
Members: Cllrs Toher (Chair), Dean (Vice-Chair), Brown, Daly, Francis, Greenwood, Harris, 

Mignot, Moore, Parker-Jones, Roling, Thornton, Tidridge and Winstanley 
 

FULL_1819_A03 

 

BISHOPSTOKE PARISH COUNCIL 
 

Members of the Parish Council are summoned to attend a meeting to be held at the Parish Office, 

Riverside, Bishopstoke on Tuesday 19 June 2018 at 7.30pm 

This Meeting is Open to the Public (7.30pm – Question Time) 

 

An invitation to attend all meetings of Bishopstoke Parish Council is extended to relevant: Hampshire County 

councillors; Eastleigh Borough councillors; and, the Eastleigh East Safer Neighbourhood Team 
 

AGENDA 

Public Session  

 

1. Apologies for Absence 
 

2. Councillors' Questions  
 

3. To adopt and sign Minutes of the Parish Council meeting held on 22 May 2018 
 

4. To consider Matters Arising from the above Minutes 
 

5. Declarations of Interest and Requests for Dispensations 
 

6. Report on Planning Committee Meeting of 5 June 2018 – to note Resolutions and to determine 

Recommendations 
 

7. Report on Finance and General Purposes Committee Meeting of 5 June 2018 – to note Resolutions 

and to determine Recommendations 
 

8. To receive the RFO’s Report and approve the May 2018 Statement of Accounts 
 

9. To determine which, if any, of the “Lest We Forget” silhouettes the Parish will purchase 

 

10. To discuss, amend, and approve the Document Retention Policy 
 

11. To receive reports from County, Borough and Parish Councillors on matters of interest 
 

12. To receive the Clerk’s Monthly Report 
 

13. To consider content for the June 2018 Press Release 
 

14. Date, time, place and agenda items for next meeting – Tuesday 24 July 2018 at 7.30pm in the  

Parish Office, Riverside, Bishopstoke  

 

 

D L Hillier-Wheal   

Clerk to Bishopstoke Parish Council                                                

13th June 2018   

 



 

 

 

Initial: ________    Date: __________ 

 

 

 

BISHOPSTOKE PARISH COUNCIL 
 

Minutes of a Meeting of the Bishopstoke Parish Council 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 22 May 2018 
 

Present:  Councillor Peter Brown 

  Councillor Andrew Daly 

  Councillor Anne Dean 

  Councillor Johanna Francis 

  Councillor Chris Greenwood 

  Councillor Geoff Harris 

  Councillor Trevor Mignot 

  Councillor Andy Moore 

  Councillor Louise Parker-Jones 

  Councillor Mike Thornton 

  Councillor Sue Toher 

  Councillor Gin Tidridge 

  Councillor Anne Winstanley 

                  

In Attendance:  Mr David Hillier-Wheal (Clerk to Bishopstoke Parish Council) 

    Mrs Sophie Thorogood (Assistant Clerk to Bishopstoke Parish Council) 

    Cllr Ray Dean (Eastleigh Borough Council) (from para 27.2) 

  

Public Session 0 members of the public were present 

 

FULL_1819_M02/ 

 

Public Session 

 

 As Chair from the preceding year, Cllr Toher welcomed everyone to the AGM. Cllr Toher offered 

congratulations to the incoming Eastleigh Borough Councillors and thanks to the outgoing Eastleigh 

Borough Councillors for their hard work over the years. Cllr Toher then handed the meeting over to 

Cllr Tidridge as Vice-Chair of the previous year, for the election of Chair. 

 

15 Election of Chair 

 

 15.1 Proposed Cllr Thornton, Seconded Cllr Winstanley, RESOLVED unanimously the Cllr Toher 

be elected as Chair of Bishopstoke Parish Council for the coming year. 

 

Cllr Toher resumed Chairing the meeting from this point forward 

 

16 Election of Vice-Chair 

 

 16.1 Proposed Cllr Brown, Seconded Cllr Thornton, that Cllr Winstanley be elected as Vice-Chair of 

Bishopstoke Parish Council for the coming year. 

 

 16.2 Proposed Cllr Parker-Jones, Seconded Cllr Tidridge, that Cllr Dean be elected as Vice-Chair of 

Bishopstoke Parish Council for the coming year. 

 

 16.3 A vote was taken, with Cllrs Winstanley and Dean each receiving 6 votes. Cllr Toher as Chair 

used her casting vote in favour of Cllr Dean. 
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 16.4 Proposed Cllr Parker-Jones, Seconded Cllr Tidridge, RESOLVED that Cllr Dean be elected as 

Vice-Chair for the coming year. 

 

17 Apologies for Absence 

 

 17.1 Apologies had been received and were accepted from Cllr Roling. 

 

18 Councillors’ Questions 

 

 18.1 Cllr Winstanley requested that the Parish support its own proposals in the consultation on 

Community Governance. Cllrs were encouraged to also express their support in the consultation. 

Action: Clerk 

 

19 To adopt as a true record, and sign, Minutes of the Parish Council meeting held on 24 April 

2018  

 

 19.1 The minutes of the above meeting had been circulated prior to this meeting. 

 

 19.2 Proposed Cllr Greenwood, Seconded Cllr Winstanley, RESOLVED unanimously to adopt as a 

true record the minutes of the Parish Council meeting held on 24 April 2018.  

 

20 To consider Matters Arising from the above Minutes 

 

 20.1 Item 2.2 The Clerk reported that he had contacted Jonathan Wright and offered any assistance 

he might need. 

 

 20.2 Item 11.7 The Clerk reported that he had contacted the Borough to ask for any feedback but 

had not yet received a reply. 

 

 20.3 Item 12.4 The Clerk reminded Cllrs to access their new emails as soon as possible as the old 

emails were being retired on 25th May. The Clerk was asked to email a list of all Cllr and Officer 

emails to all Councillors. 

Action: Clerk 

 

21 Declarations of Interest and Requests for Dispensations 

 

 21.1 None declared or requested. 

 

22 Report on Planning Committee Meetings of 24 April and 8 May 2018 – to note resolutions and 

determine recommendations 

 

 22.1 The Planning Committee Minutes from 24 April and 8 May 2018 had been circulated prior to 

this meeting. 

 

 22.2 Cllr Parker-Jones asked for clarification on the different confidential minute options which the 

Clerk provided. 

 

 22.3 Proposed Cllr Thornton, Seconded Cllr Parker-Jones, RESOLVED unanimously that the 

resolutions of the Planning Committee meeting held on 24 April and 8 May 2018 be noted. 
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23 Report on Finance and General Purposes Committee Meeting of 8 May 2018 – to note 

resolutions and to determine recommendations. 

 

 23.1 The Finance and General Purposes Committee meeting minutes from 8 May 2018 had been 

circulated prior to the meeting. 

 

 23.2 Proposed Cllr Thornton, Seconded Cllr Toher, RESOLVED unanimously that the resolutions 

from the Finance and General Purposes Committee meeting of 10 April be noted. 

 

 23.3 Cllrs Harris, Winstanley and Brown declared an interest in the proposed grant to the 

Bishopstoke Community Association. 

 

 23.4 Proposed Cllr Thornton, Seconded Cllr Toher, RESOLVED (Cllrs Harris, Winstanley and 

Brown abstaining) that Bishopstoke Community Association be granted £1,000. 

 

 23.5 Proposed Cllr Thornton, Seconded Cllr Toher, RESOLVED unanimously that the Parish 

Council response to the unauthorised encampment consultation be that the consultation should also 

have included the provision of encampments; that it was the Borough Council – through the Local 

Plan – that should be making the relevant provision; that the fact that small or even single person 

encampments do exist, and this should be recognised, and that homelessness also ought to be 

considered 

 

24 To receive the RFO’s report and approve the April 2018 Statement of Account 

 

 24.1 The April 2018 Statement of Account had been circulated prior to the meeting and is attached to 

these minutes. 

 

 24.2 The RFO reported that work had been mainly focussed on the audit, which had been 

successfully passed. Cllr Parker-Jones asked about the VAT refund and the Clerk noted that none had 

been claimed during 2017-18, but that it would be claimed this year. 

 

 24.3 Proposed Cllr Harris, Seconded Cllr Winstanley, RESOLVED unanimously to receive the 

RFO’s report and approve the April 2018 Statements of Account. 

 

25 Appointments to Planning Committee, Finance & General Purposes Committee 

 

 25.1 Cllr Tidridge had already stood down from Planning upon being elected to the Borough 

Council. Cllrs Harris and Mignot asked to be added to the Planning Committee and Cllr Thornton 

offered to stand down to make way. The Planning Committee for 2018-19 was agreed to be Cllrs 

Brown, Dean, Francis, Greenwood, Harris, Mignot and Toher. 

 

 25.2 Cllr Parker-Jones stated she wished to stand down from the Finance & General Purposes 

Committee. Cllrs Dean and Harris asked to be added to the Committee. Cllr Mignot offered to stand 

down to make way. The Finance & General Purposes Committee for 2018-19 was agreed to be Cllrs 

Brown, Dean, Harris, Thornton, Tidridge, Toher and Winstanley.  

 

26 Appointments to Parish Council Working Groups and external bodies 

 

 26.1 Carnival – The Clerk explained that there is no requirement for Parish representatives at this 

point as that will be done following this year’s Carnival. However new volunteers are always 

welcome. There were no new volunteers. 
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 26.2 Cemetery – Cllr Moore stated that he wished to step down. All other members confirmed they 

were happy to remain. There were no new volunteers. The Cemetery Working Group was confirmed 

as Cllrs Brown, Dean, Parker-Jones and Toher 

 26.3 Communications & Engagement – Cllrs Francis, Tidridge and Winstanley confirmed they were 

happy to remain. There were no new volunteers. 

 

 26.4 Community Buildings – Cllrs Dean and Harris asked to be added to the Group. Cllr Tidridge 

offered to stand down. The Community Buildings Working Group was confirmed as Cllrs Dean, 

Greenwood, Harris, Toher and Winstanley. 

 

 26.5 Travel Tokens – Cllrs Dean, Moore, Parker-Jones, Thornton and Toher confirmed they were 

happy to remain on the Group. There were no new volunteers. 

 

 26.6 Standing Orders – Cllrs Greenwood, Parker-Jones, Thornton and Winstanley confirmed they 

were happy to remain on the Group. There were no new volunteers. 

 

 26.7 Neighbourhood Plan – The Parish representatives on the Neighbourhood Plan steering group 

were confirmed as Cllrs Dean, Tidridge and Toher. 

 

 26.8 Human Resources – The Human Resources Group was confirmed as being made up of the 

Chair, Vice-Chair, Chair of Planning and Chair of Finance & General Purposes. 

 

 26.9 External bodies – Appointments were made as follows: 

   Road Safety and Transport – Cllr Thornton 

   EDALC – Cllrs Toher and Winstanley 

   Bishopstoke Memorial Hall – Cllr Dean 

   Bishopstoke Community Association – Cllr Thornton 

   Parish / Borough Liaison Group – Chair and Vice-Chair 

   Airport Consultative Committee – Cllrs Harris and Moore. After a vote Cllr Harris was 

nominated as the main representative, with Cllr Moore as the deputy. 

   Parochial Charities – Cllr Winstanley 

   CPRE – Cllrs Harris and Tidridge 

   Public Art – Cllr Winstanley 

 

27 To determine the Parish Council response to the Southampton Airport Noise Action Plan 

 

 27.1 The consultation documents had been circulated prior to the meeting. 

 

Borough Cllr Dean arrived at this point 

 

 27.2 Cllrs raised the concern that as Bishopstoke increases in size, more of its residents may be 

affected by noise and pollution along the flight path. Concern was also raised that although there is a 

phone number and email address to enable residents to report problems, the airport does not appear to 

be doing a good job of promoting them. 

 

 27.3 Proposed Cllr Tidridge, Seconded Cllr Thornton, RESOLVED unanimously that the Council 

respond to the Action Plan stating that they are pleased the feedback number and email exist but 

requesting that it be more widely publicised. 
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28 To adopt the Annual Governance Statement for the year ended 31 March 2018 

 

 28.1 The Clerk detailed the proposal that the Council approve ticking “Yes” to boxes 1-8, confirming 

the various actions the Parish Council takes to ensure its finances are proper, and “N/A” to box 9, as 

the Council has no trusts. The Clerk also informed the Council that the internal auditor had approved 

this course of action. 

 

 28.2 Proposed Cllr Toher, Seconded Cllr Parker-Jones, RESOLVED unanimously to adopt the 

Annual Governance Statement for the year ended 31 March 2018 

 

29 To approve the Accounting Statements for the year ended 31 March 2018 

 

 29.1 The figures for the Accounting Statements had been circulated prior to the meeting and are 

included in the document pack. 

 

 29.2 The Clerk reported that the figures proposed had been checked and approved by the internal 

auditor. 

 

 29.3 Proposed Cllr Winstanley, Seconded Cllr Greenwood, RESOLVED unanimously to approve 

the Accounting Statements for the year ended 31 March 2018. 

 

30 To receive reports from County, Borough and Parish Councillors on matters of interest 

 

 30.1 Cllr Harris reported attending a recent Bishopstoke Community Association meeting. Repairs 

have recently been completed on the air conditioning system. Discussions are ongoing with Hampshire 

County Council regarding the handover of the building. 

 

 30.2 Cllr Parker-Jones reported that she had attended the Mayor Making ceremony. Borough Cllr 

Tennent was installed as the new Mayor, and Cllr Roling had been made an Alderman, an award 

which was accepted on her behalf by Cllr Winstanley. Cllr Parker-Jones had also attended a public art 

event at Bishopstoke Park with Jonathan Wright. Cllr Toher requested that any information from that 

event be forwarded to Cllr Winstanley as Parish representative. 

 

 30.3 Cllr Parker-Jones also reported that at the Borough Council she now sits on the Policy and 

Performance Scrutiny Panel, Cllr Tidridge is on the Administration Committee and Cllr Ray Dean is 

on Audit and Resources. There will be four local plan consultation events across the BIFOHH area – 2 

in Wyvern and 2 at the Hub. The Wyvern dates are provisionally 26th June and 18th July from 4pm to 

9pm and the Hub dates are provisionally 4th and 16th July from 3pm to 7pm. Cllr Parker-Jones also 

reminded Cllrs that the Bishopstoke History Society are giving their next talk on Tuesday 29th May at 

2pm at St Pauls Church. 

 

 30.4 Cllr Dean reported that she had attended a recent Memorial Hall meeting. The Chair, George 

Brown, has announced he is retiring in August. Cllr Dean had also attended the Mayor Making 

ceremony. 

 

 30.5 Cllr Thornton reported that he had also attended the Mayor Making. Additionally, he had 

attended a meeting of the Health and Adult Social Care Committee at the County Council where they 

are faced with the challenge of doing more with less. There had also been a report detailing the 

improvements in Portsmouth QA hospital, which is encouraging. Finally he had attended a Mental 

Health Alliance meeting, where different groups are coming together to raise awareness of mental 

health issues. 
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 30.6 Cllr Winstanley reported that she had attended the recent Carnival meeting. The programme is 

being put together soon and always, help with deliveries close to Carnival time would be appreciated. 

The quizzes should be back this year including at a new venue – the Steam Town Brewhouse. 

 

 30.7 Cllr Tidridge informed the Council that the Eastleigh 10k which had been cancelled in March 

due to the weather will now take place on June 17, and there will be the usual associated road closures. 

 

 30.8 Cllr Brown requested any information Cllrs might have on the reasons for works taking place on 

Alan Drayton Way late the previous evening. Cllr Thornton offered to attempt to find out from the 

County in the morning. Cllr Brown also reported on the Carnival meeting and invited anyone who 

wanted to be involved in the arena events, the parade, with programme contributions or as parade 

marshals to get in touch. 

Action: Cllr Thornton 

 

 30.9 Cllr Parker-Jones added that she had given details of Carnival to the Borough News and 

Summer events programme. 

 

 30.10 Cllr Toher reported that she had attended the latest YZone meeting. Deep cleaning and 

decorating is planned. The youth work programme is going well, as is the hiring out of the building. 

There have been a few issues with individuals and internal CCTV is being considered. At the recent 

Memorial Hall meeting it was noted that funds were going up, thanks in part to Parish Council grants. 

A new caretaker has been appointed and is getting on with the list of jobs that have built up. Cllr 

Toher also reported attended an County Council event for Parish and Town Councils at which there 

had been two presentations – one on rights of way and the other on the work of the County and local 

councils in combatting elderly loneliness. The Clerk would cover more of this in his report. 

 

31 To receive the Clerk’s monthly report 

 

 31.1 The Clerk reported on the recent HCC meeting attended by himself and Cllr Toher. The rights 

of way presentation reminded those present that there is an annual footpath clearing programme which 

can be amended. The Clerk asked Cllrs to inform him if they become aware of any footpath in need of 

clearing as, in addition to the annual programme, there are grants available to get works done. The 

other presentation had been more relevant to the current work of the Council. It was aimed at finding 

and sharing best practice in engaging with lonely and housebound elderly residents and finding ways 

of combating their issues. No other Council at our table-top discussion used travel tokens and other 

Councils were interested in what we do. Additionally, there are other aspects such as warm hubs and 

placement of key information that could improve the lives of elderly residents. The Clerk hoped to be 

able to get more information on all these topics and potentially expand the remit of the Travel Token 

group to encompass these things and other ideas. 

 

 31.2 The Parish Assembly is taking place at 7:30pm on Tuesday 29th May at the Methodist Church 

on Sedgwick Road. Following on from the elderly loneliness theme, the presentation this year is being 

given by Mark Kirby of the Methodist Homes Alliance, who is involved in that work in Eastleigh 

Borough and specifically in Bishopstoke. 

 

 31.3 Sayers Road play area will be completed on Thursday and the inspector is going in on Friday, 

meaning that there will be an opening ceremony on Saturday 26th May as planned. Details will be 

provided once the Clerk and Cllr Toher have agreed them. Green Smile have been asked to cut the 

grass in advance of the ceremony. 
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 31.4 The next Beat Surgery is on Friday 25th May at 2:30pm. It will start in the Parish Office and 

then move to the Memorial Hall as the Age Concern event there winds down. 

 

 31.5 The Parish Office will be closed on Monday 28th May as it is a bank holiday, but will be open as 

usual on Thursday 31st May. 

 

32 To consider content for the May 2018 press release 

 

 32.1 It was agreed that the press release would mention the grant provided to the Bishopstoke 

Community Association, Sayers Road Play Area, the new Chair / Vice-Chair, the response to the 

Noise Action Plan and the encampment consultation, the contact number and email for the airport 

hotline, the response to the National Planning Policy Framework and the Carnival dates 

Action: Clerk 

 

33 Date, time, place and agenda items for next meeting 

 

 33.1 The next meeting will be on Tuesday 19 June 2018, at 7:30pm in the Parish Office. 

 

 33.2 Agenda items to the Clerk by Monday 11 June 2018 please. 

 

 

There being no further business, the Chair closed the meeting at 8:50pm 
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BISHOPSTOKE PARISH COUNCIL 

 
Minutes of a Meeting of the Planning Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.00pm on 5 June 2018  

 
Present:  Cllrs Brown, Dean, Francis, Greenwood, Harris and Toher  

                 

In Attendance:  Mr D Hillier-Wheal (Clerk to Bishopstoke Parish Council) 

               

Public Attendance: 0 members of the public were present   

 

PLAN_1819_M04/ 

 

Public Session 

 

32 Election of Chair 

 

 32.1 Proposed Cllr Harris, Seconded Cllr Toher, RESOLVED unanimously that Cllr Brown be 

elected Chair of the Planning Committee for the year 2018-19. 

 

33 Election of Vice-Chair 

 

 33.1 Proposed Cllr Toher, Seconded Cllr Dean, that Cllr Greenwood be elected as Vice-Chair of the 

Planning Committee for the year 2018-19. 

 

 33.2 Proposed Cllr Harris, Seconded Cllr Brown, that Cllr Harris be elected as Vice-Chair of the 

Planning Committee for the year 2018-19. 

 

 33.3 A vote was taken with Cllr Greenwood gaining 3 votes and Cllr Harris 2 votes. 

 

 33.4 Proposed Cllr Toher, Seconded Cllr Dean, RESOLVED that Cllr Greenwood be elected as 

Vice-Chair of the Planning Committee for the year 2018-19. 

 

34 Apologies for Absence 

 

 34.1 Cllr Mignot was not present. 

 

35 To adopt as a true record, and sign, the Minutes of the Planning Committee meeting held on 8 

May 2018 

 

 35.1 The Minutes of the above meeting had been circulated prior to the meeting.  

 

 35.2 Proposed Cllr Toher, Seconded Cllr Greenwood, RESOLVED that the minutes of the Planning 

Committee meeting held on 8 May 2018 be accepted as a true record. 

 

36 To consider Matters Arising from the above Minutes 

 

 36.1 Item 27.1 – The Clerk reported that the suggestion of Rose for the Road name in the Bargate 

development was going ahead. 

 

37 Declarations of Interest and Requests for Dispensations 

 

 37.1 There were no declarations or requests.  
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38 Consideration of Planning Applications 

 

 38.1 H/18/82949 – 12 Oakgrove Gardens – Erection of single storey rear extension including 2m 

wood burner flue following removal of existing conservatory – The Committee were concerned at the 

flue being on top of a single storey when the neighbours all have two storey dwellings. The committee 

wished to object on those grounds. 

 

 38.2 H/18/82916 – 2 Wilmot Close – Single storey front and side extension with 3 roof lights – The 

Committee agreed to RNO to the application. 

 

39 Report on recent planning decision 

 

39.1 F/18/82686 – 282 Fair Oak Road – Construction of one three bed dwelling following demolition 

of existing single storey side extension – The Committee agreed to Raise No objection to the 

application but wished to add a comment to the effect that if the officer is minded to reject the 

application, the Committee would prefer any future application to be a single storey. This would lead 

to less appearance of over-development and less loss of light for the original dwelling on site – The 

Borough Council refused the planning application. 

 

39.2 F/18/82389 – 53 Church Road – Installation of dropped kerb to front to create 2 parking spaces 

– The Committee had no objection to the application but wished to know why the application was 

being looked at here and not by the County – The Borough Council permitted the application. 

 

39.3 H/18/82574 – 52 Itchen Avenue – Single storey side extension – The Committee agreed to RNO 

to the application – The Borough Council permitted the application. 

 

39.4 H/18/82643 – 13 Hartley Road – Addition of first floor two storey side extension and front and 

rear dormers – The Committee agreed to Raise No Objection (RNO) to the application – The Borough 

Council refused the planning application. 

 

39.5 H/17/82093 – Itchen House – Construction of triple garage – Cllr Greenwood had raised 

concerns about the size of the dwelling and the fact the it had an upstairs room. These initial concerns 

had been passed to the Planning Officer. Additionally, the Committee had concerns about the lack of 

information provided by the applicant, and the fact that as an outbuilding to a listed property in a 

conservation area the Committee’s understanding is that this building would become listed too, and 

there was no detail being provided about how the exterior of the building would look. The Committee 

agreed to object on these grounds – the Borough Council Refused the Planning Application. 

 

39.6 H/18/82587 – 261 Fair Oak Road – Single storey rear extension and additional windows – The 

Committee agreed to RNO to the application – The Borough Council permitted the application. 

 

39.7 H/18/82835 – 4 West Horton Lane – Hip to gable roof enlargement incorporating 2 front and 1 

rear dormer windows – The Committee agree to RNO to the application – The Borough Council 

permitted the application. 

 

40 To determine changes to recording of confidential business 

 

 40.1 The options available for the Committee had been laid out in a report from the Clerk which was 

included with the supporting documents for the meeting. 

 

 40.2 Proposed Cllr Toher, Seconded Cllr Greenwood, RESOLVED unanimously the confidential 

minutes in future be recorded solely and separately on different coloured paper, and that the Borough 

Council enforcement report continue to be minuted. 

 

 

 

 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

41 To recommend the Parish Council response to the pre-planning consultation regarding a new 

school on land at North Stoneham Park 

 

 41.1 Following discussion the Committee the Committee agreed that a point of concern is the 

proposed drop-off and pick-up area. The Committee’s experience of local schools is that a substantial 

area is needed for the safe arrival of children at school. There was additional concern that the way the 

area had been laid out meant that school children would be milling around at the entrance to the drop-

off area. The Clerk was asked to respond to the consultation with these concerns. 

Action: Clerk 

 

42 Clerk’s Report 

 

 42.1 The Clerk advised the Committee that there was nothing further to report. 

 

43 Date, time, place and agenda items for next meeting 

 

 43.1 The next meeting will be on Tuesday 19 June 2018, at 7:00pm. The doors will be open at 

6:45pm for viewing of applications. 

 

 43.2 Any agenda items should be submitted in writing to the Clerk by Monday 11th June.. 

 

44 Motion for Confidential Business 

 

 44.1 Proposed Cllr Brown, Seconded Cllr Toher, RESOLVED unanimously that in view of the 

confidential nature of the business about to be discussed relating to possible breaches of planning 

regulation it is advisable in the public interest that the public be excluded and for the record the 

business be regarded as confidential. 

 

45 Reported Breaches of Development Control (Confidential Business) 

 

 45.1 The Clerk reported two new alleged breaches of Development Control. 

 

 45.2 The Clerk reported two concluded breaches of Development Control. 

 

 45.3 Cllrs reported no additional confidential business 

 

 

There being no further business, the Chair closed the meeting at 7.28pm 
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BISHOPSTOKE PARISH COUNCIL 

 
Minutes of a Meeting of the Finance and General Purposes Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 5 June 2018  

 
Present:  Cllrs Brown, Dean, Harris. Thornton, Tidridge, Toher and Winstanley 

                

In Attendance:  Mr D Hillier-Wheal (Clerk to Bishopstoke Parish Council) 

    

Public Session  0 members of the public were present 
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Public Session 

 

28 Election of Chair 

 

 28.1 Proposed Cllr Winstanley, Seconded Cllr Thornton, that Cllr Harris be elected Chair of the 

Finance & General Purposes Committee for the year 2018-19. 

 

 28.2 Proposed Cllr Dean, Seconded Cllr Toher, that Cllr Tidridge be elected Chair of the Finance & 

General Purposes Committee for the year 2018-19. 

 

 28.3 A vote was taken, with Cllr Harris gaining 4 votes and Cllr Tidridge 3 votes 

 

 28.4 Proposed Cllr Winstanley, Seconded Cllr Thornton, RESOLVED that Cllr Harris be elected 

Chair of the Finance & General Purposes Committee for the year 2018-19. 

 

29 Election of Vice-Chair 

 

 29.1 Proposed Cllr Thornton, Seconded Cllr Brown, RESOLVED that Cllr Winstanley be elected 

Vice Chair of the Finance & General Purposes Committee for the year 2018-19. 

 

30 Apologies for Absence 

   

 30.1 All Councillors were in attendance.  

 

31 To accept as a true record, and sign, the Minutes of the Finance and General Purposes Meeting 

held on 8 May 2018 

 

 31.1 The draft minutes had been circulated with the supporting papers for this meeting. 

 

 31.2 Cllrs agreed to amend Minute 18.1 to reflect that Cllr Harris was speaking on behalf of the 

Carnival Working Group and Minute 18.2 to remove the word “imminent”. 

 

 31.3 Proposed Cllr Toher, Seconded Cllr Thornton, RESOLVED that the Minutes of the Finance 

and General Purposes Meeting held on 8 May 2018 be accepted, as amended, as a true record. 

 

32 To consider Matters Arising from the above Minutes 

 

 32.1 Minute 21.2 – The Borough Council have indicated that requested regarding use of pitches by 

the Travelling Community are passed to David Reed. 
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 33.2 Minute 22.2 – The Clerk indicated that this matter had been discussed at Full Council as agreed. 

As yet there has been no response from the Airport regarding Parish Council requests. 

 

 33.3 Minute 25.5 – The Borough Council have indicated that there is no specific replacement for 

Dave Bowen. His work will now be covered by Direct Services. Cllr Brown asked the Clerk to 

confirm with the Borough Council who is now responsible for the Borough Council’s involvement 

with what will become Stoke Common Cemetery. 

Action: Clerk 

 

33 Declarations of Interest and Requests for Dispensation 

 

 33.1 None declared or requested. 

 

34 To receive reports from Working Groups 

 

 35.1 Cllr Harris informed the Committee that the Carnival Group would be meeting on June 7th. The 

weekend is starting to take shape. Expenses are currently on a par with previous years. 

 

35 To receive the RFO’s Report, and approve Budget Monitoring and Payments Reports for May 

2018 

 

 35.1 The budget monitoring and payments reports had been circulated with the supporting papers for 

this meeting and are attached to the minutes. 

 

 35.2 The Clerk noted that the staff expenses figure is particularly high, but that this includes such 

items as a laptop for the new Assistant Clerk and Council email addresses. These amounts will be 

placed in their proper budget categories before the next meeting. Additionally, approximately £14,000 

of tree work listed in the accounts relates to the previous year’s budget rather than the current year, 

and that will be removed by the next report. 

 

 35.3 Cllr Tidridge asked how much longer remained on the PSCO contract. The Clerk informed the 

Committee that the Council is in the final year of the contract. Cllrs Winstanley and Toher reported 

that a recent EDALC meeting had held discussions with Darren Miller of Hampshire Constabulary. 

The Police are considering the terms of a future contract and there will be further Council discussions 

across the whole of Eastleigh which will be fed back to the Parish Council in due course. 

 

 35.4 The Clerk was requested to ensure the Cemetery Memorial inspection is publicised well in 

advance to avoid the problems of previous years. 

Action: Clerk 

 

 35.5 Proposed Cllr Winstanley, Seconded Cllr Toher, RESOLVED unanimously that the Committee 

approve the RFO, Payment and Budget Monitoring reports for May 2018.  

 

36 To note the end of year audit report and approve the Council’s response 

 

 36.1 The Clerk took the Committee through the audit report and the proposed Council responses to 

it, both of which are included in the document pack. 

 

 36.2 The Committee enquired as to the possibilities regarding using a bought-in package for 

finances. The Clerk indicated that the finances are currently held on spreadsheets, which is what the 

software packages use and that it would not be cost or time effective to switch at this point. However, 

once the new Assistant Clerk assumes the RFO duties then the situation will be reviewed. 

 

 36.3 Proposed Cllr Thornton, Seconded Cllr Tidridge, RECOMMENDED unanimously that the 

Parish Council note the end of year audit report and approve the Council’s response. 

 



 

 

Initial: ________    Date: __________ 

 

37 To make recommendations on providing a buggy park, bike rack and external seating area at 

Sayers Road Play Area 

 

 37.1 Cllr Tidridge asked that the Committee note it’s thanks to the Clerk and all the team involved in 

bringing together Sayers Road’s new play area. It was felt generally that it was a fantastic play area 

and was already being well received and well used by residents. 

 

 37.2 After discussion, the Committee agreed to go ahead with getting full quotes for all suggested 

improvements, as well as chasing bin replacement and minor remedial work on existing fencing and 

retained equipment. 

Action: Clerk 

 

38 To approve current direct debit payees 

 

 38.1 The list of payees had been included in the document pack for this meeting. 

 

 38.2 Proposed Cllr Winstanley, Seconded Cllr Brown, RESOLVED unanimously that the direct 

debit payee list be approved. 

 

39 To receive the Clerk’s Report, including an update on Parish Council assets 

 

 39.1 The Clerk reported the latest crime statistics for the BIFOHH area, which show a slight 

reduction on this time last year. Beat Surgeries continue but remain sparsely attended. However, the 

Age Concern event had appreciated the visit. 

 

 39.2 There have been 5 interments in May: 1 new burial; 1 re-opening of a burial; 1 new ashes plot 

and 2 ashes re-openings, making a total of 6 in the year so far. 

 

 39.3 Sophie has now taken over fully the running of the allotments from Cheryl. She is working 

through the many responses to GDPR letters that are being received. There was a break in at 

Underwood Road over the weekend during which 5 sheds were broken into, but there appears to be 

minimal damage or stolen property. Cllr Tidridge reported an incident of racist graffiti by the new 

allotments near the Cemetery. This was disappointing, but the Borough Council dealt with it quickly. 

 

 39.4 The Clerk informed the Committee that the next set of works in the Cemetery will take place 

from 6th July to 13th July and notices will be put up well beforehand. The Borough Council has also 

been contacted about recent changes in groundwater regulations which will impact not only the current 

Cemetery, but also Stoke Common Cemetery before it can be handed over to the Parish Council. 

 

 39.5 Apart from Sayers Road, the other play areas are being maintained as usual. The next scheduled 

for major work is the Glebe Meadow Skate Park. Many ideas were discussed but it was agreed that 

consultation would be key before any plans can go forward. 

 

 39.6 Finally the Clerk showed the Committee the latest silhouettes for the “Lest We Forget” 

memorials. It was agreed this would be discussed at Parish Council. The Clerk was also asked to 

contact St Pauls to determine whether they would be happy to host one. 

Action: Clerk 

 

40 Date, time, place and agenda items for the next meeting  

 

 40.1 The next meeting is scheduled to be on Tuesday 10 July 2018 at 7:30pm in the Parish Office, 

Riverside, Bishopstoke. 

 

 40.2 Agenda Items for this meeting should be received by the Clerk at least 7 days prior to the 

meeting. 

 

 40.3 Cllrs Winstanley, Harris and Toher all gave their apologies for the next meeting. 



 

 

Initial: ________    Date: __________ 

 

 

 

There being no further business, the Chair closed the meeting at 8.45pm 

 

  



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

Resolutions to be noted by the Full Parish Council 

 

 28.4 that Cllr Harris be elected Chair of the Finance & General Purposes Committee for the year 

2018-19 

 

 29.1 that Cllr Winstanley be elected Vice Chair of the Finance & General Purposes Committee for 

the year 2018-19  

 

 31.3 that the Minutes of the Finance and General Purposes Meeting held on 8 May 2018 be accepted, 

as amended, as a true record. 

 

 35.5 that the Committee approve the RFO, Payment and Budget Monitoring reports for May 2018. 

 

 38.2 that the direct debit payee list be approved. 

 

 

Recommendations for consideration by the Full Parish Council 

 

 36.3 that the Parish Council note the end of year audit report and approve the Council’s response. 

 

 

 



ITEM 8

Starting

Balance
Receipts

Transfer

In
Payments

Transfer

Out

Closing

Balance

Co-op 3,246.59£       1,730.00£       20,000.00£     16,250.16£     8,726.43£       

EBC 107,972.98£  20,000.00£     87,972.98£     

Total 111,219.57£  1,730.00£       20,000.00£     16,250.16£     20,000.00£     96,699.41£     

Burial Board 1,700.00£       

Allotments 30.00£             

Carnival

VAT refund

Misc. Unclaimed

Total 1,730.00£       

Money

Out

1 April 2017

Balance
Precept

Support

Grant
Interest

Transfer

to BPC

Current

Balance

Prior to

May
127,591.03£  381.95£          20,000.00£     107,972.98£  

May 20,000.00£     87,972.98£     

 Previously

Claimed 

 Claimed in

April 

 PARISH COUNCIL MEETING ON 19 June 2018

MONTHLY STATEMENT OF ACCOUNT (May 2018)

Bank

Accounts

Fund Movements

EBC Loan Account Summary

Money In

Notes

Money In Money Out

Receipts in detail VAT





 

 

BISHOPSTOKE PARISH COUNCIL 

 

DOCUMENT RETENTION POLICY 
 

1. Documents shall be retained only if required by statute or they are likely to have some historical or 

practical value in the future.  Documents shall include files, hard copies and e-mails each of which will be 

assessed according to the importance and sensitivity of the information held, the durability of the medium 

and the need for and facilities available for access. 

 

2. Security arrangements shall be determined by the importance and sensitivity of the information and any 

restrictions on or rights of access to the material shall be protected in accordance with the Data Protection 

Act 2018 but will be disclosable in response to data subject requests. 

 

3. The need for and quality of back up shall respect the importance and sensitivity of the material. 

 

4. The length of time for which documents shall be retained shall be governed by the time legal proceedings 

may be brought, statutory requirements or sound management. 

 

5. Most legal proceedings are governed by the ‘Limitation Acts‘.  The Acts, notably the Limitation Act 

1980, state that claims may not be commenced after a specified period.  The specified period varies 

depending upon the type of claim in question and the table below sets out the limitation periods for 

different categories of claim.  

 

 Category        Limitation Period 

 Negligence and other Torts      6 years 

Defamation        1 year 

Contract        6 years or 12 years if under seal 

Leases         throughout the term plus 12  

years 

Sums recoverable by statute      6 years 

Personal injury        3 Years 

To recover land        12 years 

Rent         6 years 

Breach of Trust        None 

 

6. Certain statutory provisions require the retention of documents for certain periods including: 

 

 Document    Minimum retention period   Reason  

 Minute books    Indefinite     Archive 

 Council’s Standing Orders  Until next update    Management 

 Registers of Members’ Declarations Until Member retires/resigns   Management 

 Meeting rough notes   Until minutes subsequently approved  Management 

Electronic mail                                        Only if likely to be required for reference in an  

on-going situation 

 Hard copy correspondence  as above  

Scales of fees and charges  5 years      Management 

Receipts and payments accounts  Indefinite     Archive 

Receipt books of all kinds  6 years      Management 

VAT     6 years      Management 

Bank statements   Last completed audit year   Management

 Audit     Last completed audit year   Management 

Bank paying in books   Last completed audit year   Management

 Cheque book stubs   Last completed audit year   Management

 Quotations and tenders   12 years/indefinite      

Paid invoices    6 years      Management

 VAT records    6 years      Management 



 

 

Paid cheques    6 years      Management

 Petty cash, postage, telephone books 6 years      Management

 Tax records    6 years      Management 

Timesheets    Last completed audit year   Management

 Audit     Last completed audit year   Management  

Wages records    12 years     Management

 Pensions records   12 years     Management 

Insurance policies   Whilst valid     Management 

Employers Liability certificate 40 years     Employers’   

                  Liability Regs

      1998 

Investments    Indefinite     Audit  

Title Deeds, lease agreements  Indefinite     Audit  

Contracts    Indefinite     Audit  

Accident books (adult)   3 years       RIDDOR* 

Accident books (children)  25 years     RIDDOR 

   

For recreation grounds 

Hire applications   6 years      VAT 

 

For allotments   

Registers, plans    Indefinite     Audit 

General correspondence   2 years      Management 

Signed agreements / forms  6 years      Management 

Terminations    6 years      Management 

Asbestos related documentation  40 years     Control of 

           Asbestos Regs 

Risk Assessments   3 years      Management 

 

For Burial Grounds 

Burials register                                         Indefinite     Archive  

 Purchased Graves Register  Indefinite     Archive 

 Site layout    Indefinite     Archive 

 Memorials Application Register  Indefinite     Archive 

 Disposal certificates   Indefinite     Archive 

 Copy of Exclusive Rights Certificate Indefinite     Archive  

 General Correspondence  6 years      Management

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This policy was adopted by Bishopstoke Parish Council at the Full Council meeting on June 19th 2018 

 

 

 

RIDDOR – The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 


	Agenda
	Minutes
	Planning
	Finance
	Accounts
	Lest We Forget
	Document Retention

