
Members: Cllrs Brown, Daly, Dean, Francis, Greenwood, Harris, Mignot, Moore, Parker-Jones, 

Roling, Thornton, Tidridge, Toher and Winstanley 
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Members of the Parish Council are summoned to attend a meeting to be held at the  

Parish Office, Riverside, Bishopstoke on Tuesday 28 May 2019 at 7.30pm 

This Meeting is Open to the Public (7.30pm – Question Time) 
 

AGENDA 

Public Session  
 

1. Election of Chair 
 

2. Election of Vice-Chair 
 

3. Apologies for Absence 
 

4. Councillors' Questions  
 

5. To adopt and sign Minutes of the Parish Council meeting held on 23 April 2019 
 

6. To consider Matters Arising from the above Minutes 
 

7. Declarations of Interest and Requests for Dispensations 
 

8. Report on Planning Committee Meetings of 23 April 2019 – to note Resolutions and to determine 

Recommendations 
 

9. Report on Finance and General Purposes Committee Meeting of 14 May 2019 – to note Resolutions 

and to determine Recommendations 
 

10. To receive the RFO’s Report and approve the April 2019 Statement of Accounts 
 

11. Appointments to Committees 
 

12. Appointments to Working Groups 
 

13. Appointments to external bodies  
 

14. To adopt the Annual Governance Statement for the year ended 31 March 2019 
 

15. To approve the Accounting Statements for the year ended 31 March 2019 
 

16. To approve the response to the Internal Auditor’s end of year report 
 

17. To receive reports from County, Borough and Parish Councillors on matters of interest 
 

18. To receive the Clerk’s Monthly Report 
 

19. To consider content for the May 2019 Press Release 
 

20. Date, time, place and agenda items for next meeting – Tuesday 18 June 2019 at 7.30pm in the  

Parish Office, Riverside, Bishopstoke  
 

D L Wheal   

Clerk to Bishopstoke Parish Council                                                

21st May 2019 
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BISHOPSTOKE PARISH COUNCIL 
 

Minutes of a Meeting of the Bishopstoke Parish Council 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 23 April 2019 
 

Present:  Councillor Sue Toher (Chair) 

  Councillor Anne Dean (Vice-Chair) 

  Councillor Peter Brown 

  Councillor Andrew Daly 

  Councillor Johanna Francis 

  Councillor Chris Greenwood 

  Councillor Geoff Harris 

  Councillor Andy Moore 

  Councillor Parker-Jones 

  Councillor Mike Thornton 

 

In Attendance:  Mr David Wheal (Clerk to Bishopstoke Parish Council) 

    Cllr Ray Dean (Eastleigh Borough Council) 

      

Public Session 0 members of the public were present. 

 

FULL_1920_M01/ 

 

Public Session 

 

1 Apologies for Absence 

 

 1.1 Apologies had been received and were accepted from Cllrs Mignot and Winstanley. Cllr Roling 

was not present.  

 

2 Councillors’ Questions 

 

 2.1 Cllr Greenwood asked whether there is anything the Parish Council can do in light of recent 

crimes in the area. Cllr Toher indicated that this was still a police matter, but that if the police had any 

suggestions for things the Parish Council could do then the Parish Council would listen. 

 

3 To adopt and sign Minutes of the Parish Council meeting held on 26 March 2019 

 

 3.1 The minutes of the above meeting had been circulated prior to this meeting.  

 

 3.2 Proposed Cllr Thornton, Seconded Cllr Harris, RESOLVED, with Cllrs Parker-Jones, Moore 

and Greenwood abstaining due to absence, to adopt as a true record the minutes of the Parish Council 

meeting held on 26 March 2019. 

 

4 To consider Matters Arising from the above Minutes  

 

 4.1 Minute 163.4 Cllr Thornton offered to investigate HCC grants for cleaning. Cllr 

Thornton indicated that he had been unable to find anything about grants for cleaning. Cllr Daly 

offered to try to find the article he had read to give Cllr Thornton more information. 

 

 4.2 Minute 164.6 The Clerk was asked to forward the proposed new Council structure to all 

Cllrs. This has been completed. 
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 4.3 Minute 139.1 Cllr Parker-Jones offered to ensure that Fair Oak Road near Alan Drayton 

Way (East) is added to the list of locations for the Borough mobile speed indicator. Cllr Parker-Jones 

indicated that it is already one of the locations used and will continue to be so. 

 

 4.4 Minute 139.3 Cllr Parker-Jones offered to investigate whether a “no littering” notice could 

be placed near the shops on Riverside. Cllr Parker-Jones indicated that the Borough suggested that the 

Local Area Committee fund a smoking bin in the area and so that will be added to the Community 

Infrastructure Project list. 

 

5 Declarations of Interest and Requests for Dispensations 

 

 5.1 Cllr Toher declared an interest in the recommendation from Finance & General Purposes 

regarding a grant request from Bishopstoke Memorial Hall. 

 

6 Report on Planning Committee Meetings of 26 March and 9 April 2019 – to note Resolutions 

and to determine Recommendations 

 

 6.1 The Planning Committee Minutes from 26 March and 9 April 2019 had been circulated prior to 

this meeting. 

 

 6.2 Proposed Cllr Toher, Seconded Cllr Brown, RESOLVED unanimously to note the resolutions 

of the Planning Committee meetings held on 26 March and 9 April 2019. 

 

7 Report on Finance and General Purposes Committee Meeting of 9 April 2019 – to note 

Resolutions and to determine Recommendations 

 

 7.1 The Finance and General Purposes Committee Minutes from 9 April 2019 had been circulated 

prior to this meeting. 

 

 7.2 Proposed Cllr Moore, Seconded Cllr Tidridge, RESOLVED unanimously that the resolutions 

of the Finance and General Purposes Committee meeting held on 9 April 2019 be noted. 

 

 7.3 Proposed Cllr Harris, Seconded Cllr Toher, RESOLVED unanimously that the Council adopt 

and sign the Statement of Internal Control. 

 

 7.4  Proposed Cllr Harris, Seconded Cllr Brown, RESOLVED with Cllr Toher abstaining that the 

Council grant £1,250 from the Community Buildings fund to Bishopstoke Memorial Hall.  

 

8 To receive reports from external committees and Parish appointed representatives 

 

 8.1 Bishopstoke Memorial Hall – Cllr Dean reported that the committee were happy the floor and 

doors have now been repaired. The reply from the charity commission regarding the Parish Council 

taking over the running of the Hall seems to indicate there are no more procedures to go through there. 

 

 8.2 Bishopstoke Community Centre – Cllr Thornton as the Council representative had attended the 

recent meeting of the BCC Committee. Cllr Thornton deferred to Cllr Harris to report to Council as he 

is more involved in the running of the BCC. Cllr Harris reported that the pre-school has now changed 

ownership. Keeping a pre-school on site satisfies one of the conditions that Hampshire County 

Council has for the use of the building. 

 

 8.3 Carnival – There was some discussion over the structure of the Carnival group and whether this 

was the appropriate place for it to sit in the reporting structure. The Clerk was requested to add 
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discussion of this to the next Finance and General Purposes agenda. In the meantime, reporting on 

Carnival would be left to Item 13 on the agenda at this meeting. 

Action: Clerk 

 

9 To receive the RFO’s Report and approve the March 2019 Statement of Accounts 

 

 9.1 The RFO reported that the ability to make VAT claims online has been ended by the 

government. Future claims will have to be done by hand again, making them more time consuming. 

All end of year processes have now been completed. 

 

 9.2 Proposed Cllr Thornton, Seconded Cllr Tidridge, RESOLVED unanimously to receive the 

RFO’s report and approve the March 2019 Statement of Accounts. 

 

10 To approve the recommendations in the report on establishing a Policy Committee 

 

 10.1 The report and draft terms of reference for a Policy Committee had been included with the 

support papers for this meeting. 

 

 10.2 Cllr Parker-Jones raised concerns over the descriptor used for one of the policies being 

potentially considered for the Parish Council to look at drafting. Cllrs agreed that were such a policy to 

be drafted, there should not be any hint of discrimination associated with it. Cllr Toher indicated this 

was something the proposed Policy Committee would be ideally suited to do. 

 

 10.3 Cllr Parker-Jones suggested changing the name of the Committee to “Policy and Procedures”. 

The Council agreed to this change. 

 

 10.4 Proposed Cllr Harris, Seconded Cllr Tidridge, RESOLVED unanimously that, subject to the 

amendment in 10.3, the recommendations in the report on establishing a Policy Committee be 

approved. 

 

11 To approve the recommendations in the report on establishing a Buildings Committee 

 

 11.1 The report and draft terms of reference for a Buildings Committee had been included with the 

support papers for this meeting. 

 

 11.2 Proposed Cllr Harris, Seconded Cllr Brown, RESOLVED that the recommendations contained 

in the report on establishing a Buildings Committee be approved. 

 

12 To discuss and approve the timing and funding of a Church Road play area improvement 

project 

 

 12.1 Cllr Tidridge indicated that she wished to see the frontage of the play area on Church Road 

improved and made safer. Additionally, a section of the area near the road should be given over to 

seating, a bin, and a Council noticeboard which would better serve the growing population in that area. 

Cllr Tidridge proposed that the Council seek 100% of the funding from developers’ contributions and 

that the project be added to the Borough Council Community Infrastructure Project list. The Clerk 

indicated the request to go on the CIP list could happen almost immediately, and that time could then 

be taken to design the required improvements ready for when funding becomes available. 

 

 12.2 Proposed Cllr Parker-Jones, Seconded Cllr Moore, RESOLVED unanimously that the Clerk 

request the project go on the CIP list and that the Council begin working on designs for the 

improvements. 
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13 To receive reports from County, Borough and Parish Councillors on matters of interest 

  

 13.1 Cllr Daly reported his concerns over the number of knives available at local boot sales. 

 

 13.2 Cllr Parker-Jones reported on the recent YZone Management Committee meeting. Data 

showing the use of the YZone over the previous year had been presented and data for further back was 

being sought. Cllr Parker-Jones indicated her concerns that some nights may be poorly attended. 

Additionally, cleaning and decorating has been taking place over the Easter period, and the recently 

purchased Xbox is proving very popular. 

 

 13.3 Cllr Thornton reported that, following contact from Cllr Greenwood, he has been pushing for the 

road near Stoke Wood Surgery to be repaired. First indications are that it may be the responsibility of 

Southern Water, but Cllr Thornton is seeking further clarification. There is now a Hampshire County 

Council task and finish group looking at preventing the closure of Orchard House and Cllr Thornton 

indicated that, as a member of that group, he would keep the Parish Council updated with any 

information. 

 

 13.4 Cllr Harris reported that the Carnival Egg Hunt had been a success, with plenty of happy 

children, especially from the Brookfield estate which was encouraging. To date no complaints had 

been received and the event had made a small profit for Carnival funds. Cllr Toher also noted that she 

had taken her niece to the hunt and she had come away very happy. 

 

 13.5 Cllr Toher reported attending the Borough / Parish Liaison meeting, the Egg Hunt and the 

Memorial Hall meeting. 

 

14 To receive the Clerk’s Monthly Report 

 

 14.1 The Clerk reported that the latest Police Quarterly report had been received, and that he would 

pass this on to Cllrs. The Clerk noted that it shows crime for the area is down compared to last year for 

the January to March period, and that there were significantly fewer anti-social incidents in the past 12 

months compared to the previous 12.  

Action: Clerk 

 

 14.2 The Clerk informed the Council that he now had a rough quote for the removal of the seating 

area and shelter at the Skate Park of less than £300. Legitimate users are not considered a problem and 

would not be impacted significantly by the removal of the shelter, but it could prevent those who 

gather and cause litter and nuisance from being there in the first place. The situation will continue to 

be monitored as there are increasing complaints from local residents about the behaviour of those who 

gather there in the evenings. 

 

 14.3 The Clerk reported that since the last Council meeting he had attended training on play area risk 

assessments, the YZone Management meeting, the monthly Liaison meeting with the Borough, 

Carnival and Communications group meetings, the allotment site rep meeting, the Easter Egg Hunt 

and had met twice with the RFO to complete end of year actions. 

  

 14.4 The Clerk noted that in the coming month he would be attending a Carnival meeting, meeting 

the internal auditor for the end of year audit, attending the next Community Buildings Network event 

and a Neighbourhood Plan meeting. Additionally, the Clerk would be attending the meeting on April 

24th with Richard Eastham of Feria Urbanism regarding Local Plan Masterplan consulting. 

 

 

 

 

 



 

 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

 

 

15 To consider content for the April 2019 Press Release 

 

 15.1 It was agreed that the press release would include the grant to the Memorial Hall, a report on the 

Easter Egg Hunt, news on the Parish Assembly and the police invitation to anyone wishing to start a 

Neighbourhood Watch scheme to contact them. 

Action: Clerk 

 

16 Date, time, place and agenda items for next meeting 

 

 16.1 The next meeting will be on Tuesday 28 May 2019, at 7:30pm in the Parish Office. 

 

 16.2 Agenda items for February’s Full Council meeting to the Clerk by Monday 20 May 2019 

please. 

 

 

There being no further business, the Chair closed the meeting at 8.30pm 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

BISHOPSTOKE PARISH COUNCIL 
 

Minutes of a Meeting of the Bishopstoke Parish Council 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 23 April 2019 
 

Resolutions approved by the Full Parish Council 

 

 3.2 to adopt as a true record the minutes of the Parish Council meeting held on 26 March 2019. 

 

 6.2 to note the resolutions of the Planning Committee meetings held on 26 March and 9 April 2019. 

 

 7.2 that the resolutions of the Finance and General Purposes Committee meeting held on 9 April 

2019 be noted. 

 

 7.3 that the Council adopt and sign the Statement of Internal Control. 
 

 7.4 that the Council grant £1,250 from the Community Buildings fund to Bishopstoke 

Memorial Hall. 
 

 9.2 to receive the RFO’s report and approve the March 2019 Statement of Accounts. 

 

 10.4 that, subject to the amendment in 10.3, the recommendations in the report on establishing a 

Policy Committee be approved. 

 

 11.2 that the recommendations contained in the report on establishing a Buildings Committee be 

approved. 

 

 12.2 that the Clerk request the project go on the CIP list and that the Council begin working on 

designs for the improvements. 

 

Actions arising from this meeting 

 

 8.3 The Clerk was requested to add discussion of the Carnival Group setup and reporting structure 

to the next Finance and General Purposes agenda. 

 

 12.2 The Clerk was requested to ask that the Church Road play area improvement project go on the 

CIP list.  

 

 14.1 The Clerk stated he would to pass the police quarterly report to Councillors. 

 

 15.1 The Clerk was requested to include the following in the press release: the grant to the Memorial 

Hall; a report on the Easter Egg Hunt; news on the Parish Assembly and the police invitation to 

anyone wishing to start a Neighbourhood Watch scheme to contact them. 
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BISHOPSTOKE PARISH COUNCIL 
 

Minutes of a Meeting of the Planning Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.00pm on 23 April 2019  
 

Present:  Cllrs Brown (Chair), Dean, Francis, Greenwood, Harris and Toher 

                 

In Attendance:  Mr D Wheal (Clerk to Bishopstoke Parish Council) 

               

Public Attendance: 0 members of the public were present   
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11 Apologies for Absence 

 

 11.1 Apologies had been received and were accepted from Cllr Mignot. 

 

12 To adopt as a true record, and sign, the Minutes of the Planning Committee meeting held on 9 

April 2019 

 

 12.1 The Minutes of the above meeting had been circulated prior to the meeting.  

 

 12.2 Proposed Cllr Toher, Seconded Cllr Dean, RESOLVED that the minutes of the Planning 

Committee meeting held on 9 April 2019 be accepted as a true record. 

 

13 To consider Matters Arising from the above Minutes 

 

 13.1 There were no matters arising from the above minutes. 

 

14 Declarations of Interest and Requests for Dispensations 

 

 14.1 There were no declarations of interest or requests for dispensation. However, the Committee 

acknowledged that one of the applications comes from the Parish Council and would therefore not be 

officially responded to. 

 

15 Consideration of Planning Applications 

 

 15.1 H/19/85129 – 9 Escombe Road – Replacement detached garage to the rear of the dwelling – The 

Committee agreed to raise no objection to the application. 

 

 15.2 L/19/84935 – Itchen House – Erection of five buttresses to existing boundary wall – The 

Committee agreed to raise no objection to the application and wished to fully support the comments of 

the Heritage Consultant. 

 

 15.3 H/19/85276 – 13 Hartley Road – Two storey side extension including an integral garage – The 

Committee noted that a similar application for this property had been refused in 2018. The Committee 

consider this application would be overdevelopment and incongruous. The Committee also believe 

that the first two reasons given for the refusal of the previous application still apply. The Committee 

wished to object on all those grounds. 

 

 15.4 T/19/85323 – St Mary’s Church – Application for works under tree preservation orders: 1 self-

seeded holly(T1) – fell; 1 Beech (T2) – potential root pruning to facilitate building works to wall and 1 

Sycamore (T3) – potential root pruning to facilitate building works to wall – The tree warden informed 

the Committee that if roots above a certain size were discovered during the proposed works then, 

according to the tree officer of the Borough, there would need to be a change in the design of the 
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planned wall repairs. As this application came from the Parish Council, the Committee agreed to make 

no formal response to the Borough. 

 

 15.5 T/19/85355 – Itchen Grange – Application for works under tree preservation orders: 1 Holm 

Oak (T1) – reduce by up to 1m; 1 Willow (T2) – remove 4  low limbs and prune back south east side 

of canopy by 1m; 2 Willow (T3 and T4) – repollard and (T5) – reduce and reshape by 1m – the tree 

warden informed the Committee that this appeared to be sensible tree management. The Committee 

agreed to raise no objection to the application. 

 

 15.6 H/19/84901 – 4 West Horton Lane – Retention of temporary wooden shed in rear garden – The 

Committee agreed to raise no objection to the application. 

 

16 Report on recent planning decisions 

 

 16.1 H/19/84964 – 3 Blackberry Drive – Single storey rear and side extensions – The Planning 

Committee agreed to Raise No Objection to this application – The Borough Council permitted this 

application. 

 

 16.2 H/19/84865 – 36 St Margarets Road – Single storey front extension – The Planning Committee 

agreed to Raise No Objection to the application but wished to request it be ensured there is no loss of 

parking as a result of the application – The Borough Council permitted this application. There was no 

condition relating to parking. 

 

 16.3 H/19/84987 – 1 Olympic Way – First floor side extension, alterations to existing rear garden 

room, store and utility – The Planning Committee agreed to Raise No Objection to this application but 

wished to comment that they were concerned about potential loss of parking application – The 

Borough Council permitted this application. There was no condition relating to parking. 

 

17 Clerk’s Report 

 

 17.1 The Clerk reported that further consideration had been given to what to do if a planning 

application cannot be considered before its deadline. Two options of amending the terms of reference 

of the Committee were discussed – first allowing the discussion by email of applications if necessary 

and second amending the wording of the agenda to note that in addition to the applications stated the 

Committee reserves the right to consider other applications that are presented in between the agenda 

being published and the meeting taking place. The Committee indicated brought support for the latter 

which will now be formally brought forward at the next meeting. Additionally, the Clerk noted that 

there will now be a Planning Committee meeting prior to the AGM on May 28th. This had previously 

been left off the timetable but as this is only necessary in a Parish election year the meeting has been 

reinstated. 

 

 17.2 The Clerk reported that he had not received an enforcement update since the last Planning 

meeting and so was unable to update the figures any further. 

 

18 Date, time, place and agenda items for next meeting 

 

 18.1 The next meeting will be on Tuesday 14th May 2019, at 7:00pm. The doors will be open at 

6:45pm for viewing of applications. 

 

 18.2 Any agenda items should be submitted in writing to the Clerk by Monday 6th May 2019. 

 

 

 

 

 

 

 

 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

19 Motion for Confidential Business 

 

 19.1 As neither the Clerk nor Committee members had anything to raise under confidential business 

this item was not moved. 

 

 

 

20 Reported Breaches of Development Control (Confidential Business) 

 

 20.1 The Clerk reported no alleged breaches of Development Control. 

 

 20.2 The Clerk reported no concluded breaches of Development Control. 

 

 20.3 Cllrs reported no additional items of confidential business 

  

There being no further business, the Chair closed the meeting at 7.22pm 
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Minutes of a Meeting of the Finance and General Purposes Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 14 May 2019  

 
Present:  Cllrs Harris (Chair), Brown, Dean, Tidridge, Toher and Winstanley 

                

In Attendance:  Mr D Wheal (Clerk to Bishopstoke Parish Council) 

    

Public Session  0 members of the public were present 
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Public Session 

 

11 Apologies for Absence 

   

 11.1 Apologies had been received and were accepted from Cllr Thornton.  

 

12 To accept as a true record, and sign, the Minutes of the Finance and General Purposes Meeting 

held on 9 April 2019 

 

 12.1 The minutes of the above meeting had been circulated prior to this meeting. 

 

 12.2 Proposed Cllr Toher, Seconded Cllr Winstanley, RESOLVED unanimously that the Minutes of 

the Finance and General Purposes Meeting held on 9 April 2019 be accepted as a true record. 

 

13 To consider Matters Arising from the above Minutes 

 

 13.1 The Clerk reported that following the internal auditor’s report anything relating to updates from 

the Clerk from previous meetings or actions will be included in Clerk’s report. 

 

 13.2 There were no further matters arising. 

 

14 Declarations of Interest and Requests for Dispensation 

 

 14.1 Cllr Toher declared an interest in the payments report as it includes the grant for Age Concern, 

Bishopstoke. 

 

15 To receive reports from Working Groups: Cemetery; Human Resources; Travel Tokens and 

Communications & Engagement 

 

 15.1 Communications & Engagement: Cllr Winstanley reported that the Clerk was still waiting for 

promised articles for the newsletter. Cllr Winstanley had also contacted a resident who is willing to 

take photographs for the Parish website. The Clerk has attempted to make contact but had no response. 

Cllr Winstanley offered to obtain the email of the resident. 

Action: Cllr Winstanley 

 

 15.2 Human Resources: Cllr Toher reported that the Working Group had met the previous night for 

the quarterly review and that everything was positive. Progress towards the Clerk’s targets is good. 
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 15.3 Neighbourhood Plan: Cllr Tidridge noted that the Neighbourhood Plan Steering Group is 

meeting on Thursday 16th May. 

 

16 To receive the RFO’s report and approve the Budget Monitoring and Payments reports for 

April 2019 

 

 16.1 The Clerk provided the Committee with the RFO’s report. The three largest payments in April 

all actually relate to work completed and invoiced in the previous financial year and are therefore 

removed from the budget monitoring for this year. They show as green entries on the Budget 

Monitoring report. The Clerk updated the Committee on some of the details of the payments and 

undertook to provide an updated Payments report for when the minutes are signed off next meeting. 

The Clerk also reported that the Internal Auditor had completed her inspection and was satisfied with 

the state of the Council’s accounts. There are a number of “best practice” changes to be made as a 

result, including all reports that do not involve decision making (such as County Cllr, Borough Cllr, 

Chair, Parish Cllr, Clerk, RFO and Working Groups) being presented as written reports in the 

document pack and added to the minutes separately. The Clerk will bring forward the full internal 

auditor report at the May Full Council meeting. 

Action: Clerk  

 

 16.2 The Budget Monitoring and Payments reports for April 2019 had been circulated with the 

supporting documents for this meeting. 

 

 16.3 Proposed Cllr Winstanley, Seconded Cllr Harris, RESOLVED, with Cllr Toher abstaining, that 

the Committee approve the Budget Monitoring and Payments reports for April 2019. 

 

17 To make recommendations on the grant requests from Victim Support and Challengers 

 

 17.1 The grant request forms had been circulated in the document pack for the meeting. 

 

 17.2 Proposed Cllr Toher, Seconded Cllr Harris, RECOMMENDED unanimously that the Council 

grant £200 to Victim Support. 

 

 17.3 Proposed Cllr Tidridge, Seconded Cllr Brown, RECOMMENDED unanimously that the 

Council grant £750 to Challengers. 

 

18 To make recommendations on the working arrangements for Bishopstoke Carnival 

 

 18.1 The Clerk confirmed that the Carnival team are a Working Group. 

 

 18.2 The Clerk also noted that the Neighbourhood Plan Steering Group is not actually run by the 

Council but is a Community Group supported by the Council. As such it is not necessary for the 

Council to have Terms of Reference for it. This will be discussed at the next available opportunity 

with the Steering Group. 

 

 18.3 Proposed Cllr Toher, Seconded Cllr Dean, that Carnival report to Full Council.   

 

 18.4 Proposed Cllr Tidridge, Seconded Cllr Toher, RESOLVED that the proposal be amended to say 

that “all Working Groups report to Full Council”. 

 

 18.5 Proposed Cllr Tidridge, Seconded Cllr Toher, RECOMMENDED, with Cllr Harris abstaining, 

that all Working Groups report to Full Council. 
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19 To consider and recommend approval of the Annual Governance Statement for the year ended 

31st March 2019 

 

 19.1 The Clerk informed the Committee that the Internal Auditor had approved the Council accounts 

and had completed and signed off her section of the audit return. The Clerk also noted that the Clerk 

and RFO both recommend that Boxes 1 to 8 of Section 1 of the audit return – the Annual Governance 

Statement – be marked “Yes”, with box 9 marked “N/A”. 

 

 19.2 Proposed Cllr Harris, Seconded Cllr Toher, RECOMMENDED unanimously that the Council 

complete the Annual Governance section of the audit by marking boxes 1-8 as “Yes” and box 9 as 

“N/A”. 

 

20 To consider and, if appropriate, recommend adoption of the Financial Accounts for the year 

ended 31 March 2019 

 

 20.1 The figures for the Financial Accounts had been included with the document pack for the 

meeting. Some Councillors were unable to view the figures so the Clerk undertook to provide a 

written and scanned copy for Full Council. 

 

 20.2 The Clerk indicated that there were two amendments to make to the figures as contained in the 

document pack. For the year ending 31st March 2019, Box 6 now reads £217,384. This leads to a 

change in Box 7 which now reads £158,534. This change follows an extra invoice being dealt with as 

an accrual for work done in 2018-19 but paid in 2019-20. 

 

 20.3 Proposed Cllr Toher, Seconded Cllr Winstanley, RECOMMENDED unanimously that the 

Council adopt the Financial Accounts for the year ended 31st March 2019. 

 

21 To receive the Clerk’s report, including an update on Parish Assets 

 

 21.1 Allotments – The Clerk reported that inspections have now taken place and letters have been 

written to plot holders who have not begun cultivation yet and have not provided an explanation. 

Several plots are to be regularly monitored over the coming weeks. Letters have also been written to 

owners of greenhouses that are too close to the pathways, requesting the application of safety film to 

mitigate against accidents. Legionella risk assessments have been carried out at both allotment sites 

and at the Cemetery. Bath cleaning at Underwood Road has been carried out. The waiting list as at 7th 

May was Jockey Lane 6; Underwood Road 1; Sewall Drive 22; Nine Acres 14, and Nine Acres 

Disabled Plots 2. This means that 3 plots have been let since the previous meeting.  

. 

 21.2 Burials – There is currently one ashes reopening planned in the Cemetery in May and one new 

ashes plot in August.  

 

 21.3 Cemetery – The Clerk indicated that there was nothing further to report. 

 

 21.4 Closed Churchyards – The Clerk reported that HALC have replied providing one legal topic 

note. They have not yet been able to provide anything concrete that would allow us to limit the 

number of faculties that we need. We have gone back to them to ask for clarification.  

 

 21.5 Parish Office – The Clerk indicated that there was nothing to report. 

 

 21.6 Play Areas – The Clerk reported that he is currently awaiting the latest set of quarterly 

inspections. Cllr Tidridge asked whether there would be a new play area in the Nine Acres site and the 

Clerk replied that there would be. It will be designed by the Borough and installed by Bovis. 

 

 21.7 General – The Clerk reported that the discussion of what to ask for as part of the Community 

Infrastructure Project list has been included in the budget process.  

 

 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

22 Date, time, place and agenda items for the next meeting  

 

 22.1 The next meeting is scheduled to be on Tuesday 11 June 2019 at 7:30pm in the Parish Office, 

Riverside, Bishopstoke. 

 

 22.2 Agenda items for this meeting should be received by the Clerk no later than Monday 3rd June 

2019. 

 

There being no further business, the Chair closed the meeting at 8:10pm 



 

 

Chair's Signature: ________________________________________    Date: __________ 

 

 

Clerk's Signature: ________________________________________    Date: __________ 

 

 

 

 

 
 

Minutes of a Meeting of the Finance and General Purposes Committee 

held in the Parish Office, Riverside, Bishopstoke 

commencing at 7.30pm on 14 May 2019  

 

 
Resolutions to be noted by the Full Parish Council 

 

 12.2 that the Minutes of the Finance and General Purposes Meeting held on 9 April 2019 be accepted 

as a true record. 

 

 16.3 that the Committee approve the Budget Monitoring and Payments reports for April 2019. 

 

 18.4 that the proposal on the Carnival be amended to say “all working groups report to Full Council” 

 

 

Recommendations for consideration by the Full Parish Council 

 

 17.2 that the Council the Council grant £200 to Victim Support. 

 

 17.3 that the Council the Council grant £750 to Challengers. 

 

 18.5 that all Working Groups report to Full Council. 

 

 19.2 that the Council complete the Annual Governance section of the audit by marking boxes 1-8 as 

“Yes” and box 9 as “N/A”. 

 

 20.3 that the Council adopt the Financial Accounts for the year ended 31st March 2019. 

 

 

Actions arising from this meeting 

 

 15.1 Cllr Winstanley offered to obtain the email address of the photographer we hope to use for the 

Parish website. 

 

 16.1 The Clerk will bring the internal audit report forward for the next meeting. 

 

 

Continuing actions 

 

 None 

 

  

 



Start 01/04/2019 ITEM 8

End 30/04/2019

Starting

Balance
Receipts

Transfer

In
Payments

Transfer

Out

Closing

Balance

Co-op 17,511.73£     125.00£          20,000.00£     18,226.80£     19,409.93£     

EBC 111,495.93£  20,000.00£     91,495.93£     

Total 129,007.66£  125.00£          20,000.00£     18,226.80£     20,000.00£     110,905.86£  

Burial Board -£                 

Allotments 25.00£             

Carnival 100.00£          

VAT refund -£                 

Misc. -£                 Unclaimed

Total 125.00£          

Money

Out

1 April 2018

Balance
Precept Grants Interest

Transfer

to BPC

Current

Balance

Prior to 

April
111,495.93£  -£                 -£                 -£                 -£                 111,495.93£  

April 109,944.82£  9,162.08£       -£                 20,000.00£     210,602.83£  

 PARISH COUNCIL MEETING ON 28 May 2019

MONTHLY STATEMENT OF ACCOUNT

Fund Movements

Bank

Accounts

Money In Money Out

April

Receipts in detail VAT

 Previously

Claimed 

 Claimed in 

April 

EBC Loan Account Summary

Money In

Notes



David Hillier-Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 
     

Bishopstoke Parish Office 
Riverside 

Bishopstoke 
Eastleigh 

Hampshire    SO50 6LQ 
  

Tel:  02380 643428 
 email:bishopstoke.pc@btconnect.com 

 

Full Council – AGM – 28 May 2019 
Item 11 – Appointments to Committees 

 

Planning: Max 7 members 

 

 Current 

 

 Cllrs Brown, Dean, Francis, Greenwood, Harris, Mignot and Toher 

 

 

Finance & General Purposes: Max 7 members 

 

 Current 

 

 Cllrs Brown, Dean, Harris, Thornton, Tidridge, Toher & Winstanley 

 

 

Policy & Procedures: Max 5 members 

 

 New Committee 

 

 

Buildings: Max 5 members 

 

 Current members of the Community Buildings Working Group 

 

 Cllrs Dean, Greenwood, Harris, Toher & Winstanley 



David Hillier-Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 
     

Bishopstoke Parish Office 
Riverside 

Bishopstoke 
Eastleigh 

Hampshire    SO50 6LQ 
  

Tel:  02380 643428 
 email:bishopstoke.pc@btconnect.com 

 

Full Council – AGM – 28 May 2019 
Item 12 – Working Groups 

 
 

Carnival (appointed until the end of October 2019) 

Current: Cllrs Brown, Harris & Winstanley  
 

Cemetery (max 5) 

Current: Cllrs Brown, Dean, Parker-Jones & Toher 
 

Communications & Engagement (max 5) 

Current: Cllrs Francis, Tidridge & Winstanley 
 

Travel Tokens (min 4, min 2 male, 2 female) 

Current: Cllrs Dean, Moore, Parker-Jones, Thornton & Toher 
 

Standing Orders (min 3, max 5) 

Current: Cllrs Greenwood, Parker-Jones, Thornton & Winstanley 
 

Human Resources  

Current: Chair, Vice-Chair, Chair of Planning, Chair of F&GP 
 



David Hillier-Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 
     

Bishopstoke Parish Office 
Riverside 

Bishopstoke 
Eastleigh 

Hampshire    SO50 6LQ 
  

Tel:  02380 643428 
 email:bishopstoke.pc@btconnect.com 

 

Full Council – AGM – 28 May 2019 
Item 13 – Appointments to External Bodies 

 
 

Neighbourhood Plan 

Current: Cllrs Dean, Tidridge & Toher 
 

 

Road Safety & Transport:   Cllr Thornton 

EDALC:     Cllrs Toher & Winstanley 

Memorial Hall:    Cllr Dean 

Community Association:   Cllr Thornton 

BPC/EBC Liaison:    Chair & Vice-Chair 

Airport Committee:   Cllrs Harris & Moore 

Parochial Charities:   Cllr Winstanley 

CPRE:      Cllrs Harris & Tidridge 

Public Art (Nine Acres / Anchor): Cllr Winstanley 

 

(note, responsibility for the Public Art project of the Cemetery gates has been taken 

by the Cemetery Working Group) 

 

 



簿㊧㊨鯛㊨胴乱「鮎珊圃副の㊨V㊥醐観隅の㊧難さ魂㊨醐㊧鵬創調㊨I′胸

We acknowiedge as the members of:

Our reSPOnSib帥ty for ensu「ing that the「e is a sound system of intemaI contro口ncluding arrangements for

the prepa「ation of the Accounting Statements・ We con鉦m, tO the best of our knowledge and beIief, With

respec=o the Accounting Statements for the year ended 31 March 2019, that:

軍o �閣闇闘 � 

1.Wehaveputinplacearrangementsforeffe劇vefinancial �/ � �prepared/tsaccoun励gsねtementsinacco償fance 

managementduringtheyear,andfo「thepreparationof ���withtheAccoun!sandAu謝Regu胤br]S. 

theaccountingstatements. 

2,Wemaintainedanadequatesystemofinte「nalcontrol �/ � �madepIOperar憎ngementSandacceptedresponsjb研fy 

incIudingmeasuresdesignedtop「eventanddetectfraud ���たけSafegua朋子lg肋epub〃cmoneyar)dresourcesjn 

andcorruptionandrevieweditseffectiveness. ���〃scha/ge・ 

3.WetookaIl「easonablestepstoassu「eourseives �ノ � �hasonlydonewhat/thas肌e/ega/p。Werfodoandhas 

伽atthe「ea「enomattersofactuaIo「potential ���COmp/iedw海hPrpperPrac船eshdoingso. 

non-COmPliancewithlaws了egUIationsandP「ope「 

P「acticesthatcouIdhaveasignificantfinancialeffect 

Ontheab桐yofthisautho「itytoconductits 

businessormanageits血ances. 

4.Weprovidedproperopp〔河unityduringtheyea「for �/ � �du加gtheyeargaVea〃perso/1S/r)tereStedtheappoHun均yfo 

theexerciseofelectors’rightsinaccordan∞Withthe ���高spectandaskque効onsabou白的isauthorflyisaccounts. 

「equi「ementsoftheAceountsandAuditRegulations. 

5.Weca「riedoutanassessmentoftherisk§facingthis �/ � �COnSideIedanddocumenfed約e#h∂nCia/andother高sks“ 

authortyandtookapprop「iatestepstomanagethose ���向cesandde∂Itwhhthemprape砂 

risks言ncludingtheintroductionof血emalcontroIsandIor 

extema=nsurancecoverwhere「equired. 

6.Wemaintainedth「oughouttheyea「anadequateand �/ � �aI憎ngedforacompefentpe鳩on,加dependentof幼e加oancia/ 

eff(∋Ctivesystemofinte「nalauditoftheaccounting ���confrolsandprocedu憎s言Ogiveano旬ec〃veviewonlwhe帥er 

recordsandcont「OIsystems- ���加fem∂IconfroIsmee同heneedsoff柄ssma/Ierau姉o砕y 

7.Wetookappropriateactionona=mattersraised �/ � �respor)dedtomaffersbroughlto/tsa請emionby/ntema/and 

ln「ePOrtSf「omintemaiandexternalaudit. ���extemalaud/t. 

8,Weconsideredwhethe「any=tigation川abilitieso「 �/ � �discfosedevery掘ng#shou/dhaveaboutifebus加essac脇fy 

COmmitments,eVentSOrtranSactjons,O∞urringeither ���du高IglheyearincIudingeventsfakhgp/acea席er”)eysar 

duringo「afte「theyea「-end,haveafinancja=mPaCtOn ���end/fIe/evant. 

thisauthorftyand,Whereappropriate,haveinc山dedthem 

intheaccountingstatements. 

9.(Fo=ocalcouncilsonly)TrustfundsincIuding � �○ �▲ �hasmeta〃o獄sIeSpOnS伯侮s肋e伯,aSabo匂/ 

Charitable.lnourcapacityasthesolemanaging ����CO仰O胎te,柄saso/eman∂gj"gtrlSteeOfa/oca/ 

trusteewedischa「gedouraccountability 「esponsib臨esforthefund(S)/assets言nduding ����什ustort朋sts. 

/ financial「eportingand言frequired言ndependent 

examinationo「audit. 

*Please p「ovide explanations to the extemaI audito「 on a sepa「afe sheet for each ‘No’response and describe how the

authorjty w紺address the weaknesses iden綱ed. These sheets shouId be pu胡shed with the Annual Govemance Statement,

This Annual Govemance Statement was approved at a

meeting of the authorty on:

and recorded as minute 「eference:

Signed by船e Chairman and Clerk of the mecting whe「e

approval was given:

Chairman

Cle「k

OtherinformationrequiredbytheTranspa「encyCodes(notpartofAnnualGove「nanceStatement) 

Authoritywebaddress 

舘苓譜溝請書能楽畿惑嵩露盤語気h 。「幡
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鎚電軸㊨輔盈一触㊨㊥醐軸㊨離緋㊥醐㊧輔$ 2㊥鴨I鴨晦『

▼ �l　o �e‾●●○○"田‾ 命-。-8○　○《○○●　鰯○○.〇一 

e　● �6　e �凝滞漉導泌麟雄蝶肇貌醜雑誌楊鮪鰯鞠鴎ぷ潟雄轍騰湊病池 　‾●　　　_.●● 

1.BaIancesbrought �し「今宮( �叫誰/ �7btaIba居ncesandreseIVeSatthebeg加nhgof約eyear 

forward ���asrecoIdedhfhefinancia/recoIds言肩山emustagreefo 

Box7ofpreviousyear 

2.(+)PreceptorRatesand �(予て(「くま �朝、鮎 �柵aIamountofprecept(brわr/DBsratesand/evies) 

Levies ���receivedorreceiv轡b/e/ntheyearErc/udeanyg伯nts 

It)Ceived. 

3,(十)lbtaIotherreceipts �男(q77 �(1生鮮 �了bfa/incomeor胎ce毎庵asrecordedh妨ecashbook/ess 

mepreceptorrates〃eviesIeCeived"I了e2)./ncludeany 

grantsreceived. 

4.(-)Staffcosts �子年ま時 �申出 �7bぬ/expend椎u憎orpaymentsmadetoandonbehaIfof 

a〃emp/oyees./nc/udesa/arfesandwages,/34YEandNl 

佃mp/oyeesandemp/oyer丸PenSioncontI柑面onsand 

emp/eymentexpenSeS. 

5.(-)Loaninterest/capital �0 �0 �7bfaIexpendit肌eorpaymenfsofcapita/andhferesf 

repayments ���madedu所7gtheyearOntheau勅ort府bono所I7gS仰an所 

6"(-)Aliotherpayments �囚{gも㌣ �だ白くq卿 �7bfalexpenditureorpaymentsas伯corded/n的ecash輸 

book/esssta#costsW7e4)and/oan/nferest佃apita/ 

侍paymentS仰ne5). 

7.(=)BaIancescar「ied �中辛了 �し千尋卑 �7bぬlba/ancesandreseIl/eSat蛤eendof姉eyearMust 

forward ���equa//1十2十功一何十5十句. 

8.「btaivalueofcashand �し引{0乍ら �叫008 �77]eSumOfa〃cur胎ntanddepositbankaccou所s,caSh 

Sho「tterminvestments ���hoIdiI7gSandsh〇月feminvestmentshe胸asat31Ma朽h- 

7bag鳩ew勅bank舵conc紡a蹄on. 

9∴fota=ixedassetspius �納車小雪 �ち0子中 �777eValueofa〃鮪epropert画heaufh〇万fyoms-it/smade 

Iongterminvestments ���upofaI/強etredassetsand/ongteminvestmentsasa書 

andassets ���31MaICh、 

10,Tbtalborrowings �0 �○ �77?eOutSfandingcapitaIba/anceasat31Ma化hofa/Ifoans 

from的胸paI宙es伸7C/udngP耽.軌 

11.(ForLocalCounc=sOnIy)DiscIosurenote � �● �77?eCounc朽asabodyco仰orate,aCtSaSSO/e面sfeefor 

reTrustfunds(includingcharitable) ���ar]d/srespons伯/eformanaging77ust九/ndsorasse!s. 

/ �N.B.777e砕yures/ntheaccoun海IgStatemen義Sabovedo /lOt/nc/udeany7711S=ranSaCtions. 

l certfty that fo「 the year ended 31 Ma「ch 2O19 theAccounting

Statements in this Annual Govemance and Accountab=fty

Retum have been prepared on either a 「eceipts and payments

Or income and expendjture basis following the guidance in

Govemance and Accountab帥ty for Smaile「Autho軸es - a

P「actitioners! Guide to Proper P「actices and present fairly

the financiaI position of this authority.

Signed by Responsible Financial O怖cer before bejng

PreSented to the authority for approval

Date

i confrm that these Accounting Statements were

approved by帥s authority on this date:

as reco「ded in minute reference:

Signed by Chairman of the meeting where the Accounting

Statements were approved

舘豊盤葦嵩許諾謹鑑三嵩と譜錯誤u輔。S★
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David Wheal  
BSc (Hons) PGCE 

Clerk to the Parish Council 
     

Bishopstoke Parish Office 
Riverside 

Bishopstoke 
Eastleigh 

Hampshire    SO50 6LQ 
  

Tel:  02380 643428 
 email: clerk@bishopstokepc.org 

 

Year End report from the Internal Auditor and subsequent actions / comments 

Financial Year 2018 - 19 
 

 

Control Area Issue Recommended Action Action taken 

Reports to Minutes It appears that lengthy verbal reports 
are typed by the Clerk and included in 
the minutes, even when they will not 
lead to a decision of the Council. 

Reports from County, Borough 
and Parish Cllrs on matters of 
interest should be in writing and 
included with the agenda pack. 
Only those matters requiring 
council decision should be 
minuted further 

Councillors to supply all reports 
by Monday – 8 days prior to 
meeting – for Clerk to include 
with pack. Scope still exists for 
verbal update in Council if urgent 
matters arise. 

Clerk’s report The Clerk reports on actions taken 
between meetings and progress on 
past agenda points in a manner that 
makes matters appear on the minutes 
more than once. 

The Clerk’s report of items of 
information should be included in 
the agenda pack. Only items for 
decision at the meeting need 
further minuting. 

Clerk’s report will include update 
on matters arising and will be 
sent out with the document pack. 
Scope still exists for verbal 
update in Council if urgent 
matters arise. 

Officer expenses Cash expenses by officers have 
significantly reduced since the 
introduction of debit cards 

Transparency of audit trail is 
better with debit cards than cash. 
Further use of cash should be 
reduced as far as possible. 

Noted 



Allotment tenancies It appears that in some instances, 
allotment tenants have not been fully 
complying with the terms of their 
tenancies. 

To reduce administration and to 
ensure that the rights of all 
allotment tenants are respected, 
contractors should be used 
where necessary to ensure that 
allotment holders comply with the 
agreements. 

Situation will be monitored to see 
if further use of contractors, or 
contractors at an earlier stage 
may be beneficial. 

Accounting system The Council will be switching to 
accounting software rather than a 
spreadsheet for 19/20 

The reports available through the 
software are different from those 
the Council is used to but can be 
produced in a more resilient 
manner. 

Noted 

VAT reclaim Due to changes at HMRC, the 4th 
quarter VAT reclaim had not been 
submitted as at the audit date. 

This return should be submitted 
as soon as possible and from 
June the software used for VAT 
reclaims 

Noted 

 

 


	Agenda
	Full Council Minutes
	Planning
	FInance & General Purposes
	Statement of Accounts
	Committees
	Working Groups
	External Bodies
	Annual Governance Statement
	Accounting Statements
	Internal Audit Report

