
Members: Cllrs Toher (Chair), Harris (Vice Chair), Brown, Daly, Dean, Francis, Greenwood, 

Mignot, Moore, Parker-Jones, Roling, Thornton, Tidridge and Winstanley 
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Members of the Parish Council are summoned to attend a meeting to be held at 

the Parish Office, Riverside, Bishopstoke on Tuesday 22 October 2019 at 7.30pm 

This Meeting is Open to the Public (7.30pm – Question Time) 
 

AGENDA 

1. Apologies for Absence 
 

2. Councillors' Questions  
 

3. To adopt and sign Minutes of the Parish Council meeting held on 24 September 2019 
 

4. To consider Matters Arising from the above Minutes not covered elsewhere in the agenda 
 

5. Declarations of Interest and Requests for Dispensations 
 

6. Report on Planning Committee Meetings of 24 September and 8 October 2019 – to note Resolutions 

and to determine Recommendations 
 

7. Report on Finance and General Purposes Committee Meeting of 8 October 2019 – to note 

Resolutions and to determine Recommendations 

 

8. To receive reports from Working Groups and other bodies 
 

9. To receive the RFO’s Report and approve the September 2019 Statement of Accounts 

 

10. To adopt the amended Terms of Reference for the Human Resources Working Group 

 

11. To make a decision on the grant request from Bishopstoke Community Association 

 

12. To approve the amended memorials regulations for Bishopstoke Cemetery 

 

13. To appoint a further member of the Cemeteries Working Group 

 

14. To approve and adopt the audited Annual Return for the year to 31 March 2019 

 

15. To approve the Parish Council insurance policy renewal 

 

16. To discuss and adopt the Street Pastors funding resolution 

 

17. To approve Standing Orders and Financial Regulations 

 

18. To discuss, amend if necessary, and adopt the Training and Development Policy 
 

19. To receive reports from County, Borough and Parish Councillors on matters of interest 
 

20. To receive the Clerk’s Monthly Report 
 

21. To consider content for the October 2019 Press Release 
 

22. Date, time, place and agenda items for next meeting – Tuesday 26 November 2019 at 7.30pm in the  

Parish Office, Riverside, Bishopstoke  

D L Wheal   

Clerk to Bishopstoke Parish Council                                                

17th October 2019 



 

 

 

Initial: ________    Date: __________ 

 

 

 

 

 

 

 
Minutes of a Meeting of the Bishopstoke Parish Council 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.33pm on 24 September 2019 
 

Present:  Councillor Geoff Harris (Vice Chair) 

  Councillor Peter Brown 

  Councillor Andrew Daly 

  Councillor Anne Dean 

  Councillor Chris Greenwood 

  Councillor Louise Parker-Jones 

  Councillor Mike Thornton (from para 65.3) 

  Councillor Gin Tidridge 

  Councillor Anne Winstanley 

   

In Attendance:  Mr David Wheal (Clerk to Bishopstoke Parish Council) 

    Abi Benham representing One Community 

      

Public Session 0 members of the public were present. 

 

FULL_1920_M05/ 

 

Public Session 

 

 Abi Benham of One Community gave a presentation on the recent changes to the services provided by 

One Community. Abi manages the Options (Care and Support) department. Services offered include 

Personal Assistants – helping people live independently in their own homes; Lifeline and Wristband 

service – services to ensure that access to medical help is always available; Day Activities service – 

offering a range of activities for frail elderly people and the Young Carers service – offering help and 

support to young carers. 

 

 Referrals are made to the central hub and then as assessment of needs is made which is then used to 

gauge which options would be most helpful. Abi encouraged the Councillors to make referrals if they 

thought there was someone known to them who could benefit from the services provided. 

 

 One Community are involved in around 52,000 contacts per year and 25,000 support hours. Abi had 

brought in leaflets for the Councillors to have and spare copies for anyone coming in to the Parish 

Office to take. Abi agreed to send further information through to the Clerk for distribution to the 

Council. 

 

 Councillor Harris thanked Abi for the presentation on behalf of the Council. 

 

64 Apologies for Absence 

 

 64.1 Apologies had been received and were accepted from Cllrs Francis, Moore, Roling and Toher. 

Cllr Mignot was not present. 

 

 

 



 

 

 

Initial: ________    Date: __________ 

 

 

 

65 Councillors’ Questions 

 

 65.1 Cllr Tidridge asked what rules were in place to protect children regarding alcohol as prizes on 

various Carnival stalls. The Clerk noted the requirement of any stall wishing to have alcohol as a prize 

to have an alcohol policy clearing stating that such prizes will not be given to those under 18. 

Councillor Harris also explained that all stallholders are expected to use Challenge 25 as their guide. 

  

 65.2 Cllr Parker-Jones stated that a resident had complained about Virgin Media giving away water 

in single use plastic bottles and wished to know why this had happened. The Clerk replied that Virgin 

Media had offered to provide the water for the parade whilst en route, which had been very welcome, 

and had brought what they had left down to the Meadow. How they chose to do that was a matter for 

Virgin Media. The Clerk offered to contact Virgin for a response. 

Action: Clerk 

 

Cllr Thornton arrived at this point 

 

 65.3 Cllr Harris asked whether Virgin had agreed to let us know where they were up to with their 

work around the village. The Clerk replied that they had, but that there had not been an update since 

the initial contact. The Clerk was asked to obtain an update if possible. 

Action: Clerk 

 

66 To adopt and sign Minutes of the Parish Council meeting held on 23 July 2019 

 

 66.1 The minutes of the above meeting had been circulated prior to this meeting.  

 

 66.2 Proposed Cllr Harris, Seconded Cllr Dean, RESOLVED unanimously that the minutes of the 

Parish Council meeting held on 23 July 2019 be adopted as a true record. 

 

67 To consider Matters Arising from the above Minutes  

 

 67.1 Minute FULL_1920_M04/51.2 – Cllr Thornton stated that he had chased Hampshire County 

Council as requested. 

 

 67.2 Minute 57.2 – Cllr Harris had forwarded the forms to the Council and Cllr Thornton had spoken 

to Stoke Park Junior School as requested 

 

 67.3 Minute 59.3 – Cllr Winstanley asked whether it was intended that the Climate Change group 

would take note of the Borough plans in this area, and of what other Parish Councils were doing. Cllr 

Tidridge replied that she was sure the Working Group would. 

 

68 Declarations of Interest and Requests for Dispensations 

 

 68.1 Cllr Thornton declared an interest in the Street Pastors grant. 

 

 68.2 Cllrs Harris, Winstanley and Brown declared an interest in the BCA grant. 

 

 68.3 Cllr Winstanley declared an interest in the CAB grant. 

 

 68.4 Cllrs Dean and Parker-Jones declared an interest in the Jubilee Clocks decision. 

 

 68.5 The Clerk indicated that all Cllrs would be permitted to take part in the discussions on the 

Memorial Hall. 

 



 

 

 

Initial: ________    Date: __________ 

 

 

 

69 Report on Planning Committee Meetings of 23 July, 13 August and 27 August 2019 – to note 

Resolutions and to determine Recommendations 

 

 69.1 The Planning Committee Minutes for those meetings had been included in the document pack. 

 

 69.2 Proposed Cllr Brown, Seconded Cllr Dean, RESOLVED unanimously to note the resolutions 

of the Planning Committee meetings held on 23 July, 13 August and 27 August 2019. 

 

70 Report on Finance and General Purposes Committee Meeting of 10 September 2019 – to note 

Resolutions and to determine Recommendations 

 

 70.1 The Finance and General Purposes Committee Minutes from the meeting had been included in 

the document pack. 

 

 70.2 Proposed Cllr Harris, Seconded Cllr Thornton, RESOLVED, with Cllrs Dean and Parker-Jones 

abstaining due to a declared interest, that the resolutions of the Finance and General Purposes 

Committee meeting held on 10 September 2019 be noted. 

 

 70.3 Proposed Cllr Winstanley, Seconded Cllr Tidridge, RESOLVED unanimously that the Council 

grant £2,000 to Bishopstoke Memorial Hall. 

 

 70.4 Proposed Cllr Greenwood, Seconded Cllr Winstanley, RESOLVED, with Cllr Thornton 

abstaining due to a declared interest, that the Council grant £500 to the Street Pastors. 

 

 70.5 Proposed Cllr Thornton, Seconded Cllr Harris, RESOLVED, with Cllr Winstanley abstaining 

due to a declared interest, that the Council grant £1,000 to the Citizens Advice Bureau, Eastleigh. 

 

 70.6 Proposed Cllr Winstanley, Seconded Cllr Greenwood, RESOLVED unanimously that the 

Council purchase digital mapping software from Pear Technology. 

 

 70.7 Proposed Cllr Parker-Jones, Seconded Cllr Harris, RESOLVED unanimously that the Council 

waive the fees for the exclusive right of burial grant, and permission to erect a memorial, for babies 

with a gestation of less than 24 weeks. 

 

71 Report on Buildings Committee Meeting of 14 August 2019 – to note Resolutions and to 

determine Recommendations 

 

 71.1 The Buildings Committee Minutes from the meeting had been included in the document pack. 

 

 71.2 Proposed Cllr Dean, Seconded Cllr Greenwood, RESOLVED unanimously that the resolutions 

of the Buildings Committee meeting held on 14 August 2019 be noted. 

 

 71.3 Proposed Cllr Winstanley, Seconded Cllr Dean, RESOLVED unanimously that the Council 

approve the Terms of Reference of the Buildings Committee. 

 

72 To receive reports from Working Groups and other bodies 

 

 72.1 Neighbourhood Plan Steering Group – Cllr Tidridge reported that the group is conducting two 

online surveys – asking people for their best bits of Bishopstoke, and for their favourite woodland 

walks. These were also available on paper at the Carnival where the Group had a stall. Cllr Tidridge 

reported that to date, the survey shows that Stoke Park Woods is by far the favourite part of 

Bishopstoke. Cllr Tidridge offered to send the surveys to all Cllrs for them to complete. 

Action: Cllr Tidridge 
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 72.2 Carnival Working Group – Cllr Harris reported that Carnival this year had gone well and had 

been helped by the weather. The River Floats, and in particular the new cleaning regime, had gone 

well. The Duck Races had also been well-attended although there had been an injury to one of the 

volunteers. The Parade had attracted some criticism for being short, but when people are asked if they 

are willing to put in an entry next year, they all usually decline. The Meadow had been well received 

this year with people particularly liking the layout. Cllr Harris thanked Moss from the AWCA for the 

loan of the gazebos. Cllr Brown thanked Cllr Harris for all his hard work, particularly over the 

immediate pre and post Carnival period. Cllr Brown also helped all those who had been involved in 

helping bring Carnival together this year in any way. 

 

73 To receive the RFO’s Report and approve the July and August 2019 Statements of Accounts 

 

 73.1 The RFO reported that there was nothing of note in this month’s accounts. 

 

 73.2 Proposed Cllr Tidridge, Seconded Cllr Winstanley, RESOLVED unanimously to receive the 

RFO’s report and approve the July and August 2019 Statements of Accounts. 

 

74 To agree the takeover of the Memorial Hall and, if necessary, the handover date and transition 

time 

 

 74.1 A memo detailing the latest information regarding the takeover of the Memorial Hall had been 

included in the document pack. 

 

 74.2 Cllr Parker-Jones asked whether the cleaner would be staying on and whether the Hall would 

continue to be run as a charitable trust. The Clerk replied that the intention was for the cleaner to stay 

on, and that the Hall would still be a separate charity. Cllr Harris noted the need for work to be done 

on Health and Safety, and in regard to ensuring the correct details were on all licences. 

 

 74.3 Proposed Cllr Winstanley, Seconded Cllr Parker-Jones, RESOLVED unanimously that 

Bishopstoke Parish Council agrees to take over the Bishopstoke Memorial Hall with effect from 1st 

January 2020 following a transition period which will run from 1st October to 31st December 2019 

 

75 To appoint the Council members of the Climate Change Emergency Working Group 

 

 75.1 Cllrs Winstanley, Tidridge, Brown and Dean all volunteered to be on the Climate Change 

Emergency Working Group. Cllr Harris thanked them for volunteering. 

 

76 To ban the use of glysophate on Council property 

 

 76.1 Proposed Cllr Harris, Seconded Cllr Tidridge, RESOLVED unanimously that the Council band 

the use of Glysophate on Council property. 

 

77 To discuss and adopt the Tree Charter 

 

 77.1 Proposed Cllr Harris, Seconded Cllr Parker-Jones, RESOLVED unanimously that Bishopstoke 

Parish Council adopt the Tree Charter. 

 

78 To make a decision regarding a Sunday interment 

 

 78.1 A memo outlining the issue and the options before Council had been included in the document 

pack. 

 



 

 

 

Initial: ________    Date: __________ 

 

 

 

 78.2 Proposed Cllr Greenwood, Seconded Cllr Parker-Jones, RESOLVED unanimously that the 

requested Sunday interment be permitted on this occasion and that the matter be referred to the 

Cemeteries Working Group for discussion and a long-term decision. 

 

79 To approve the recipients, and amounts, of Carnival grants 

 

 79.1 The three grant requests had been included with the document pack for this meeting. 

 

 79.2 Proposed Cllr Harris, Seconded Cllr Parker-Jones, RESOLVED unanimously that ARK 

Eastleigh, the Bishopstoke Community Association and the Legacy Festival each be granted £200. 

 

80 To receive any project ideas for consideration in the next of future budgets 

 

 80.1 Ideas submitted prior to the meeting were: changing Council lighting to LED where possible; 

installing security systems for Glebe Meadow and Underwood Road allotments; funding a minibus to 

assist in school runs in areas of Bishopstoke without public transport to reduce car journeys; providing 

grant funds to residents with old gas boilers to replace them with modern efficient boilers and 

providing water refill / fountains around Bishopstoke. 

 

 80.2 Additionally, Cllr Greenwood raised the issue of litter at the YZone and asked whether extra 

bins / signage / education could be provided to encourage users of the YZone to dispose of their litter 

responsibly. 

 

 80.3 The Clerk indicated he would endeavour to obtain outline costs for each of these measure for 

the budget discussions. 

Action: Clerk 

 

81 To receive reports from County, Borough and Parish Councillors on matters of interest 

  

 81.1 Cllr Tidridge reported that a recent Borough Council Policy & Performance Committee meeting 

had been looking at the implementation of changes to the Bishopstoke Road / Chickenhall Lane 

junction aimed at improving safety and easing congestion. There is currently debate over whether 

Eastleigh Borough or Hampshire County Council has responsibility for this. Cllr Tidridge had also 

attended a presentation on the changes to the Borough’s waste collection service. It was acknowledged 

that some teething problems have occurred as a result of changing to new routes, but Cllr Tidridge was 

confident that things would improve quickly. The Brexit Working Group had reported that whilst the 

impact of Brexit on residents was likely to be significant, the impact on the Council as a body would 

be low. Finally, the Borough Council Climate Change Group had met constructively and are now 

engaged in creating an action plan of what needs to happen for Eastleigh to meet its Climate Change 

Emergency related targets. 

 

 81.2 Cllr Parker-Jones encouraged everyone who has not yet done so to participate in the Air Quality 

Action Plan consultation. There are also consultation events planned on 3rd October at the Bishopstoke 

Community Centre from 4:30 to 7:30 pm regarding parking on Church Road; and on 10th October at 

the Planney with a tree specialist from 4:30 to 5:30pm. Cllr Parker-Jones also reported that the Local 

Area Committee team had met with the Chair and Clerk to discuss the Community Infrastructure 

Project list. Various additions to the list had been agreed including water fountains, wayfarer markers, 

and providing local information via QR codes. Finally Cllr Parker-Jones reported that the toilets at the 

Hub are to be demolished, making way for four extra parking spaces. Cllr Daly suggested that the 

toilets were a more useful local amenity than four parking spaces and asked whether instead the toilets 

could be refurbished. Cllr Daly was advised to discuss the matter with Borough Councillor Paul 

Bicknell, Chair of the Eastleigh Local Area Committee. 

Action: Cllr Daly 
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 81.3 Cllr Winstanley reported that the Citizens Advice Bureau had recently had both its quarterly 

board meeting and its annual assessment. The assessment had gone well with the Eastliegh CAB 

receiving high or maximum marks in most areas. Cllr Winstanley also reported that Twynams Charity 

are looking at whether they can make changes to what they do to better fulfil the original purpose of 

the charity which was use the funds gained from the land and property it had been gifted to provide 

food and aid for the poor in the parochial parish. Finally, Cllr Winstanley reminded the Council that 

the Bishopstoke Women’s Institute meets on the 1st Monday of the month. The next meeting is on the 

7th October and is their harvest festival meeting. 

 

 81.4 Cllr Thornton had attended various Hampshire County Council meetings at which there were 

many aspirations discussed but no indication of how these aspirations might be funded. 

 

 81.5 Cllr Daly informed the Council that he had witnessed two young men cleaning a local footpath 

– they had done a good job. Cllr Daly also asked if something could be done about the raised manhole 

which is now a trip hazard on the pavement opposite Tesco following work done to remove the hedge 

there by the County Council. Cllr Thornton offered to investigate whether this was something 

Hampshire County could do something about. 

 

82 To receive the Clerk’s Monthly Report 

 

 82.1 The Clerk reported on actions from the previous meeting: Minute 51.1 – the post office has been 

contacted but no reply received; 53.1 – advice regarding chemicals will be going out with the October 

rent letters; 53.2 – Green Smile have been contacted with regard to chemical use; 53.3 – the 

wildflower proposals will be brought forward at a later date; 53.5 – planning training slides had been 

sent out as requested; 59.1 – the response from HALC indicates that the full text of the proposed 

motion should have been on the agenda, but that there was no need to use the word “Motion”, nor to 

attribute the proposal; 60.4 – the Southern Water Priority Register Scheme is on the Parish website 

and 61.3 – Finance & General Purposes discussed the play area inspection regime at the meeting on 

1oth September.. 

 

 82.2 Brookfield - The Clerk that at the Brookfield play area a bin was recently set on fire. 

Additionally, following a report from a resident, the Clerk had spent an hour on Friday evening 

clearing dog mess from the play equipment. Children from Fair Oak Junior School had been identified 

as being responsible by the resident and the Clerk would be writing to the school. 

 

 82.3 Armistice Arrangements – The Scouts have been in touch regarding Armistice arrangements. 

The Clerk had indicated that the Council is happy to loan the various road signs used for Carnival, and 

to offer advice on any aspect of obtaining and managing road closures, but the Council would not be 

responsible for anything to do with the parade. It was made clear that the Council is solely responsible 

for the service at the War Memorial on the 11th, and for the tea and biscuits in the Memorial Hall 

afterwards. 

 

 82.4 St Mary’s Churchyard – permission has now been received from the Diocese to go forward with 

the planned repairs to the walls at the churchyard. 

 

 82.5 Local Plan – The Council has received notification of some revised documents relating to the 

hearing for the Local Plan. These refer to the times and dates of the hearing, the Matters and Issues 

which will be discussed at the hearings, and the updated guidance notes from the inspector regarding 

how to register to speak and what restrictions apply. 

 

 82.6 Audit – The Council has also received notification that it has passed the external audit with no 

negative factors. 

 

 



 

 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

 

 

83 To consider content for the September 2019 Press Release 

 

 83.1 It was agreed that the press release would include: the chemical ban, a report on Carnival, the 

grants, the Tree Charter, the Climate Change group and the Memorial Hall transition period. 

Action: Clerk 

 

84 Date, time, place and agenda items for next meeting 

 

 84.1 The next meeting will be on Tuesday 22 October 2019, at 7:30pm in the Parish Office. 

 

 84.2 Agenda items for the meeting to the Clerk by Monday 14 October 2019 please. 

 

 84.3 Councillor Harris gave his apologies for the meeting on the 22nd October. 

 

 

There being no further business, the Chair closed the meeting at 9.25pm 



 

 

Initial: ________    Date: __________ 

 

BISHOPSTOKE PARISH COUNCIL 
 

Minutes of a Meeting of the Bishopstoke Parish Council 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 24 September 2019 
 

Resolutions approved by the Full Parish Council 

 

 66.2 to adopt as a true record the minutes of the Parish Council meeting held on 23 July 2019. 

 

 69.2 to note the resolutions of the Planning Committee meetings held on 23 July, 13 August and 27 

August 2019. 

 

 70.2 that the resolutions of the Finance and General Purposes Committee meeting held on 9 July 

2019 be noted 

 

 70.3 that the Council grant £2,000 to Bishopstoke Memorial Hall. 

 

 70.4 that the Council grant £500 to the Street Pastors. 

 

 70.5 that the Council grant £1,000 to the Citizens Advice Bureau, Eastleigh. 

 

 70.6 that the Council purchase digital mapping software from Pear Technology. 

 

 70.7 that the Council waive the fees for the exclusive right of burial grant, and permission to erect a 

memorial, for babies with a gestation of less than 24 weeks. 

 

 71.2 that the resolutions of the Buildings Committee meeting held on 14 August 2019 be noted. 

 

 71.3 that the Council approve the Terms of Reference of the Buildings Committee. 

 

 73.2 to receive the RFO’s report and approve the July and August 2019 Statement of Accounts. 

 

 74.3 that Bishopstoke Parish Council agrees to take over the Bishopstoke Memorial Hall with effect 

from 1st January 2020 following a transition period which will run from 1st October to 31st December 

2019. 

 

 76.1 that the Council band the use of Glysophate on Council property. 

 

 77.1 that Bishopstoke Parish Council adopt the Tree Charter. 

 

 78.2 that the requested Sunday interment be permitted on this occasion and that the matter be 

referred to the Cemeteries Working Group for discussion and a long-term decision. 

 

 79.2 that ARK Eastleigh, the Bishopstoke Community Association and the Legacy Festival each be 

granted £200. 

 

Actions arising from this meeting 

 

 65.2 The Clerk offered to contact Virgin Media to question the reasoning behind their decision to use 

single use plastic bottles when handing water out at Carnival. 

 

 65.3 The Clerk was requested to obtain an update from Virgin Media as to where they are currently 

working and where and when they will be next.  

 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

 72.1 Cllr Tidridge offered to send the two Neighbourhood Plan surveys to Cllrs for all to complete. 

 

 80.3 The Clerk will endeavour to obtain rough costings for Cllr proposals for this and future budgets. 

 

 81.2 Cllr Daly was advised to contact EBC Cllr Bicknell to discuss the possible refurbishment of the 

public toilets at the Hub. 

 



 

 

Initial: ________    Date: __________ 

 

 

 

 
 

Minutes of a Meeting of the Planning Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.00pm on 24 September 2019  
 

Present:  Cllrs Brown (Chair), Dean and Greenwood  

                 

In Attendance:  Mr D Wheal (Clerk to Bishopstoke Parish Council) 

    Cllr Parker-Jones 

               

Public Attendance: 0 members of the public were present   

 

PLAN_1920_M09/ 

 

86 Apologies for Absence 

 

 86.1 Apologies were received and accepted from Cllrs Francis and Toher. 

 

87 To adopt as a true record, and sign, the Minutes of the Planning Committee meeting held on 27 

August 2019 

 

 87.1 The Minutes of the above meeting had been circulated prior to the meeting.  

 

 87.2 Proposed Cllr Dean, Seconded Cllr Brown, RESOLVED unanimously that the minutes of the 

Planning Committee meeting held on 27 August 2019 be accepted as a true record. 

 

88 To consider Matters Arising from the above Minutes 

 

 88.1 There were no matters arising from the minutes. 

 

89 Declarations of Interest and Requests for Dispensations 

 

 89.1 Cllr Brown declared an interest in the application from 27 Beaver Drive as he is a neighbour. 

 

90 Consideration of Planning Applications 

 

Cllr Brown stepped down from Chairing at this point. Cllr Greenwood, as Vice Chair, took the Chair. 

 

 90.1 H/19/86107 – 27 Beaver Drive – Two storey side and single storey rear extension – The 

Committee agreed to Raise No Objection to the application. 

 

Cllr Greenwood stepped down from Chairing at this point. Cllr Brown resumed the Chair. 

 

 90.2 H/19/86225 – 37 Rogers Road – Retention of outbuilding – The Committee agreed to Raise No 

Objection to the application. 

 

 90.3 NC/19/86356 – Friarmayne, Church Road – Notification of intent: 1 no. Cherry (T1) – Fell; 1 

no. Fir Tree (T3) – Fell; 1 no. Holly (T4) – Fell; 1 no. Ash (T5) – Fell; 1 no. Pine (T6) - Reduce 

branches by 3-4 metres to give clearance from the Blue Atlas Cedar; T7 and T8 - 2 smaller Firs - Fell. 

Group of mixed bushes and trees (TB1) along boundary – Remove; Group of mixed trees (TB2) 

Reduce by 0.5 - 1 metre; TB3 Laurel and a Strawberry tree reduce by 2 metres in width TB4 Leylandii 



 

 

Initial: ________    Date: __________ 

- Reduce by 4 metres in height works – The Committee requested that suitable trees be replanted to 

replace those that are being felled, and that there be a commitment that should those new trees die 

during their first five years they be replaced again. The Committee also requested that the Borough 

Council Tree Officer visit the site and provide an assurance that it is necessary to fell the trees. 

 

 90.4 H/19/86360 – 36 Spring Lane – Proposed rear single storey extension. Hip to gable roof 

alteration and rear dormer. (Loft conversion Hip to gable and rear dormer under permitted 

development) – The Committee strongly objects to this application. The Committee is aware that the 

previous application for this extension was refused and yet work continued. The Committee also 

believes that the only section that has been removed from this current version of the plans has already 

been built. The Committee believes all the reasons given for the refusal of the application last time are 

still just as valid and so will object on the following grounds:  

 

 1) The side and rear extension, including those sections already built despite the refusal of the 

previous application, and single storey rear extension, by way of its height, siting and excessive built 

form, would appear awkward and incongruous resulting in a top heavy and disproportionate 

appearance which is out of character with the area. The proposal is contrary to the National Planning 

Policy Framework, Eastleigh Borough Local Plan Review (2001-2011), saved policy 59.BE, 

Submitted Eastleigh Borough Local Plan 2016-2036 Policy DM1 and the Council's adopted 

Supplementary Planning Guidance: Quality Places (2011);  

 

 2) The proposal due to its design, massing and siting will have an overbearing and oppressive visual 

impact on the occupiers of 38 Spring Lance, contrary to Eastleigh Borough Local Plan Review (2001-

2011), saved policy 59.BE, Submitted Eastleigh Borough Local Plan 2016-2036 Policy DM1,  and the 

Council's adopted Supplementary Planning Guidance: Quality Places (2011), and  

 

 3) The proposed development fails to provide adequate provision for on-site car parking which would 

encourage the parking of vehicles on the public highway and so interrupt the free flow of traffic and 

cause a hazard to road users. As such the proposal is contrary to Saved Policy 104.T of the Eastleigh 

Borough Local Plan Review [2001-2011] and the Council's adopted Residential Parking Standards 

SPD (2009). 

 

91 Report on recent planning decisions 

 

 91.1 H/19/85243 – 5 Shears Road – Retention of raised timber decking – The Committee agreed to 

raise no objection to the application – The Borough Council permitted the application. 

 

 91.2 T/19/85699 – 10 Stoke Park Road – 1 no. Holly (T1) - Crown lift by 3m, 1 no. Holm Oak (T2) - 

Shorten limb by 5m, 1 no. Horse Chestnut (T3) - Reduce split limb by 3m– The Committee agreed to 

Raise No Objection to the application – The Borough Council consented to the application. 

 

 91.3 H/19/85896 – 9 Horton Way – Single storey rear extension – The Committee agreed to Raise 

No Objection to the application and noted that the eaves height had previously been a problem in 

obtaining a Lawful Development Certificate – The Borough Council permitted the application. 

 

 91.4 H/19/86002 – 50 Haig Road – Extensions and alterations to existing garage to form 1 bed 

annexe – The Committee agreed to Raise No Objection to the application – The Borough Council 

permitted the application. 

 

 91.5 H/19/85987 – 59 Edward Avenue – Single storey rear extension following demolition of 

existing conservatory and outside WC – The Committee agreed to Raise No Objection to the 

application – The Borough Council permitted the application. 

 

 91.6 H/19/86010 – 4 Rogers Close – Loft conversion to include hip to gable and rear dormer with 

master bedroom and shower room – The Committee agreed to Raise No Objection to the application – 

The Borough Council permitted the application. 

 

 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 91.7 T/19/86045 – 27 Sydney Road – 1 Ash (T1) reduce crown spread of upper crown by 2m on 

southern side. Remove lateral growth from large branch growing over driveway; 1 Ash (T2) reduce 

crown spread by 2m on southern side – The Committee agreed to Raise No Objection to the 

application – The Borough Council consented to the application. 

 

 91.8 H/19/86024 – 54 Oakgrove Road – Demolition of existing garage and erection of larger 

detached garage, addition of rooflight to rear roof slope and solar panels to front roof slope – The 

Committee agreed to Raise No Objection to the application – The Borough Council permitted the 

application. 

 

92 Clerk’s Report 

 

 92.1 Minute PLAN_1920_M08/79.1 – The Clerk reported he had asked for clarification regarding 

the use of soakaways but had not received an answer. 

 

 92.2 Minute 85.1 – The Clerk reported that he had again contacted enforcement regarding the matter 

raised in confidential business but had not had a response. 

 

 92.3 The Clerk reported that the Parish Council has an application with the Borough Council to 

remove the diseased Ash tree in Old St Mary’s.  

 

93 Date, time, place and agenda items for next meeting 

 

 93.1 The next meeting will be on Tuesday 8th October 2019, at 7:00pm. The doors will be open at 

6:45pm for viewing of applications. 

 

 93.2 Any agenda items should be submitted in writing to the Clerk by Monday 30th September 2019. 

 

94 Motion for Confidential Business 

 94.1 Proposed Cllr Brown, Seconded Cllr Greenwood, RESOLVED unanimously that in view of the 

confidential nature of the business about to be discussed relating to possible breaches of planning 

regulation it is advisable in the public interest that the public be excluded and for the record the 

business be regarded as confidential. 

 

95 Reported Breaches of Development Control (Confidential Business) 

 

 95.1 The Clerk reported two alleged breaches of Development Control. 

 

 95.2 The Clerk reported three concluded breaches of Development Control.  

 

 95.3 Cllrs reported no additional items of confidential business 

  

There being no further business, the Chair closed the meeting at 7.23pm 
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96 Apologies for Absence 

 

 96.1 Apologies were received and accepted from Cllr Brown. 

 

97 To adopt as a true record, and sign, the Minutes of the Planning Committee meeting held on 24 

September 2019 

 

 97.1 The Minutes of the above meeting had been circulated prior to the meeting.  

 

 97.2 Proposed Cllr Dean, Seconded Cllr Greenwood, RESOLVED unanimously that the minutes of 

the Planning Committee meeting held on 24 September 2019 be accepted as a true record. 

 

98 To consider Matters Arising from the above Minutes 

 

 98.1 There were no matters arising from the minutes. 

 

99 Declarations of Interest and Requests for Dispensations 

 

 99.1 There were no declarations or requests. 

 

100 Consideration of Planning Applications 

 

 100.1 T/19/86375 – 26 Itchen Avenue – 1 no. Oak - Crown lift and clean to provide clearance of the 

streetlight (approx. 4.5 metres) – The Committee agreed to Raise No Objection to the application. 

 

 100.2 H/19/86402 – 15 Underwood Road – Demolition of existing conservatory and erection of a 

single storey rear extension – The Committee agreed to Raise No Objection to the application. 

 

 100.3 T/19/86398 – Friarmayne, Church Road – 1 Ash: Cut back lowest limb over property by 2-3m 

to clear property; 1 Pine: reduce branches growing into Cedar by up to 2m to allow Cedar to develop – 

This application was withdrawn by the applicant. 

 

A resident arrived at this point 

 

 100.4 T/19/86439 – 7 East Drive – 1 no. Lime T1 - Reduce tree by up to 2m all round to previous 

points of reduction removing epicormic growth to 3m in height, crown lift to 4m over the driveway 

and clearing utility lines by 1m. A resident indicated that they wished to speak on this application. 

They identified themselves as the resident of 7 East Drive and stated that they strongly opposed the 
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application. The resident read from a written statement which is included in these minutes as 

Appendix A.  Cllr Toher indicated that if this is, as stated, the last lime tree from those planted 130 

years ago then it is of great significance. Also, Cllr Toher noted that Bishopstoke Parish Council has 

recently declared a climate change emergency and in light of that the Committee should seek to 

oppose unnecessary work on trees. The Committee agreed to object to the application as the tree is of 

historic importance and is a haven for local wildlife, some of which is rare.  

 

The resident left at this point 

 

 100.5 T/19/86440 – Bishopstoke Manor, Church Road – 1 no. Ginko biloba (T1) - prune back from 

building to give up to 2m clearance – The Committee noted that this tree was actually in the 

conservation area, despite the application form stating that it is not. The Committee therefore wished 

to object on the grounds that the tree is in the Conservation Area. 

 

 100.6 H/19/86431 – 13 Earls Close – Loft conversion including rear dormer with 2no. rooflights to 

front roof slope and addition of front dormer – The Committee wished to comment that checks would 

be needed to ensure that there is enough parking space for the dwelling should the application be 

granted. 

 

 Consideration of planning applications that arrived after the publication of this agenda 

 

 100.7 F/19/86348 – 58-64 Stoke Common Road - Construction of 10No. three bedroom semi-

detached dwellings, 2No. three bedroom detached dwellings and 4No. three bedroom detached chalet 

dwellings will ancillary parking, amenity space and landscaping following demolition of Nos.58-64 

Stoke Common Road – The Clerk informed the Committee that despite the full paperwork being 

brought to the Parish Office by the developer, there had still been no official notification of the 

application from the Borough. As the deadline for responses falls after the Planning Committee 

meeting the Committee agreed to defer consideration of this until then. Additionally the Clerk was 

requested to formally complain to the Borough Council that no notification was received. 

Action: Clerk  

 

Clerk’s note: The late notification from the Borough Council arrived the day following the meeting. 

 

101 Report on recent planning decisions 

 

 101.1 F/19/86044 – Brookfield Car Boot, Allington Lane – Change of use of agricultural barn to B8 

storage (part retrospective)– The committee felt that this was not an appropriate change of use as it 

removed the barn completely from agricultural use. It was agreed that the Parish Council would object 

on the grounds that this application would contravene saved policy 1.CO from the Eastleigh Borough 

Council Local Plan Review 2001-11 in that it is not necessary for agricultural, forestry or horticultural 

purposes; it is not for, or ancillary to, outdoor recreational use and it is not for public utility or 

education purposes. Additionally, it contravenes saved policy 5.CO from the 2001-11 Review as it is 

not directly linked to an existing agricultural enterprise – The Borough Council refused this planning 

application. 

 

 101.2 H/19/86188 – 6 Edward Avenue – Single Storey Front/Side Extension – The Committee agreed 

to Raise No Objection to the application – The Borough Council permitted this application. 

 

 101.3 NC/19/86366 – Old St Mary’s Churchyard – Fell 1 Ash – The Committee had not considered 

this application as it had been made by the Parish Council – The Borough Council raised no objection 

to the application. 

 

102 Clerk’s Report 

 

 102.1 The Clerk reported he had had a reply from the Environment Agency which, whilst informative, 

did not answer the question that had been posed. The Clerk indicated he would ask again about being 

included in future Environment Agency consultations affecting Bishopstoke. 

Action: Clerk 
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 102.2 Cllr Parker-Jones had been chasing the Borough Council on behalf of the Parish regarding the 

applications at 27 Haig Road and at 36 Spring Lane. It has now been confirmed that 27 Haig Road will 

use soakaways for storm drainage. Also the loft conversion at 36 Spring Lane is considered permitted 

development, however there are issues with a window that needs altering. There is now a second 

application for the remainder of the works which is being considered by the Borough Council. 

 

103 Date, time, place and agenda items for next meeting 

 

 103.1 The next meeting will be on Tuesday 22nd October 2019, at 7:00pm. The doors will be open at 

6:45pm for viewing of applications. 

 

 103.2 Any agenda items should be submitted in writing to the Clerk by Monday 14th October 2019. 

 

104 Motion for Confidential Business 

 104.1 Proposed Cllr Greenwood, Seconded Cllr Toher, RESOLVED unanimously that in view of the 

confidential nature of the business about to be discussed relating to possible breaches of planning 

regulation it is advisable in the public interest that the public be excluded and for the record the 

business be regarded as confidential. 

 

105 Reported Breaches of Development Control (Confidential Business) 

 

 105.1 The Clerk reported no new alleged breaches of Development Control. 

 

 105.2 The Clerk reported four concluded breaches of Development Control.  

Action: Clerk 

 

 105.3 Cllrs reported no additional items of confidential business 

  

There being no further business, the Chair closed the meeting at 7.30pm 
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 Statement from resident of 7 East Drive regarding the application for tree works at 7 East Drive 

 

 This tree is over 150 years old and the last one in an avenue of Limes to the Longmead Estate. I have 

lived here for 30 years and it has never caused any problems, it is an asset to and greatly enhances the 

area, it is not dead, diseased or dying as the landlord states is their policy when any work is requested 

on trees on their properties so any work would be purely for cosmetic reasons requested by the new 

neighbour at number 9 who has concerns about leaves and twigs falling on his Jaguar. 

 

 The tree has a myriad of wildlife living in it partly due to the highly beneficial ivy growing up it. The 

Woodland Trust advise that Ivy is no longer cleared because of its huge benefit to wildlife. The tree 

supports thousands of bees when it is in flower, many rare moths and butterflies, nesting and roosting 

birds, and it has become an important roost for starlings. Most importantly, bats have been seen 

coming and going over the last two years, a thorough survey should be carried out regarding this 

before any work is attempted. I have taken advice from an independent ecologist who has said it is 

likely that bats are present. 

 

 The garden the tree stands in was registered 25 years ago with the Royal Society for Nature 

Conservation as a wildlife garden. If the crown were to be raised the long established understory of 

shade loving British native wild flowers such as bluebells, bladder campion, lesser periwinkle and 

native ferns etc would be destroyed along with the habitat for wood mice, voles and hedgehogs and 

ultimately the owls that visit in autumn and winter. 

 

 As it is not clear on the planning application, I would like to know which driveway needs clearance of 

4 metres. I keep my vintage VW Camper on the drive directly under the tree and have never damaged 

my VW which has also been here 30 years. The neighbour that requested these works’ phone lines are 

not affected by the branches and the two that could be, numbers 5 and 3, do not support this 

application. The tree has a TPO on it for a reason, it is an asset to the community and has grown into a 

very good shape, unnecessary removal of branches would spoil it aesthetically and possibly lead to 

disease. 

 

 I strongly disagree with this application and believe the work is unnecessary, unwanted and a waste of 

the landlords’ resources and goes against their policies to only carry out work on trees that are dead, 

diseased or dying. I believe that this application was made by the neighbour because I asked if they 

had planning permission when building their drive over the roots of the tree as I had to use specialist 

matting and root protection geocell to ensure there was no damage to the roots and water was not 

restricted to them and that the ph. Of any substrate used would not leach into the roots and damage 

them. I was trying to protect the tree and the neighbour from a fine but that does not seem to have 

gone down well. 

 

 I am happy to provide photos to support my objections. 
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61 Apologies for Absence 

 

 61.1 Apologies had been received and were accepted from Cllr Parker-Jones.  

 

62 To accept as a true record, and sign, the Minutes of the Finance and General Purposes 

Committee Meeting held on 10 September 2019 

 

 62.1 The Minutes of the above meeting had been circulated prior to the meeting.  

 

 62.2 Proposed Cllr Winstanley, Seconded Cllr Thornton, RESOLVED, with Cllrs Dean, Tidridge 

and Toher abstaining due to being absent, that the minutes of the Finance and General Purposes 

Committee meeting held on 10 September 2019 be accepted as a true record. 

 

63 To consider Matters Arising from the above Minutes 

 

 63.1 There were no matters arising. 

 

64 Declarations of Interest and Requests for Dispensations 

 

 64.1 Councillors Toher and Thornton declared an interest in Item 5 on the agenda as recipients of 

payments. 

 

Cllr Tidridge proposed bringing Item 8 on the agenda forward so that Planning Colleagues could contribute 

to the debate and then leave if they so wished. This was unopposed. 

 

65 To consider Bishopstoke Parish Council making a written statement to the Local Plan inspector 

and, if necessary, to agree the content of the statement 

 

 65.1 Cllr Toher presented a draft version of a statement (included in the minutes as Appendix A) 

from the Neighbourhood Plan Steering Group that updates the Inspector and Borough Council on the 

status of Bishopstoke’s Neighbourhood Plan and raises some concerns arising from their work. Cllrs 

were offered the chance to amend this statement or propose additional wording from the Parish 

Council itself but agreed that the statement agreed on July 31st, 2018 was still the Council’s position. 

 

 65.2 Proposed Cllr Toher, Seconded Cllr Harris, RESOLVED unanimously that the Council submit 

the statement agreed by the Neighbourhood Plan Steering Group, once the draft has been finalised, to 

the Local Plan Inspector. 
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66 To receive the RFO’s Report, and approve Budget Monitoring and Payments Reports for 

September 2019 

 

 66.1 The Budget Monitoring and Payments reports for September 2019 had been circulated with the 

supporting documents for this meeting. 

 

 66.2 The RFO had reported that September was a busy month with regards to payments made and 

deposits received after a quiet summer. This was mainly due to the Carnival and lots of remedial work 

carried out by Vitaplay at the Council's play areas following the latest play area inspection report. The 

Council's contribution towards the 2019-20 costs of the Y-Zone was also paid. The Clerk noted the 

payment for work on the transfer of Brookfield to Surrey Hill Solicitors. Rather than the Borough 

Council paying the solicitors directly they had paid the funds to the Parish Council, and so the Parish 

Council had paid the original invoice. 

 

 66.3 Cllrs noted the payments related to newsletter printing and delivery. The Clerk confirmed that 

although the newsletter had been printed and delivered to the delivery company, it appeared that no 

newsletters had been delivered in Bishopstoke. Those Cllrs present confirmed that none had received a 

newsletter. The Clerk was requested to continue chasing the whereabouts of the newsletter. 

Action: Clerk 

 

 66.4 Proposed Cllr Winstanley, Seconded Cllr Harris, RESOLVED unanimously that the Committee 

approve the Budget Monitoring and Payments reports for September 2019. 

 

67 To recommend approval and adoption of the audited Annual Return to 31 March 2019 

 

 67.1 The Clerk noted that the Council had passed the external audit with no issues or qualifying 

notes. 

 

 67.2 Proposed Cllr Toher, Seconded Cllr Winstanley, RECOMMENDED unanimously that the 

Council approve and adopt the audited Annual Return to 31 March 2019. 

 

68 To make recommendations on the grant request from Open Sight 

 

 68.1 The grant request form had been circulated in the document pack for the meeting. 

 

 68.2 Proposed Cllr Toher, Seconded Cllr Winstanley, RECOMMENDED that the Council grant 

£480 to Open Sight. 

 

69 To discuss potential locations for Parish Council funded defibrillators 

 

 69.1 The Committee agreed that the following would be good potential locations for defibrillators: 

YZone / Stoke Wood Surgery / Lloyds Pharmacy; Bishopstoke Community Centre / St Mary’s 

Church; Bishopstoke Memorial Hall; Bishopstoke Methodist Church; The allotment building at the 

Chase, at a time when the Parish Council may own the land. The Clerk was requested to contact all 

these options to ask whether they would be willing to host a defibrillator. Should more than needed 

say yes then the Committee agreed to recommend additional funds in the budget for 2020/21. 

Action: Clerk 

 

70 To receive the Clerk’s Report, including an update on Parish Council assets 

 

 70.1 Actions: The Clerk reported back to the Committee on the following actions from previous 

meetings:  

 

52.3 The Payments list has now been amended. 

54.2 Options for payment were discussed and using the remainder of the clock budget for 

the transfer fund will be an item on next full council. 

54.4 As there is no invoice, the Street Pastors grant cannot be done as a payment. It was 

originally done so that Street Pastors did not have to submit an application each year 
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but they are still having make an annual request. The Clerk recommended that the 

best solution may be for Full Council to resolve to pay the Street Pastors £500 per 

year until either the Council resolves to stop, the Street Pastors disband or there is a 

request to change the amount. The Clerk was requested to add this to the next Full 

Council agenda. 

Action: Clerk 

  55.2 All Councillors were contacted regarding budget projects. 

  56.3 Work to update play area weekly inspection sheets is still ongoing. 

 

 70.2 Allotments: Assistant Clerk Thorogood reported that the rent letter exercise has been carried out 

and letters were posted to tenants on 4th October. The rent letters informed tenants about the Council 

banning use of the 2 chemicals on Council land, a reminder regarding numbering of plots, a further 

reminder about reducing legionella risks, and details of padlock code changes to be carried out. A 

short close down guide was also written by the allotment site reps.  

 

 Word of mouth is helping advertise the vacant, and soon-to-be vacant plots on site at Underwood 

Road and with the rent letter exercise now complete, the Assistant Clerk will be able to allocate vacant 

plots to the waiting list applicants.   

 

 Since the last F&GP meeting, there was one further instance of anti-social behaviour at the 

Underwood Road site, where youths were spotted on site around 8pm after climbing over the fence at 

the top of the site. They immediately left the site using the main gate after realising tenants were still 

on site. Residents of nearby roads apparently called the Police but the Police have not been in contact 

with the Parish Council. It is worth mentioning that the Police have advised the Parish Council 

CANNOT report on behalf of allotment holders – we can only report if Council property (eg a fence) 

is damaged. 

 

 Water will be turned off at both allotment sites and the cemetery by the end of October, and a skip will 

be arranged for both allotment sites during the first week of November. 

 

 Waiting List: Jockey Lane – 8; Underwood Road - 5; Sewall Drive – 25; Breach Lane – 19; Breach 

Lane disabled plots – 3 

 

 70.3 Burials, Cemeteries and Closed Churchyards: Assistant Clerk Taylor reported there were 2 

interments in September, 1 full and 1 ashes burial in October and 1 booked for November (the Sunday 

interment). Unfortunately, we had another request for a Sunday burial come in following the full 

council meeting. We had to advise the family that approval would need to be sought from the Council 

and they have decided not to proceed. 

 

 Work has done to remove dead trees and replace broken fencing at Bishopstoke Cemetery. Also, a 

planning application has gone in to cut back overhanging trees that could impact those walking around 

the Cemetery. 

 

 The Old St Mary’s ash now has permission from the diocese. We have also now received notification 

that the Borough Council has no objection to the work so we are going to proceed. 

 St Mary’s –Work begins on Monday on the wall and also on making some railings safe in the back 

corner of the church. 

 

 70.4 Parish Office: The Clerk noted that the window cleaner has unfortunately suffered an accident 

and is currently in hospital. The Clerk has passed on the best wishes of the Parish Council for a speedy 

recovery. 

 

 70.5 Play Areas: The Clerk indicated that there was nothing to report. 

 

 70.6 General: The Clerk reported to the Council that the Street Pastors are about to have their fees 

increased by their national body. They are currently working on their response to this. At the 

Community Safety Group meeting it was generally agreed that there is more anti-social behaviour in 

our area than in the previous year. There was some discussion of CCTV with the Parishes agreeing to 
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work together to try to obtain a discount. Also the Borough were asked to consider the possibility of 

monitoring the Parish feeds. 

 

 The latest quarterly police report has been received. The Clerk indicated he would forward it on to the 

Council. 

Action: Clerk 

 
 The Clerk informed the Committee that the Lengthsman as originally envisaged may not be workable for 

Bishopstoke Parish Council. The Committee agreed it was sensible to investigate employing someone more 

generally, especially as there may be a need for someone to work with the Memorial Hall once it has been fully 

taken over. 

 

71 Date, time, place and agenda items for next meeting 

 

 71.1 The next meeting is scheduled to be on Tuesday 12th November 2019 at 7:30pm in the Parish 

Office, Riverside, Bishopstoke. 

 

 71.2 Agenda items for this meeting should be received by the Clerk no later than Monday 4th 

November 2019. 

 

There being no further business, the Chair closed the meeting at 8.10pm 



Start 01/09/2019 ITEM 9

End 30/09/2019

Starting

Balance
Receipts

Transfer

In
Payments

Transfer

Out

Closing

Balance

Co-op 25,704.72£     5,160.00£         40,000.00£     51,561.98£     19,302.74£     

EBC 210,602.83£  110,424.77£    40,000.00£     281,027.60£  

Total 236,307.55£  115,584.77£    40,000.00£     51,561.98£     40,000.00£     300,330.34£  

Burial Board 2,630.00£         

Allotments

Carnival 2,530.00£         

VAT refund

Misc. Unclaimed

Total 5,160.00£         

Money

Out

1 April 2019

Balance
Precept

Support

Grant
Interest

Transfer

to BPC

Current

Balance

Prior to

Aug 19
111,495.93£  219,889.82£    9,162.08£       479.77£          60,000.00£     281,027.60£  

Aug 19 281,027.60£  

 Claimed in

September 

 PARISH COUNCIL MEETING ON 22 October 2019

MONTHLY STATEMENT OF ACCOUNT (September 2019)

Bank

Accounts

Fund Movements

EBC Loan Account Summary

53,708.97£     

Money In

Notes

Money In Money Out

Receipts in detail VAT

 Previously

Claimed 
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by the Parish Council at its meeting on  
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D Wheal 
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Human Resources Working Group 

Terms of Reference 

1 Membership 

1.1 The Working Group membership will consist of the current Chair and Vice-Chair of the 

Council, the Chair of the Finance & General Purposes Committee and the Chair of the Planning 

Committee. Where a single Councillor fulfils more than one of those roles, then the Vice-Chair of 

Finance & General Purposes or Planning will join the group and the Chairs of the Council 

Committees.  

1.2 Where appropriate, other persons may be invited to attend one or more meetings. 

2 Lead Member 

2.1 The Lead Member of the Working Group will be the Chair of the Parish Council. 

3 Quorum 

3.1 A quorum will consist of 3 members of the Working Group. 

4 Meetings 

4.1 The Working Group will meet as necessary. Notes will be taken by the Clerk to 

Bishopstoke Parish Council which will then be circulated to members, following approval by the 

Lead Member of the Working Group. In discussions relating to the appraisal of the Clerk, the 

notes will be taken by the Lead Member. 

5 Reporting 

5.1 The Lead Member of the Group will report either in person or in writing to the Finance & 

General Purposes Committee following each meeting of the Working Group on any relevant 

matters. If the Lead Member is not able to, then another member of the Working Group will be 

designated in their place. 

6 Decisions 

6.1 The Working Group will have no power to make decisions on behalf of the Council except 

in the following areas: 

6.1.1 Date, Time and Place of its Meetings 

6.1.2 Identifying and filling the training needs of the Working Group, within the overall 

training budget specified by the Full Council 

 

6.1.3 Issuing invitations to experts, specialists and others, as necessary, to attend 

meetings and / or give advice to the Working Group. 
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7 Budget 

7.1 The Working Group will have no powers to commit to any expenditure on behalf of the 

Council. Any expenditure the Working Group recommends must be either approved by the Clerk 

as necessary within the existing budget for this area, or must be agreed by Council. 

8 Responsibilities 

8.1 The Working Group will have specific responsibility in the following areas: 

8.1.1 To examine staffing levels for Bishopstoke Parish Council. 

 

8.1.2 To conduct the annual appraisal of the Clerk, including progression on the pay 

scale. 

8.1.3 To liaise with the Clerk regarding the appraisal of remaining employees 

 

8.1.4 To make recommendations to the Finance & General Committee regarding the 

Working Group’s areas of responsibility 

 



David Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 

     
Bishopstoke Parish Office 

Riverside 
Bishopstoke 

Eastleigh 
Hampshire    SO50 6LQ 

  
Tel:  02380 643428 

 email: clerk@bishopstokepc.org 

 
 

APPLICATION FOR GRANT AID 
 
 
1. Name of Organisation Bishopstoke Community Association 

 
7. Objectives and Member 

Criteria 
 

The building to be maintained as asset for community use, 
which currently include but not limited to: A Pre-school, 
Pilates sessions, Book Club, Musical activities, External 
event practise location, private parties, training sessions 
etc… 
Membership of the committee is welcomed by anyone who 
is actively running an activity within the premises or 
anyone that can and is willing to assist in running the 
premises. There is no discrimination of any kind. The only 
limitations those imposed by HSE and the persons own 
wishes 
 

8. Total Membership 
Proportion in BStoke 
 

7 - all 

9. Total Grant 
 

£1,497.60 
 

10. Grant Purpose 
 

To replace a failed electrical ring main with 2 discrete 
electrical circuits, one for the 4th AC unit, the second for 
the general electrical outlets, upgrading from the original 2 
to 4, all work to be carried out a professional electrical 
company to 18th Regs 
 

11. Estimated income of 
organisation 
 

 £18,764 2018 - 2019 

12. Estimated expenditure 
of organisation 
 

£19,782 2018 - 2019 

13. Other funding 
 

From general income 
 

 



David Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 
     

Bishopstoke Parish Office 
Riverside 
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Hampshire    SO50 6LQ 
  

Tel:  02380 643428 
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Full Council – 22 October 2019 
Item 12 – Memorial Regulations 

 
 

Current memorial regulations and policy may present a risk to the Parish Council. 

 

The regulations, carried on from the days when Eastleigh was the Council 

responsible for the Cemetery, state that various grave enclosures, trees, shrubs, 

plants, flowers and personal effects (Regulations 24 – 27 inclusive) are not 

permitted. 

 

Current policy states that although these items are not permitted, where they are 

found they will NOT be removed unless they are deemed unsafe.  

 

We have been made directly aware of at least one situation where the argument 

has been made that a Council can be sued if someone trips on, or is injured in any 

way by,  one of these banned items because, although they may be deemed safe by 

the Council, as banned items they should not be there in the first place. 

 

Whilst advice is sought from insurers and any changes to long term policy and 

regulations are discussed by the Cemeteries Working Group it is appropriate that 

action is taken to protect the Council from potential litigation. To this end it is 

recommended that the Council adopt the following resolutions: 

 

Bishopstoke Parish Council requests that the Cemetery Working Group immediately 

undertake a review of the Cemetery Memorial Regulations and related policies,  

 

AND 

 

The Cemetery Memorial Regulations shall be amended by the addition of the 

following sentence prior to Regulation 1: “These regulations are currently under 

review. During the review period Regulation 24 (paragraphs 2 and 3), Regulation 25, 

Regulation 26 and Regulation 27 (paragraph 1) are suspended. Any items deemed to 

be unsafe or hazardous will be removed as soon as this can be safely done.” 



Annual Governance and Accountability Return 2018/19 Part 3 Page 6 of 6 

Section 3 – External Auditor Report and Certificate 2018/19 

In respect of Bishopstoke Parish Council – HA0027 
 

 

1 Respective responsibilities of the body and the auditor 
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a 
sound system of internal control.  The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2019; and 

• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as 
external auditors. 

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance 
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note 
below).  Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK 
& Ireland) and does not provide the same level of assurance that such an audit would do. 

 

2 External auditor report 2018/19 

3 External auditor certificate 2018/19 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2019.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
 
 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
None 

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2018/19 in Auditor 
Guidance Note AGN/02.  The AGN is available from the NAO website (www.nao.org.uk) 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 

External Auditor Signature 
 

18/09/2019 
 

Date 
 



David Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 
     

Bishopstoke Parish Office 
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Full Council – 22 October 2019 
Item 16 – Street Pastors 

 
 

Having been asked to look at the way the Street Pastor grant is dealt with by the 

Council I have the following observations. 

 

It is not possible to deal with this as a payment as there is no invoice to match 

against it for our records. 

 

When it was originally agreed that a separate line be placed in the budget for the 

£500 grant to the Street Pastors this was done so that they did not have to apply 

each year. 

 

Subsequently, it was decided that although presentation of accounts each year was 

not necessary, a grant request still needed to be made, which then necessitates a 

recommendation from Finance & General Purposes and a resolution from Full 

Council.  

 

This means that the original intention of the Council to make life easier has not had 

the effect it was supposed to. 

 

I therefore recommend that the Council adopt the following resolution: 

 

Bishopstoke Parish Council resolves to make an annual grant of £500 to the Street 

Pastors, payable on 1st June each year, until such time as the Council resolves to end 

this payment, the Street Pastors cease to operate, or there is a request from the 

Street Pastors to amend the amount. 
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This Training & Development Policy was adopted 

by the Parish Council at its meeting on 22 Oct 2019 

 

 

 

 

D Wheal 

Clerk to Bishopstoke Parish Council 
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TRAINING & DEVELOPMENT POLICY 

1 Introduction 

1.1 Bishopstoke Parish Council recognises that its Councillors and staff are its most valuable 

resource. The Council is committed to the training and development of its Councillors and 

staff, in order to assist the Council in achieving its aims, objectives, priorities and vision, as 

well as ensuring the Council is kept up to date with all new legislation. To support this, funds 

are allocated to a training budget annually to enable staff and Councillors to attend training 

and conferences relevant to their office.  Prospective Councillors and applicants for the post 

of Clerk should be made aware of the content of this policy and the expectations placed upon 

them contained within. 

2 Policy Statement 

2.1 Bishopstoke Parish Council is committed to ensure that it continues to fulfil its duties and 

responsibilities to residents professionally.  To that end the Council’s intention is that 

Councillors, the Clerk and any other workers of the Council are suitably equipped with the 

correct knowledge and skills to carry out their roles and maintain effective working 

practices.  The Council will procure or provide such training and development opportunities 

as it deems necessary and relevant for the delivery of its work. 

2.2 It is essential that Councillors and staff are given equal opportunities to develop their 

knowledge of local government and the law relating to parish councils, and to learn new 

skills to promote partnership working and community engagement in order to become 

effective Councillors and lead a modern and progressive Parish Council of the future.  

Councillor and staff development should be recognised as an integral part of the Council’s 

business. 

3 The Parish Council 

3.1 Bishopstoke Parish Council currently consists of 14 elected Councillors and employs one 

full-time Parish Clerk and two part-time Assistant Clerks, one of whom is the Responsible 

Financial Officer.  In addition, volunteers from within Bishopstoke provide invaluable 

support for the parish’s work. Training and development for each of these groups will be 

regularly reviewed. 

4 Training for Councillors 

4.1 Attendance at induction sessions explaining the role of councillors, and training in the Code 

of Conduct within 6 months of being elected. 

4.2 Provision of a handbook containing copies of the Standing Orders, Financial Regulations, 

Code of Conduct, policies of the Council and other information deemed relevant. 

4.3 Training on the General Power of Competence. 

4.4 Access to relevant training courses provided by the Hampshire Association of Local 

Councils (HALC) and other bodies. 

4.5 Expenses for attending briefings, consultations and other general meetings for Councillors 

in the Hampshire County Council area. 

4.6 Circulation of documents such as briefings, newsletters and magazines. 
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5 Training for the Clerk 

5.1 Induction session explaining the role of the Clerk. 

5.2 Provision of copies of the Standing orders, Financial Regulations, Code of Conduct, 

policies of the Council and other information deemed relevant. 

5.3 Attendance at a ‘New Clerk’s’ training course or similar. 

5.4 Support in gaining the Certificate of Local Council Administration (CiLCA) within 24 

months of appointment (if not already qualified). 

5.5 Any other training relevant to the proficient discharge of their duties such as I.T., Legal 

Powers, Finance and understanding the planning system, identified through regular 

training needs assessments or other means. 

5.6 Attendance at relevant training courses and/or local meetings of external bodies such as the 

Society of Local Council Clerks (SLCC), Hampshire Association of Local Councils 

(HALC) and National Association of Local Councils (NALC). 

5.7 Subscription to relevant publications and advice services. 

5.8 Provision of Local Council Administration by Charles Arnold Baker / Paul Clayden and 

other relevant publications, which will remain the property of the Council. 

5.9 Arranging mentoring opportunities with suitably qualified Clerks from neighbouring 

parishes or enabling the Clerk to act as a mentor to other neighbouring Clerks. 

5.10 Regular feedback from the Chair of the Council and quarterly meetings with the Human 

Resources Working Group. 

5.11 Expenses for attending briefings, consultations, training and any other general meetings. 

6 Training for the Responsible Finance Officer 

6.1 Induction session explaining the role of the Responsible Finance Officer. 

6.2 Provision of copies of the Standing orders, Financial Regulations, Code of Conduct, 

policies of the Council and other information deemed relevant. 

6.3 Support, if wished, in gaining the Certificate of Local Council Administration (CiLCA) (if 

not already qualified). 

6.4 Any other training relevant to the proficient discharge of their duties such as I.T., Legal 

Powers and Finance, identified through regular training needs assessments. 

6.5 Attendance at relevant training courses and/or local meetings of external bodies such as the 

Society of Local Council Clerks (SLCC), Hampshire Association of Local Councils 

(HALC) and National Association of Local Councils (NALC). 

6.6 Subscription to relevant publications and advice services. 

6.7 Provision of relevant publications, which will remain the property of the Council. 

6.8 Regular feedback from the Clerk, including an annual appraisal. 

6.9 Expenses for attending briefings, consultations, training and any other general meetings. 
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7 Training for other staff 

7.1 Induction session explaining their role. 

7.2 Provision of copies of relevant Council policies, documents and other information 

necessary to their role. 

7.3 Any training relevant to the proficient discharge of their role. 

7.4 Subscription to relevant publications and advice services. 

7.5 Provision of relevant publications, which will remain the property of the Council. 

7.6 Regular feedback from the Clerk, or other designated Officer, including an annual 

appraisal. 

7.7 Expenses for attending briefings, consultations, training and any other general meetings. 

8 Training for Volunteers 

8.1 Briefings on relevant health and safety matters and the scope of their work prior to starting. 

8.2 Assessment of their skill, knowledge and capacity to complete the task in hand including 

Risk Assessments. 

8.3 Briefing on the safe use of any equipment provided by the Council. 

8.4 Training for volunteers will not be beyond that which is necessary for their role. 

9 Study Leave and Course Attendance 

9.1 Employees who are given approval to undertake external qualifications are granted 

9.1.1 Study time to attend day-release courses. 

9.1.2 Time to sit examinations. 

9.1.3 Study time of one day per examination (to be discussed and agreed by their line 

manager in advance). 

9.2 Provision of study time must be agreed with the council prior to the course being 

undertaken. 

9.3 Where attendance is required at a short course, a full day of paid leave will be granted. 

9.4 Councillors and staff attending approved short courses/workshops/ residential weekends 

can expect 

9.4.1 The course fee to be paid (usually invoiced before of following the event). 

9.4.2 Travelling expenses in accordance with the Council’s current policy. 

9.4.3 Reasonable subsistence expenses subject to the approval of the Clerk or Chair. 
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10 Identification of Training Needs 

10.1 Training requirements for Councillors will usually be identified by themselves, the Chair 

and / or Clerk. Opportunities to attend courses will be investigated by the Clerk and 

brought to the attention of Council. Councillors can bring suggested courses to the Clerk 

for investigation. 

10.2 The Council will review this policy at least once per Council cycle. 

10.3 The Clerk, Responsible Finance Officer, staff and Councillors will have their training 

needs reviewed annually. 

10.4 Initial training needs for any new Clerk will be identified through the recruitment process, 

including application form and interview, formal and informal discussions and then 

subsequently through annual appraisal. 

10.5 The Clerk is expected to keep up to date with developments in the sector and highlight to 

the Council any training required. 

11 Training Resources 

11.1 There will be a budget to enable reasonable training and development for both Councillors 

and staff. The amount will be reviewed each year during the budget process. 

11.2 It is recognised that the Society of Local Council Clerks (SLCC), Hampshire Association 

of Local Councils (HALC) and National Association of Local Councils (NALC) all 

provide discounts on training courses and conferences to members, and this will be taken 

into account when the Council considers the continuation of subscriptions to those bodies. 

11.3 There will be a budget for the purchase of relevant resources such as publications. The 

amount will be reviewed each year during the budget process. 

12 Evaluation and Review 

12.1 All training undertaken will be subsequently evaluated by the Clerk and Human Resources 

Working Group to gauge its relevance, content and appropriateness. Any additional 

training needs highlighted as a result will be brought into the identification of training 

needs process (section 10). Any relevant information from the training will be 

disseminated to other Councillors and / or Officers. 

12.2 Training will be reviewed in the light of changes to legislation; changes to any quality 

systems relevant to the Council; new qualifications; new equipment; complaints received; 

incidents which highlight training needs and requests from Councillors, the Clerk or 

volunteers. 

12.3 The Clerk will maintain a record of training that they, other Officers and staff, councillors 

and volunteers attend. 

 


	Agenda
	Full Council Minutes
	Planning
	Finance & General Purposes
	Statement of Accounts
	Human Resources ToR
	Grant Request
	Memorials Regulations
	Annual Return
	Street Pastors
	Training & Development Policy

