chair asked for nominations to be Chair for the coming year, 2025-26.

2.2 Proposed Cllr Winstanley, Seconded Cllr Moore, RESOLVED unanimously that Cllr Hillier-
Wheal be re-elected to Chair the Council for the year 2025-26.

3 Election of Vice Chair
3.1 The Chair asked for nominations to be Vice Chair for the coming year, 2025-26.

3.2 Proposed Cllr Moore, Seconded Clir Mignot, RESOLVED unanimously that Cllr Harris be
re-elected to Vice Chair the Council for the year 2025-26.

Initial: _~~ Date:



To adopt and sign Minutes of the Parish Council meeting held on 29" April 2025

4.1 The minutes of the meeting had been included with the supporting papers for this
meeting.

4.2 Proposed Cllr Moore, Seconded Cllr MacLachlan, RESOLVED unanimously that the
minutes of the Parish Council meeting held on 29" April 2025 be adopted and signed.

Action: Clerk & Chair - to sign and publish the minutes and document pack.

5

Declarations of Interest and Requests for Dispensations
5.1 Nodeclarations or requests were made.
Reports from Committees, Working Groups, Officers and Councillors

6.1 The Clerk’s report had been included with the supporting papers for this meeting and was
noted.

6.2 The Clerk informed the Council that he had received an email from a local PCSO regarding
acommenton a local Facebook page. A local Councillor had posted that at the recent Local
Policing Conference it was stated that police were now promising to respond to all calls and
emails to the Local Bobby within 72 hours. The PCSO wanted to make clear that this appeared
to be a misunderstanding of a presentation from another police force about a short trial they
had run to deal with a specific anti-social behaviour crisis and was not the current policy of
Eastleigh Police.

Action: Admin Officer —to draft a Facebook post explaining the different ways to contact the
local Policing Team, both urgent and no-urgent calls, and highlight the next “Meet your local
Police” session.

6.3 Cllr Harris gave a verbal report on Carnival. The paperwork for the road closures for
Carnival was being submitted this week. Parade routes were all planned and Marshal numbers
were increasing. There were some current issues with Marketing but they were to be discussed
at the next meeting, Thursday 15" May. The Carnival Group had been informed that they could
not use Old St Mary’s this year because of work on the new War Memorial and the necessary
adjustments to the plans had been made.

6.4 Cllr Winstanley had attended the recent Hampshire Association of Local Councils and
would submit a report for the next meeting.

To consider how the Council oversees events and determine any changes needed

7.1 Amemo explaining the options had been included with the supporting documents for this
meeting.

7.2 After discussion it was agreed to keep the oversight of events with the Full Council for
now. As the number of events increases consideration would be given to he creation of a
separate Working Group if necessary.

Initial: __ Date:



To determine membership of Committees, Working Groups and other appointments

8.1 A memo listing the Committees, Working Groups and other appointments had been
included with the documents for this meeting.

8.2 The following appointments were made and accepted by the Council.

Finance Committee — Clirs Hillier-Wheal, Thornton, Toher and Winstanley.

Assets Committee - Cllrs Harris, Hillier-Wheal, MacLachlan, Mignot, Toher and Winstanley.
Planning — Cllrs Daly, Hillier-Wheal, Mignot, Moore and Toher.

Communications Working Group - Cllrs Hillier-Wheal, MacLachlan and Winstanley.

Glebe Meadow Working Group - Cllrs Harris, Hillier-Wheal, MacLachlan, Toher and Winstanley.
Carnival - Cllr Harris.

Airport Consultative and Air Change Committee — Cllrs Harris and Moore.

Bishopstoke Community Association — Cllr Hillier-Wheal.

Parochial Charities (Twynams) - Cllr Winstanley.

Passenger Transport Forum — Cllrs Moore and Winstanley.

Greening Campaign — not filled.

Neighbourhood Plan - Cllr Toher.

Eastleigh District Association of Local Councils — Cllrs Hillier-Wheal and Winstanley.

Youth Champions - Cllr Harris. The second position was not filled.

8.3 Proposed Cllr Moore, Seconded Cllr Winstanley, RESOLVED unanimously agreed the
membership of the Committees, Working Groups and other appointment for 2025-26.

Action: Admin Officer and Clerk — update the website and all other relevant documents with the
agreed appointments.
Action: Clerk - invite absent councillors to fill any remaining roles

9

To consider recommendations from the Devolution Working Group

9.1 A memo listing the recommendations had been included with the supporting papers for
this meeting.

9.2 Stoke Park Farm (including the Suitable Alternative Natural Greenspace)
Proposed Cllr Toher, Seconded Cllr Winstanley, RESOLVED, unanimously to not seek the
transfer of this asset

Initial: __ Date:



9.3 Most Grass verges and Tree and Bee network verges. Cllr Winstanley stated that her
understanding of a grass verge was a strip of grass between the pavement and the road and
other grassed corner verges were green spaces. Cllrs agreed to also give attention to green
spaces not currently part of the tree and bee network but that could potentially be added to it.

9.4 Proposed Cllr Harris, Seconded Clir Winstanley, RESOLVED, unanimously to not seek the
transfer of most grass verges and to defer a decision on the Tree and Bee network spaces
pending further information.

9.5 The Planney
Proposed Cllr Toher, Seconded Cllr Moore, RESOLVED, unanimously to defer a decision
pending further information.

9.6 Land at Blackberry Drive
Proposed Cllr Winstanley, Seconded Cllr Toher, RESOLVED, unanimously to accept the
remaining land on the same management basis as the rest of the site.

9.7 Y Zone building
Proposed Cllr Moore, Seconded Cllr Harris, RESOLVED, unanimously to defer a decision
pending further information.

9.8 Bow Lake Gardens (allotment and open space)

Cllr Hillier-Wheal clarified that the Working Group were now recommending that the Parish
Council accept the transfer of this site, when appropriate, because it was at risk of being built
on if the Parish Council did not accept it.

9.9 Proposed Cllr Toher, Seconded Cllr Mignot, RESOLVED, unanimously to defer a decision
pending potential security improvements on the site.

9.10 Bow Lake Gardens (play area)
Cllr Winstanley asked if the drainage problem had been resolved by the Developer. The Clerk
explained that the issue was still awaiting planning approval.

9.11 Proposed Clir Toher, Seconded Cllr Winstanley, RESOLVED, unanimously to accept the
transfer of this asset with the condition that the drainage issue is resolved.

9.12 Underwood Road allotments (slip roads)
Proposed Cllr Winstanley, Seconded Cllr Moore, RESOLVED, unanimously to accept the
transfer of the two slip roads leading to the allotments.

10 To note the meeting dates for the year 2025-26

10.1 Alist of the meeting dates for the year 2025-26 had been included with the supporting
papers for this meeting and was noted.

10.2 The Clerk also said that paper copies of each individual Councillor’s meeting dates for the
year 2025-26 would be provided to them.
Action: Clerk - to provide each Councillor’s with an individual copy of their meeting dates for
2025-26.
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11  To note the creation and content of a Bishopstoke Parish Council community project list

11.1 A copy of the Bishopstoke Parish Council community project list had been included with
the supporting papers for this meeting and was noted.

12 Toreview the Council’s Meet and Greet sessions and make decisions

12.1 A copy of the report on the Meet and Greet sessions had been included with the
supporting papers for this meeting.

12.2 The Councillors agreed that with the increased number of events there was no need for a
separate Meet and Greet session every 6 weeks - the events would be opportunities for the
Councillors to chat to residents. Cllr Harris said that Spring Summer and Autumn had more
events and Winter was quieter so a session during the winter months would be a good idea. Cllr
Moore suggested asking residents in the next Newsletter what days and times they would like
the sessions to be.

Action: Admin Officer - to include a section in the Summer Newsletter where residents would

have the opportunity to suggest convenient days and times for Meet and Greet sessions

12.3 CllrHillier-Wheal commented that at the recent Easter Hunt there was nothing that made
Councillors and Officers immediately identifiable as working for the Parish Council. Cllr
MacLachlan suggested lanyards for all Councillors and Officers for future events.

Action: Clerk - to produce lanyards for all Councillors and Officers

13 To consider content for the next press release
13.1 After a short discussion, it was agreed to include Carnival (including a plea for volunteers),
Summer Messy Play and VE Day.

Action: Admin Officer - To draft the next press release and issue it to all the relevant Media

14 To agree the date, time and place for the next meeting
14.1 The next meeting will take place on Tuesday 8" July 2025, at 7:30pm in Bishopstoke

Methodist Church. Any Cllr wishing to have an item on the agenda should provide the item and
any supporting papers to the Clerk by 1% July 2025.

There being no further business, the Chair closed the meeting at 8.23pm.

Chair's Signature: Date:

Clerk's Signature: Date: _




Bishopstoke Parish Council

Listening to you

Full Council - 8" July 2025
Resolutions and Recommendations

Committee Resolutions - to note

Assets

27" May - ASSETS_2526_MO01

Item 1.2 That Cllr Mignot be elected Chair of the Assets Committee for 2025-26.

Item 2.2 That Cllr Toher be elected Vice Chair of the Assets Committee for 2025-26.

Item 6.3 That the new allotment building at Underwood Road be similar in size to the
currentone.

Item 9.4 To adoptthe amended Snow and Ice Policy.

Item 10.5 To arrange for the removal of the 3 DDA Roundabouts and the filling and
covering of the areas immediately unless the Roundabouts can be safely
locked so they cannot be used until suitable replacement equipment has been
found

Item 11.2 To move the date of the next Assets meeting to Tuesday 29th July 2025.

Finance

10" June - FIN_2526_MO01

Item 1.2 That Cllr Winstanley be elected Chair of the Finance Committee for 2025-26.

Item 2.2 That Cllr Toher be elected Vice Chair of the Finance Committee for 2025-26.

Item 6.6 To redact personal details from financial reports going forward if possible.

Item 8.2 To create a separate earmarked reserve for Map and Information boards and
transfer £8,000 from the Village Trails earmark to provide initial funding for this
new earmark.

Planning
27" May - PLAN_2526_MO01
Item 1.2 That Cllr Mignot be elected Chair of the Planning Committee for 2025-26.
Item 2.2 That Cllr Moore be elected Vice Chair of the Planning Committee for 2025-26.
Item 5.5 Thatthe responses of the Planning Committee be submitted as minuted.

10" June - PLAN_2526_M02

Item 9.2 That the minutes of the Planning Committee meeting held on 27 May 2025 be
adopted as a true record.

Item 11.3 To that the responses of the Planning Committee be submitted as minuted.

24" June - PLAN_2526_M03

Item 15.2 That the minutes of the Planning Committee meeting held on 10 June 2025 be
adopted as a true record.

Item 17.5 To that the responses of the Planning Committee be submitted as minuted.

23" April 2025



Committee Recommendations - to vote upon

Assets
27" May - ASSETS_2526_MO01
No recommendations

Finance
10" June - FIN_2526_MO01

Item 9.6 thatanyreplacements agreed for the DDA roundabouts be funded from the
Play Area reserve with a maximum expense of £26,000.

Planning
27"" May - PLAN_2526_M01
No recommendations

10* June - PLAN_2526_MO02
No recommendations

24" June - PLAN_2526 _MO03
No recommendations

23" April 2025



Bishopstoke Parish Council

Listening to you

Full Council - Clerk’s report
8" July 2025

Actions from previous meetings
FULL_2526_MO01/Item 4.2 Regarding Full Council minutes
The minutes were signed and published.

FULL_2526_MO01/Item 6.2 Regarding contacting the police
Information on how and when to contact the police was added to Facebook

FULL_2526_MO01/Item 8.3 Regarding Committee and Working Group appointments
The website has been updated with the changes

FULL_2526_MO01/Item 8.3 Regarding Committee and Working Group vacancies
Councillors have been invited to fill any vacancies

FULL_2526_MO01/Item 10.2 Regarding meeting dates for 2025-26
Councillors have been provided with personal timetables for the year.

FULL_2526_MO01/Item 12.2 Regarding Meet n Greet sessions
An invitation to suggest dates and times for the sessions was included in the newsletter.

FULL_2526_MO01/ltem 12.3 Regarding lanyards
Lanyards for all Councillors have been procured and are in the process of being delivered.

FULL_2526_MO01/Item 13.1 Regarding the media release
The media release has been distributed and published.

Working Groups / Task & Finish Groups

Glebe Meadow Plus

The group walked Glebe Meadow to get a better feel for the options for the layout. If possible,
the smaller wheels park will be situated in the north-west corner of the meadow. The small
stand of trees and bushes in the centre of the top section will be properly managed, and a
section of it will form a new rose garden in homage to the original rose gardens of the rectory
grounds. Discussions also took place over the exact size and location of the terracing by the
community building, and the new play area.

Communications

The Communications group has overseen the latest newsletter which is being delivered in mid
to late July and the first subscriber email, sent out in early June. The next emailis due at the
beginning of August. They are currently considering formal communications procedures and will
make recommendations to Full Council in due course.

Last Updated: 2" July 2025



Other items of note

Asset Transfers — Sewall Drive

The Clerk is pleased to report that whilst the final transfer of the land at Sewall Drive is still some
way off as we wait for the Land Registry to complete its work, the Parish Council has now been
granted a licence to access and manage the allotments, the cemetery and the open space.
Work has already begun on the necessary landscaping to allow the allotment space to function
properly with standpipes also due to be installed in the coming weeks. We are awaiting final
quotes related to work on the building to allow it to be used as a Parish Office, and to convert
one of the toilets so that it can be entered directly from the allotments rather than via the
building.

Funding for projects
The Bishopstoke, Fair Oak & Horton Heath Local Area Committee met on 25" June and
allocated various funds to some Parish Council projects.
e £1,335 from public art fund towards the Memorial Hall Hoarding Art project
* £43,388.97 in developer contributions towards the Bishopstoke beach project
* £10,600.51 in developer contributions for the Bishopstoke Cemetery boardwalk.
e £10,000 in developer contributions to fund the new water supply at Underwood
Road allotments.
* £12,000 in developer contributions to Bishopstoke Village Trails.
* £13,424 towards Maps and Play area notice Boards in Bishopstoke.

Additionally, the Committee agreed to re-allocate £250,000 of funding resulting from the New
Homes Bonus from the St Paul’s project to the Glebe Meadow project. Whilst it is obviously
unfortunate that the St Paul’s project has been cancelled, it is a welcome boost to funding for
the new community building.

The Assets Officer has been working on grant requests aimed at the Glebe Meadow project and
whilst many grants are either no longer available or do not apply to Parish Councils there have
been a few possibilities discovered that are actively being pursued.

Councillors are reminded that the Parish Council now has its own community project wishlist
which any Councillor can request additions to. Ideas should be sent to the Clerk. Councilis also
requested to consider having a form on the website so that residents can suggest projects for
Councillors to consider.

VJ Day - Events Officer update
The 80th anniversary of VJ Day will be commemorated on Friday 15th August 2025. The initial
planis to combine the rededication of the War Memorial with the commemoration of VJ Day.

Plan A

The rededication of the new War Memorial followed by tea and cake at the BCA/ST
Mary’s/Methodist Church, open to all. The timing would be dependent on the rededication
ceremony. We will ask the Bishopstoke History Society if we could use their photos again and
ask Stan Roberts if he is free to bring the memorabilia.

Plan B

Tea and cake at the BCA/ST Mary’s/Methodist Church, open to all, from 2.00-4.00pm. We will
ask the Bishopstoke History Society if we could use their photos again and ask Stan Roberts if
he is free to bring the memorabilia.

VJ Day signs to go on the noticeboards can be purchased and the bunting can go around the play
areas as was the case with VE Day.

Last Updated: 2" July 2025



;LB\ishopstoke Parish Council

Listening to you

Full Council — 8™ July 2025
ltem 05 - “Bishy Beach” Update

Karen Caws (Borough Councillor) has been working on a project to restore and
protect the riverbank at Bishy Beach and has secured over £40,000 in developer
contribution funding from the Local Area Committee. The Environment Agency
have agreed to match the funding and Hampshire County Council are also
prepared to offer some funding from their S106 money.

Some of the grant and permit requests need to come from an organisation
rather than a person and so the Council is asked to consider agreeing to be
listed as the body in charge of the project.



;LB\ishopstoke Parish Council

Listening to you

Full Council — 8™ July 2025
ltem 07 — Cllr appointments

Cllr Burcombe-Filer has volunteered to return to the Finance Committee.
Cllr Chaffey has volunteered to be on the Glebe Meadow Plus Working Group.

There are still vacancies on some Committees and Working Groups and Cllrs
are asked to consider joining them.

* Finance Committee — 2 spaces

* Assets Committee — 1 space

* Planning Committee — 1 space

e Communications Working Group — spaces available

Finally, now that Carnival 2025 is over, it is necessary to appoint a Cllr liaison for
Carnival 2026. The liaison would be expected to attend most Carnival meetings
(which are few and far between for the first six months but which do increase in
frequency in the final two months prior to Carnival), and to provide updates to
Council as necessary.
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Listening to you

BISHOPSTOKE PARISH COUNCIL

BUSINESS CONTINUITY PLAN

This Business Continuity Plan was adopted

by the Full Council at its meeting on dd mmm yyyy

D Wheal

Clerk to Bishopstoke Parish Council



BISHOPSTOKE PARISH COUNCIL
BUSINESS CONTINUITY PLAN

Amendment Sheet

Amendment No. Date Incorporated Subject



Introduction

1.1

1.2

The Civil Contingencies Act 2004 places a duty on a local authority to ensure that it is prepared as far as reasonably practical to
continue to provide important functions and services in the event of a disruption. Whilst this is not a statutory duty for a parish council
it is Bishopstoke Parish Council’s (“BPC”) intention to recognise the importance of producing and maintaining a Business Continuity

BUSINESS CONTINUITY PLAN

Plan for implementation in the event of disruptions to the day to day running of BPC.

The plan identifies the instances of disruption, the immediate responses, the procedures to follow to maintain continuity of service
and the follow-up procedures and necessary changes to service delivery, where such services are disrupted by factors within BPCs

area of responsibility.

Core Business of Bishopstoke Parish Council

2.1

The Parish Council provides local services to its electorate which includes the provision of:

Employed officers to carry out BPC functions

Allotments at sites throughout Bishopstoke

Bishopstoke Cemetery

Maintenance and safety of closed churchyards

Glebe Meadow

Play areas and leisure spaces throughout Bishopstoke
Open public spaces at Otter Close and Blackberry Drive
Maintenance of trees on land owned or managed by BPC
Grass cutting and grounds maintenance on land owned or managed by BPC
Bishopstoke Memorial Hall (and plans for its replacement
Noticeboards across the parish

Bins and benches on land owned or managed by BPC
Parish Newsletter

Carnival and other events throughout the year

Website and social media presence



* Managing the finances of BPC and using the precept for the benefit of the parish

* Providing grants to local charities and community groups

* Acting as a consultee on planning applications to represent the interests of the parish

* Liaising with Eastleigh Borough Council, Hampshire County Council, other local councils and other bodies on issues that affect
the parish

Potential Causes of Disruption

3.1 Disasters and weather related problems, including:

* Fire

e Storms
* Flood
* Snow

e Actions by other parties
e Terrorism

3.2 Vandalism or damage to BPC property
3.3 Failures

* Equipment due to failure, breakage or theft
e Utilities and infrastructure providers
* Public services

34 Losses of:

¢ Councillors and Officers through death, illness, injury or resignation whilst on or off BPC duties, which in the case of Councillors
may leave the parish councilinquorate

¢ Equipment through theft, breakage or major damage

¢ BPC records through theft, fire or corruption of files



Risk Management Plan

EVENT

IMPACT
MINIMISATION

IMMEDIATE
ACTION

CONTINUITY

Loss of Clerk due to death, illness,
incapacity or resignation/dismissal.

Ensure key tasks are up to date,
including Minutes.

Access to log ins and passwords are
available.

Assistant clerk trained in key duties.

Inform Chair and Vice Chair.
Chair/Vice Chair to inform Council.
Chair to inform Health & Safety
Executive if necessary.

Notice on website, if appropriate
Inform local paper, if appropriate
Notice on parish noticeboards, if
appropriate.

Recruit temporary replacement/
locum.

Recruit permanent Clerk.

Longer term:

Review procedures to ensure
minimal impact from loss.

Loss of RFO due to death, illness,
incapacity or resignation/dismissal.
Currently not applicable as Clerk is
also RFO.

Ensure key tasks are up to date,
including Accounts.

Access to log ins and passwords are
available.

Clerk and other officers trained in
key duties.

Ensure compliance with Financial
Regulations.

Inform Clerk, Chair and Vice Chair.
Clerk, Chair or Vice Chair to inform
Council.

Clerk to inform Health & Safety
Executive if necessary.

Notice on website, if appropriate
Inform local paper, if appropriate
Notice on parish noticeboards, if
appropriate.

Recruit temporary replacement /
locum.

Recruit permanent RFO.

Longer term:

Review procedures to ensure
minimal impact from loss.

Death or serious injury to member of
staff whilst carrying out parish
council duties,

Or

Prolonged absence or resignation or
dismissal of staff.

Knowledge of duties with regard to
Health & Safety.

Knowledge of duties with regard to
employment law and staff
supervision.

Clerk, Chair and Vice Chair to be
informed.

Council to be informed.

Clerk to inform Health & Safety
Executive if necessary.

Clerk to inform insurers, if
appropriate.

Clerk to inform relevant third parties.

Recruit temporary replacement.
Recruit permanent replacement.
Longer term:

Review procedures to ensure
minimal impact from loss.

Loss of Councillors due to multiple
resignations or other reason
(causing Council to be inquorate).

Co-option of Councillors from
waiting list, if available.

Clerk to inform remaining
Councillors and employees of the
Council.

Clerk to inform Eastleigh Borough
Council Electoral Service.

Eastleigh Borough Council to decide
on temporary working strategy for
Council business.

By-election or co-option procedure
to be instigated.

Longer term:

Parish Council to review procedure
for recruitment of Councillors.




Loss of Council documents due to
fire, flood or other causes.

Scan important documents and
keep an electronic copy.

Regular back up of electronic
documents on a hard drive to be
held by staff at home.

Important paper documents (e.g.
deeds, leases etc) held in a

fire proof safe.

Paper copies of important paper
documents held by appropriate
persons, e.g. solicitors or Records
Office.

Clerk to inform Chair / Vice Chair.
Retrieve last back-up.

Clerk to inform Insurance company if
necessary.

Report incident to Full Council.

Review procedures to ensure
improvements and security.

Loss of Council equipment or
electronic data due to theft, fault or
breakdown.

Back up of computers.
Regular risk assessments, including
security reviews.

Clerk to inform Chair / Vice Chair.
Report theft to police and Insurance
company.

Decide on immediate replacement.
Report incident to Full Council.

Replace in accordance with current
regulations.

Longer term:

Review procedures to ensure
improvements.

Damage to Council buildings.

Maintain adequate insurance cover.
Carry out risk assessments.

Clerk to inform insurance company.
Clerk to inform police if necessary.
Clerk to inform Chair / Vice Chair.
Council to be informed.

Alternative premises to be
identified if necessary.

Clerk to notify public of any closure
(notices/website/social media).
Redirection of BPC mail to
alternative address if necessary.

Review procedures to ensure
improvements.
Review Risk assessment.

Damage to BPC allotments,
cemetery, open spaces and play
equipment.

Maintain adequate insurance cover,
where available and appropriate
Carry out risk assessments.

Clerk to inform insurance company,
if appropriate.

Clerk to inform police, if necessary.
Clerk to inform Chair / Vice Chair
and Chair of Assets Committee.
Council to be informed.

Health and Safety audit of affected
area and cordon off, as

necessary / appropriate.




Damage to BPC meeting place.

Awareness of alternative meeting
spaces.

Clerk to inform Chair / Vice Chair
and Chair of Assets Committee.
Council to be informed.

Clerk to inform public (notices /
website / social media).

Local disaster

Maintain up to date risk
assessments of all parish council
property / liabilities.

Maintain up to date contact detail
list of Parish Councillors and

staff, including next of kin.
Maintain up to date list of emergency
contacts.

Awareness of Borough and County
Council Disaster Planning and

key contacts.

All members of Council, Clerk,
and employees to be informed.
Contact relevant emergency
services if appropriate.

Call Extra-ordinary Meeting of
Council to discuss position and
any necessary action.

Review procedures to ensure
improvements.
Review risk assessments.

Point of Contact

5.1 The Clerk is the first point of contact for all emergencies and business continuity actions.

5.2 If the Clerk is not available, the Chair, or in the absence of the Chair the Vice Chair or a member of the Parish Council nominated by

the Chair or Vice Chair shall implement the actions.

Review

6.1 The Business Continuity Plan will be reviewed once per Council cycle, by Full Council, and published on the website. Paper copies will

be made available upon request.




Emergency Contacts

Appendix A

ISSUE

COMPANY / BODY

CONTACT DETAILS

Fallen trees (not on parish land)

Hampshire County Council / Eastleigh
Borough Council

0300 555 1388

Fallen trees (on parish land)

‘ Clerk or Assets Officer

‘ 07368 487464 /07947 972954

Emergency repairs to play equipment

‘ Clerk or Assets Officer

‘ 07368 487464 /07947 972954

Roads, pavements, street signs etc

‘ Hampshire County Council

| 0300 555 1388

Police, Fire Service, Ambulance

Hampshire Police / Fire / Ambulance

Emergency — 999
Non-emergency - 101

Death of employees whilst on Council
business

Health & Safety Executive

0845 345 0055
www.hse.gov.uk

Waste collection / fly tipping

‘ Eastleigh Borough Council

| 023 8068 8000

Abandoned vehicles

‘ Eastleigh Borough Council

| 023 8068 8000

Gas ‘ Gas Emergency Service ‘ 0800111999

Electricity Electricity Emergency Helpline 0800404090
Power cuts 105

Water / Sewerage ‘ Southern Water ‘ 03303 030 368

Flooding | Environment Agency Flood Line | 0345988 1188
Pollution ‘ Environment Agency Pollution Hotline ‘ 0800 80 70 60
Animals | RSPCA | 0300 1234 999




;LB\ishopstoke Parish Council

Listening to you

Full Council — 8™ July 2025
ltem 09 — Time Off In Lieu

As a flexible employer, Bishopstoke Parish Council allows employees to vary
(within reason) their working hours. Employees are also permitted to work
additional hours over a period of time in order to use those hours for additional
holidays.

It would be possible for someone to work limited overtime every week, “bank”
those hours, and be in a position by the end of the year where they could
request to book the whole of November and December off. This request is very
unlikely to succeed as the Clerk / Council have discretion in approving holidays
but the Councilis asked to consider putting a limit on the amount of time off in
lieu that can be banked in a holiday year to avoid any difficult situations.

The recommendation is that no more than two weeks’ worth of hours be
permitted to be converted into holiday during the holiday year. Any overtime
worked beyond that would simply be paid as normal through payroll.



;LB\ishopstoke Parish Council

Listening to you

Full Council - 8™ July 2025
ltem 10 — Office Hours

With the impending opening of the temporary office at Sewall Drive Council is
asked to consider the times and days that the office should be open to the
public.

When the Parish last had an office, it was open to the public on Monday to
Friday between 9:30am and Noon. Afternoons were reserved for meetings and
appointments.

Council may wish to consider varying the times to provide some afternoons, and
possibly opening into the evening occasionally to accommodate those who
work 9 to 5.

Council are reminded that the original intent behind the building on Sewall Drive
was that it be for allotment users. This is obviously more difficult if it is being
used as a Parish Office. There are many options but one would be keeping the
building as the Parish Office during the working week and allowing its use by
allotment holders only at the weekend when a site rep is present. This would be
similar to how the buildings at Underwood Road are already managed.
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