Bishopstoke Parish Council

Listening to you

Members of the Parish Council are summoned to attend a meeting to be held at the
Parish Office, Riverside, Bishopstoke on Tuesday 23 April 2019 at 7.30pm
This Meeting is Open to the Public (7.30pm — Question Time)

An invitation to attend all meetings of Bishopstoke Parish Council is extended to relevant: Hampshire County
councillors; Eastleigh Borough councillors; and, the Eastleigh East Safer Neighbourhood Team

AGENDA
Public Session

1. Apologies for Absence
2. Councillors' Questions

3. To adopt and sign Minutes of the Parish Council meeting held on 26 March 2019

4. To consider Matters Arising from the above Minutes
S. Declarations of Interest and Requests for Dispensations
6. Report on Planning Committee Meetings of 26 March and 9 April 2019 — to note Resolutions and to

determine Recommendations

7. Report on Finance and General Purposes Committee Meeting of 9 April 2019 — to note Resolutions
and to determine Recommendations

8. To receive reports from external committees and Parish appointed representatives

9. To receive the RFO’s Report and approve the March 2019 Statement of Accounts

10. To approve the recommendations in the report on establishing a Policy Committee

11. To approve the recommendations in the report on establishing a Buildings Committee

12. To discuss and approve the timing and funding of a Church Road play area improvement project.
13. To receive reports from County, Borough and Parish Councillors on matters of interest

14. To receive the Clerk’s Monthly Report
15. To consider content for the April 2019 Press Release

16. Date, time, place and agenda items for next meeting — Tuesday 28 May 2019 at 7.30pm in the
Parish Office, Riverside, Bishopstoke

™~

D L Wheal

I | | Clerk to Bishopstoke Parish Council
J - WW 16" April 2019

N

Members: Cllrs Toher (Chair), Dean (Vice-Chair), Brown, Daly, Francis, Greenwood, Harris,
Mignot, Moore, Parker-Jones, Roling, Thornton, Tidridge and Winstanley
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BISHOPSTOKE PARISH COUNCIL

Minutes of a Meeting of the Bishopstoke Parish Council
held in the Parish Office, Riverside, Bishopstoke
commencing at 7.30pm on 26 March 2019

Present: Councillor Sue Toher (Chair)

Councillor Anne Dean (Vice-Chair)
Councillor Peter Brown

Councillor Andrew Daly
Councillor Johanna Francis
Councillor Geoff Harris

Councillor Trevor Mignot
Councillor Mike Thornton
Councillor Gin Tidridge

Councillor Anne Winstanley

In Attendance: Mr David Wheal (Clerk to Bishopstoke Parish Council)

Public Session 0 members of the public were present.

FULL_1819_M11/

Public Session

155

156

157

158

Apologies for Absence

155.1 Apologies had been received and were accepted from Clirs Greenwood, Moore, Parker-Jones
and Roling.

Councillors’ Questions

156.1 Cllr Daly asked why the dog fouling signs do not have free phone or text numbers on them. The
Chair indicated this was a matter to take up with the Borough Council. Cllr Daly also asked what was
happening with the toilets at the hub which the Chair also indicated was a matter for the Borough
Council.

To adopt and sign Minutes of the Parish Council meeting held on 26 February 2019

157.1 The minutes of the above meeting had been circulated prior to this meeting.

157.2 Proposed Cllr Mignot, Seconded Cllr Dean, RESOLVED with Cllr Brown abstaining due to
absence to adopt as a true record the minutes of the Parish Council meeting held on 26 February 2019.

To consider Matters Arising from the above Minutes

158.1 Minute 139.1 The Clerk was requested to contact the police to ask them to include Fair
Oak Road near Alan Drayton Way (East) in their speeding patrols. This has been completed.

158.2 Minute 139.1 Cllr Parker-Jones offered to ensure that Fair Oak Road near Alan Drayton

Way (East) is added to the list of locations for the Borough mobile speed indicator. No update as Cllr
Parker-Jones had given her apologies for this evening.
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159

160

161

158.3 Minute 139.2 The Clerk was requested forward a list of members of the Communications
and Engagement Working Group to Cllr Tidridge. This has been completed.

158.4 Minute 139.3 Cllr Parker-Jones offered to investigate whether a “no littering” notice could
be placed near the shops on Riverside. No update as ClIr Parker-Jones had given her apologies for this
evening.

158.5 Minute 139.4 The Clerk was requested to look at the height of notice boards and to
investigate ways to combat condensation. The Clerk reported that the previous board at the
Memorial Hall has been removed and the new one installed adjacent to the pavement and so is
much easier to see. All other boards are at appropriate heights. The Clerk is awaiting a reply from the
company that supplied the new boards regarding the condensation issue.

158.6 Minute 144.2 The Clerk was requested to add a discussion on whether all policies should
be discussed at Full Council to the next Standing Orders Working Group meeting. This will be on the
agenda when the Standing Orders group resumes its meetings over the Summer.

158.7 Minute 152.1 The Clerk was requested to forward the Airport Committee report from ClIr
Harris to the Full Council. This has been completed.

158.8 Minute 152.3 The Clerk was requested to forward the Breach Lane archaeology report to
all members. This has been completed.

158.9 Minute 154.1 The Clerk was requested to include the following in the press release: the
grant to EBS Counselling (with a link to their website), the permissive paths around Anchor Park,
Travel Tokens, the Carnival Easter Egg Hunt and the usual Beat Surgery information. This has been
completed.

Declarations of Interest and Requests for Dispensations

159.1 ClIr Toher declared an interest in the recommendation from Finance & General Purposes
regarding a grant request from Age Concern, Bishopstoke.

Report on Planning Committee Meetings of 26 February and 12 March 2019 - to note
Resolutions and to determine Recommendations

160.1 The Planning Committee Minutes from 26 February and 12 March 2019 had been circulated
prior to this meeting.

160.2 Proposed Cllr Dean, Seconded ClIr Harris, RESOLVED unanimously to note the resolutions of
the Planning Committee meetings held on 26 February and 12 March 2019.

Report on Finance and General Purposes Committee Meeting of 12 March 2019 - to note
Resolutions and to determine Recommendations

161.1 The Finance and General Purposes Committee Minutes from 12 March 2019 had been
circulated prior to this meeting.

161.2 Proposed ClIr Toher, Seconded Cllr Thornton, RESOLVED unanimously that the resolutions
of the Finance and General Purposes Committee meeting held on 12 March 2019 be noted.

161.3 Proposed Cllr Harris, Seconded Clir Toher, RESOLVED unanimously that the Council
approve the Annual Investment Strategy
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161.4 Proposed Cllr Harris, Seconded Cllr Tidridge, RESOLVED unanimously that the Council

have business accounts for purchases.

161.5 Proposed Cllr Toher, Seconded ClIr Harris, RESOLVED unanimously that the Council

update or install pictorial dog signage at all play areas.

Cllr Toher left the room at this point.

161.6 Proposed Cllr Harris, Seconded Cllr Thornton, RESOLVED unanimously that Age Concern,
Bishopstoke be awarded a grant of £1000.

Cllr Toher entered the room at this point.

162

163

To receive the RFO’s Report and approve the February 2019 Statement of Accounts
162.1 The Clerk reported there was nothing to add.

162.2 Proposed ClIr Toher, Seconded Cllr Winstanley, RESOLVED unanimously to receive the
RFO’s report and approve the February 2019 Statement of Accounts.

To receive reports from County, Borough and Parish Councillors on matters of interest

163.1 Cllr Dean reported that she had attended a Memorial Hall committee meeting. The front doors
have now been repaired as has the hole in the floor. Cllr Dean had also entertained a Neighbourhood
Plan meeting and the Clerk’s quarterly appraisal meeting.

163.2 Cllr Thornton reported attending a Local Implementation Group Meeting at which those with
learning difficulties and their carers had come in to discuss their situation. There was also a discussion
of the various electronic aids available now. Cllr Thornton also noted that Wyvern school no longer
needed to make any staff redundant this year, but that ICT costs were greater than expected. Finally,
ClIr Thornton stated that he had attended the latest AWCA meeting where planning for the Mela is in
full swing.

163.3 ClIr Tidridge announced that the next litter pick takes place at 9am on 31% March starting at
Glebe Meadow play area and covering Church Road and the Hub. This is in conjunction with the Keep
Britain Tidy Spring Clean event. Cllr Tidridge reported that at a recent Local Area Committee team
meeting the Cllrs had been informed that consultants had been appointed to engage with the
community regarding the Local Plan Masterplan. It was also noted that document SGO 060 in the
Local Plan website is indicative only, and not the final Masterplan. The LAC meeting scheduled for
27" March has been moved to 15" May due to the purdah rules. Finally, there are some problems with
permissive paths at Breach Lane which are currently being looked at.

163.4 Cllr Daly asked about a report he had seen recently in the Hampshire Chronicle regarding grants
that Hampshire County Council can give for cleaning areas. Cllr Thornton offered to investigate what
was being offered.

Action: Cllr Thornton

163.5 Cllr Harris reported that the Carnival group have booked access to Brookfield through the
Borough in case the transfer to the Parish does not happen in time for the Egg Hunt. Cllr Harris also
reported attending the Community Buildings working group meeting.

163.6 Cllr Toher reported on various meetings as follows: the second meeting of the Memorial Hall
user group, this time with Kendall Kingscott in attendance — feedback on the various draft designs was
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given and a decision was made to apply for an exemption on floorspace requirements with be sent to
EBC to allow sufficient storage to be designed in; two Neighbourhood Plan meetings — the first to
look at policies and the second to go through those policies with the consultants, Planet, which was an
extremely useful exercise and the group believe they are not far from having a skeleton
Neighbourhood Plan; a travel token visit with ClIr Parker-Jones; a Borough / Parish Liaison meeting;
an informal meeting between members of the Community Buildings Working Group and the BCA
Committee to hear their views on how the building is progressing; the HALC Conference at which
CllIr Toher attended workshops on Good Council Management and Alternative Sources of Funding, as
well as seeing presentations on Council Data Breaches, Cyber Crime and Hampshire Legal Services; a
meeting with Nick Tustian of the Borough Council regarding the transfer of Brookfield across to the
Parish Council and finally a meeting of the Community Buildings Working Group.

164 To receive the Clerk’s Monthly Report

164.1 The Clerk reported that the delay of the Brookfield transfer is due to a legal snag in the
Borough’s original acceptance of the land and that the Borough are attempting to resolve the issue. All
other actions have been completed.

164.2 The HALC conference was a useful event. The Clerk reported attending workshops on Digital
Mapping and New Councillors. Useful contacts had also been made with companies that provide
software packages for parish councils and also a Christmas decoration company. Cllr Tidridge asked if
it would be possible to have a section on the Parish Council website dedicated to attracting new Cllrs
similar to one on the Fair Oak website. The Clerk indicated that he expected to have such a section in
place well before the next elections and would look at the Fair Oak one.

164.3 The Clerk reported that the Community Buildings Working Group had met and had agreed that
the remit of the group needed to expand and that it would be better if there were a Buildings
Committee rather than a Working Group, especially in light of the intense period of activity that is
expected with regard to the Memorial Hall over the coming years. Accordingly, a proposal for creating
the Committee will be brought before Full Council in April in order that the Committee can be filled at
the AGM in May.

164.4 The Neighbourhood Plan meeting with Planet had been productive. They have been engaged on
behalf of the Steering Group to create the policies for the plan.

164.5 The final beat surgery of the agreed dates took place on Friday 22" March, again with no
resident attending. There is a commitment to carry on these surgeries in the same pattern, but no firm
dates have been agreed yet. Cllr Toher noted that the people attending the Age Concern, Bishopstoke
event in the Memorial Hall had been pleased as usual to see the police, and particularly welcomed the
handing out of free bags with useful information in.

164.6 Following discussions with the Chair, it has been agreed that in addition to a new Buildings
Committee there needs to be a Policy Committee. This will eventually meet monthly to ensure each
policy is reviewed at least once in the 4-year Council cycle. In the initial stages it will take the job of
reviewing draft policies and suggesting amendments before they are brought before Full Council. This
Committee will also be proposed at Full Council in April to ensure it can be filled at the AGM. In
addition to the new committees the structure of reporting within the Council has been looked at and
formalised. This will be forwarded to all Cllrs and will take effect from the April meetings.

Action: Clerk

164.7 The Clerk noted that the office would be closed on the morning of Thursday 28" March due to
staff training. The Clerk also advised the Council of his upcoming meetings of the YZone committee,
the Carnival group, the Communications and Engagement Committee, the allotment site rep meeting
and the Carnival Easter Egg Hunt on 13" April.
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165 To consider content for the March 2019 Press Release
165.1 It was agreed that the press release would include an update on the Memorial Hall, the news
regarding dog signage, the Age Concern, Bishopstoke grant, the Easter Egg Hunt and a reminder that
stall bookings are now open, and an update on the Neighbourhood Plan.

Action: Clerk

166 Date, time, place and agenda items for next meeting

166.1 The next meeting will be on Tuesday 23 April 2019, at 7:30pm in the Parish Office.

166.2 Agenda items for February’s Full Council meeting to the Clerk by Monday 15 April 2019
please.

166.3 ClIr Francis gave her apologies for the next Planning Committee meeting on April 9™..

There being no further business, the Chair closed the meeting at 8.10pm

Chair's Signature: Date:

Clerk's Signature: Date:




BISHOPSTOKE PARISH COUNCIL

Minutes of a Meeting of the Planning Committee
held in the Parish Office, Riverside, Bishopstoke
commencing at 7.00pm on 26 March 2019

Present: Cllrs Brown (Chair), Dean, Francis, Harris, Mignot and Toher

In Attendance: Mr D Wheal (Clerk to Bishopstoke Parish Council)

Public Attendance: 0 members of the public were present
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205

206

207

208

209

210

Apologies for Absence
205.1 Apologies had been received and were accepted from Cllr Greenwood.

To adopt as a true record, and sign, the Minutes of the Planning Committee meeting held on 12
March 2019

206.1 The Minutes of the above meeting had been circulated prior to the meeting.

206.2 Proposed Cllr Toher, Seconded Cllr Harris, RESOLVED that the minutes of the Planning
Committee meeting held on 12 March 2019 be accepted as a true record.

To consider Matters Arising from the above Minutes

207.1 Item 197.1 The Committee noted that the LAC meeting scheduled for 27" March has now been
moved to May. ClIr Toher indicated she still intends to attend.

Declarations of Interest and Requests for Dispensations
208.1 There were no declarations or requests.
Consideration of Planning Applications

209.1 H/19/85137 — 63 Fair Oak Road — Single storey rear and side extensions — The Planning
Committee agreed to Raise No Objection to this application.

209.2 T/19/85142 — 22 Bishops Court — Application for works under tree preservation orders — The
Planning Committee agreed to Raise No Objection to the application but wished to note that they were
pleased there is a plan to plant two new trees in replacement.

Report on recent planning decisions

210.1 T/18/84597 — 8 Manor Farm Close — 2 no. Robinia - (T1 & T2). Crown reduce both to a final
height of 15m with a horizontal radial branch spread of 6m — The Committee noted that the inclusion
of a professional report had made this application easier to consider. The Committee agreed to Raise
No Objection to the planning application — The Borough Council consented to this application.

210.2 H/19/84774 — 5 Dartington Road — Two storey rear extension, first floor rear and side

extensions, alterations to fenestration and external timber cladding — The Planning Committee agreed
to Raise No Objection to this application — The Borough Council permitted this application.
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212

213

214

Clerk’s Report
211.1 The Clerk indicated that there was nothing further to report.
Date, time, place and agenda items for next meeting

212.1 The next meeting will be on Tuesday 9™ April 2019, at 7:00pm. The doors will be open at
6:45pm for viewing of applications.

212.2 Any agenda items should be submitted in writing to the Clerk by Monday 1% April 2019.
Motion for Confidential Business

213.1 Proposed ClIr Brown, Seconded Cllr Toher, RESOLVED unanimously that in view of the
confidential nature of the business about to be discussed relating to possible breaches of planning
regulation it is advisable in the public interest that the public be excluded and for the record the
business be regarded as confidential.

Reported Breaches of Development Control (Confidential Business)

214.1 The Clerk reported no new alleged breaches of Development Control.

214.2 The Clerk reported two concluded breaches of Development Control.

214.3 Cllrs reported no additional items of confidential business

There being no further business, the Chair closed the meeting at 7.12pm

Chair's Signature: Date:

Clerk's Signature: Date:




BISHOPSTOKE PARISH COUNCIL

Minutes of a Meeting of the Planning Committee
held in the Parish Office, Riverside, Bishopstoke
commencing at 7.00pm on 9 April 2019

Present: Clirs Brown (Chair), Dean, Greenwood, Harris and Toher

In Attendance: Mr D Wheal (Clerk to Bishopstoke Parish Council)

Public Attendance: 0 members of the public were present
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1

Apologies for Absence
1.1 Apologies had been received and were accepted from Cllrs Francis and Mignot.

To adopt as a true record, and sign, the Minutes of the Planning Committee meeting held on 26
March 2019

2.1  The Minutes of the above meeting had been circulated prior to the meeting.

2.2 Proposed Cllr Toher, Seconded Cllr Harris, RESOLVED that the minutes of the Planning
Committee meeting held on 26 March 2019 be accepted as a true record.

To consider Matters Arising from the above Minutes

3.1 There were no matters arising from the above minutes.
Declarations of Interest and Requests for Dispensations

4.1  There were no declarations of interest or requests for dispensation.
Consideration of Planning Applications

5.1  H/19/85203 — 63 Fair Oak Road — Two and single storey side extensions and existing detached
garage incorporated to form integral garage. It was noted at the meeting that, although the application
number and description were correct, the address was not and should have been 68 Church Road. The
Committee agreed that as they were acting as consultees without any decision-making power, they
would continue to consider the application — The Committee considered this to be overdevelopment
and not in keeping with the street scene of the surrounding area and therefore to object on those
grounds.

5.2 X/19/85180 — Land to the rear of 58-60 Stoke Common Road — Variation of Condition 1 of
planning permission F/18/84120 (amendment to garden and site width) for the construction of 4 no.
three bedroom semi-detached dwellings with associated amenity space and off-road parking accessed
from Wilmot Close, following demolition of existing garages, to allow the substitution of layout and
house type plans — The Committee noted that the original application did not come before the Parish
Council Planning Committee due to errors by the Borough Council and so they had not had an
opportunity to consider the whole plan on its merits. As condition 1 states it is to ensure everything is
done “in the interests of proper planning”, the Committee wondered how that could be varied. The
Committee were also concerned about the landlocked nature of the gardens to the new dwellings, and
there being no viable access to the remaining strip of garden from the rear of 58 and 60 Stoke
Common Road. The Committee wished to object on all those grounds.
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5.3 NC/19/85132 — 16 Church Road — Notification of proposed works to trees in conservation areas
— The Committee noted that the application form incorrectly stated that the work was for a TPO tree
and was NOT in the conservation area. ClIr Harris had asked the Planning Officer about this and had
been told that the Officer had corrected the wording for the application type but left the form as it was.
The Committee agreed that as the tree was healthy and not in danger of causing damage to any
property there was no good reason to fell it. The Committee also wished to request a TPO be placed
upon the tree to give it further protection.

Report on recent planning decisions

6.1 H/19/84923 — 1 Itchen Avenue — Conversion of garage to habitable accommodation, single
storey rear extension, replace existing flat roof to garage with new pitched roof with 2no. roof lights —
The Planning Committee agreed to Raise No Objection to this application, but wished to comment on
possible loss of parking — The Borough Council permitted this application.

6.2 H/19/84849 — 77 Church Road — Single storey side and rear extensions — The Planning
Committee agreed to Raise No Objection to the application, but wished to request that the same
conditions which were applied the previous time this application was brought forward should be
applied this time — The Borough Council permitted this application.

Clerk’s Report

7.1  The Clerk noted that there had been one further notification that arrived in time for the meeting,
but that as this was the late notification of an application that had been considered at the 26™ February
meeting there was no need to consider it.

7.2 The Clerk reported that the Borough enforcement team currently has a caseload of 170. There
have been 16 new cases received and 23 cases closed since the last Bishopstoke Parish Council
Planning Committee meeting. 10 are considered priority 1, 76 priority 2, 79 priority 3 and 5 are
priority 4. The enforcement specialists are dealing with 89 cases, and the local response team have 81.
CllIr Toher asked whether the figures were Borough-wide or just Bishopstoke. The Clerk indicated
they were Borough-wide but that he was hoping to be able to provide Bishopstoke only figures at
some point.

Date, time, place and agenda items for next meeting

8.1  The next meeting will be on Tuesday 23™ April 2019, at 7:00pm. The doors will be open at
6:45pm for viewing of applications.

8.2  Any agenda items should be submitted in writing to the Clerk by Monday 15 April 2019.

Motion for Confidential Business

9.1  Proposed Cllr Brown, Seconded Cllr Toher, RESOLVED unanimously that in view of the
confidential nature of the business about to be discussed relating to possible breaches of planning
regulation it is advisable in the public interest that the public be excluded and for the record the
business be regarded as confidential.
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10  Reported Breaches of Development Control (Confidential Business)

10.1 The Clerk reported one alleged breach of Development Control.

10.2 The Clerk reported one concluded breach of Development Control.

10.3 Cllrs reported one additional item of confidential business

There being no further business, the Chair closed the meeting at 7.28pm

Chair's Signature:

Clerk's Signature:

Date:

Date:



BISHOPSTOKE PARISH COUNCIL

Minutes of a Meeting of the Finance and General Purposes Committee
held in the Parish Office, Riverside, Bishopstoke
commencing at 7.30pm on 9 April 2019

Present: Cllrs Harris (Chair), Brown, Dean, Tidridge, Toher and Winstanley
In Attendance: Mr D Wheal (Clerk to Bishopstoke Parish Council)
Public Session 0 members of the public were present

FGP_1920_MO01/

Public Session

1

Apologies for Absence
1.1 Apologies had been received and were accepted from ClIr Thornton.

To accept as a true record, and sign, the Minutes of the Finance and General Purposes Meeting
held on 12 March 2019

2.1  The minutes of the above meeting had been circulated prior to this meeting.

2.2 Proposed ClIr Toher, Seconded ClIr Harris, RESOLVED unanimously that the Minutes of the
Finance and General Purposes Meeting held on 12 March 2019 be accepted as a true record.

To consider Matters Arising from the above Minutes

3.1  Minute FGP_1819_M11/138.2 — The Clerk was requested to plan for adding ethics to the
Annual Investment Strategy in future. This has been added to the notes for the next update.

3.2 Minute 138.2 — The Clerk was requested to determine what interest rate applies to the money
held on behalf of the Parish Council by Eastleigh Borough Council. This was confirmed as 0.5%.

3.3  Minute FGP_1819_M10/125.1 — The Clerk was requested to investigate the byelaws in place at
Fair Oak. This has now been completed and the Clerk reported that Fair Oak also appear not to have
had their bye-laws signed off by the Secretary of State.

3.4 Minute 130.3 — The Clerk was requested to investigate the cost of removing the shelter at Glebe
Meadow skate park. This is still ongoing.

Declarations of Interest and Requests for Dispensation
4.1  Cllr Toher declared an interest in item 8, the grant request from Bishopstoke Memorial Hall,
and also in item 6, as Age Concern, Bishopstoke were recipients of a grant payment being reported

this month.

4.2 Cllr Winstanley declared an interest in item 8, the grant request from Bishopstoke Memorial
Hall.
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5 To receive reports from Working Groups: Cemetery; Human Resources; Travel Tokens and
Communications & Engagement

5.1 Communications & Engagement: Cllr Winstanley reported that the group had met and the main
focus of discussion had been topics for the next newsletter, to go out in May. This will be sent to the
Communications group and the Chair before going to the printer. Also discussed had been the need to
amend the social media policy, and the need for more photos to go on the website.

6 To receive the RFO’s report and approve the Budget Monitoring and Payments reports for
March 2019

6.1  The Clerk provided the Committee with the RFO’s report. Maintenance work at the Cemetery
has continued; the invoices for the website and email addresses have been paid; grants have gone out
to Eastleigh Bereavement Services and Age Concern, Bishopstoke and the recent invoice for Planet’s
neighbourhood plan consultancy fees has also been paid. The Clerk also reported that spending for the
year has come in around £20,000 below projections due mainly to money set aside for tree work,
neighbourhood plan, community buildings and several other areas not being spent this year.

6.2 The Budget Monitoring and Payments reports for March 2019 had been circulated with the
supporting documents for this meeting.

6.3  ClIr Harris asked whether Brookfield was now not being transferred as the original deadline set
by the Council has passed. The Clerk reported that, as the Borough had encountered difficulties with
the legal terms of the original transfer, the deadline had been extended and the Parish is now awaiting
a resolution from the Borough. Cllr Toher reported that the Parish has officially requested the transfer
of the commuted sum for Brookfield, believed to be around £18,000.

6.4  Clir Tidridge asked whether the works on the car park area for Bishopstoke Cemetery were
being paid from developer contributions. The Clerk informed the Committee that an application had
been made which was turned down as the work had been ordered by the Parish before the application
to the Borough for funds. CllIr Tidridge asked whether the Community Infrastructure Project list
should be discussed at Full Council or Finance & General Purposes as a way of having more say in
where developer contributions are placed. The Clerk indicated he would include this as part of the
budget discussions in preparation for the Borough meeting each January at which the list of projects is
discussed.

Action: Clerk

6.5 Proposed Cllr Winstanley, Seconded ClIr Tidridge, RESOLVED unanimously that the
Committee approve the Budget Monitoring and Payments reports for March 2019.

7 To recommend the adoption of the Statement of Internal Control

7.1  The Statement of Internal Control had been circulated with the supporting documents for this
meeting.

7.2 Proposed Cllr Winstanley, Seconded Cllr Toher, RECOMMENDED unanimously that the
Council adopt and sign the Statement of Internal Control.

8 To make recommendations on the grant request from Bishopstoke Memorial Hall

8.1 The Committee sought reassurance that the timing of the transfer of the Memorial Hall to Parish
control would not result in any grant being lost. The Clerk indicated that at the time of transfer, the
bank accounts of the Memorial Hall charity would also be transferred, and so any money would
remain for the use of the Hall. The Clerk also noted that this grant, if approved, would be taken from
the Community Buildings budget.
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Action:

10

There

8.2  Proposed ClIr Brown, Seconded ClIr Tidridge, RECOMMENDED with Cllrs Toher and
Winstanley abstaining that the Council grant £1,250 from the Community Buildings fund to
Bishopstoke Memorial Hall.

To receive the Clerk’s Report, including an update on Parish Council assets

9.1 Allotments — The Clerk reported that the allotment site meeting had been generally positive
although there are still some concerns regarding plots not being cultivated. The Council’s policy will
be followed and any plot holder not sufficiently cultivating their plot this year (without a legitimate
reason for being unable to do so) will not remain a plot holder in the following year. After the meeting
the Clerk went round the Underwood Road site with the site reps and noted the plots where work is yet
to commence this year. These plots will be the main focus of the allotment inspections at the end of
April. The waiting lists are currently: Jockey Lane 6; Underwood Road 4; Sewall Drive 22; Nine Elms
14 and 2 for the 9 Elms disabled plots.

9.2 Burials — There are currently two burials planned in the Cemetery. One on the 18th April and
one on the 24th. In total through 2018-19, there were 7 new burials, 4 re-openings, 5 new ashes burials
and 13 ashes re-openings, for a total of 29 interments. This is the same as the previous year and is
higher than average. The percentage of Ashes burials is around 60% for Bishopstoke. This is higher
than when the Parish Council first took over the Cemetery but remains lower than the national average
of 77%.

9.3 Cemetery — Recent works either completed or ordered at the Cemetery include the removal of
the problem branches beneath the tarmac at the entrance and the re-tarmacking of it, the installation of
signs by the car park spaces outside the Bishopstoke Cemetery entrance, and the line painting of
“Cemetery Parking” across those spaces.

9.4 Closed Churchyards — St Mary’s: The delays on getting any decision regarding the fencing
around St Mary’s continue. There are legal issues around ensuring access for neighbours to repair their
own structures. The hope is that we can complete both the second stage wall repair and the fence
replacement in the current financial year, but as ever we are dependent upon the diocese. The Clerk
was requested to ask HALC and other local councils if they experienced similar delays.

Clerk

9.5 Parish Office — Nothing to report.

9.6 Play Areas — Repairs for Sayers Road Play area and Brookfield Play area have been ordered,
including altering the tarmac by the two gates to allow them to open and shut freely. Work identified
in the most recent inspections is shortly to be ordered as well, and a new system for improving the
speed at which repair work is ordered and completed is being trialled in the coming months.

9.7  General — Preparations for the audit are in full swing now and are obviously the highest priority.
The Clerk is meeting with the RFO on Thursday to prepare the end of year reports necessary. The
paperwork will come before F&GP in May.

Date, time, place and agenda items for the next meeting

10.1 The next meeting is scheduled to be on Tuesday 14 May 2019 at 7:30pm in the Parish Office,
Riverside, Bishopstoke.

10.2 Agenda items for this meeting should be received by the Clerk no later than Monday 6" May
2019.

being no further business, the Chair closed the meeting at 8:15pm

Chair's Signature: Date:

Clerk's Signature: Date:




BISHOPSTOKE PARISH COUNCIL

Minutes of a Meeting of the Finance and General Purposes Committee
held in the Parish Office, Riverside, Bishopstoke
commencing at 7.30pm on 9 April 2019

Resolutions to be noted by the Full Parish Council

2.2 that the Minutes of the Finance and General Purposes Meeting held on 12 March 2019 be
accepted as a true record.

6.5 that the Committee approve the Budget Monitoring and Payments reports for March 2019.

Recommendations for consideration by the Full Parish Council

7.2 that the Council adopt and sign the Statement of Internal Control.

8.2  that the Council grant £1,250 from the Community Buildings fund to Bishopstoke Memorial
Hall.

Actions arising from this meeting

6.4 The Clerk was requested to include discussions of potential S106 projects in the budget
discussions each year.

9.4  The Clerk was requested to ask HALC and other local councils if they experience similar
delays when dealing with the diocese.

Continuing actions

None

Chair's Signature: Date:

Clerk's Signature: Date:




PARISH COUNCIL MEETING ON 23 April 2019
MONTHLY STATEMENT OF ACCOUNT (March 2019)

ITEM 8
Fund Movements
Money In Money Out
Bank
Accounts Starting . Transfer Transfer Closing
Receipts Payments
Balance In Out Balance
Co-op £ 10,00390) £ 2,113.26 | £ 20,000.00 | £ 14,605.43 £ 17,511.73
EBC £ 131,099.90 | £ 396.03 £ 20,000.00] £ 111,495.93
Total f 141,103.80 | £ 2,509.29 | £ 20,000.00 | £ 14,605.43 | £ 20,000.00 | £ 129,007.66
Receipts in detail VAT
i . Previousl|
Burial Board £ 700.00 re\{lousy £ 18705.59
Allotments £ 97.73 Claimed
Carnival £ 1,315.53 Claimed in
VAT refund March
Misc. Unclaimed
Total £ 2,113.26
EBC Loan Account Summary
Money In Money
Out
1 April 2018 Precept Support Interest Transfer Current
Balance P Grant to BPC Balance
Prior to
March £ 127,591.03 | £ 184,463.51 | £ 13,336.38 | £ 708.98 | £ 195,000.00 | £ 131,099.90
March £ 396.03 | £ 20,000.00 | £ 111,495.93

Notes




Bishopstoke Parish Council

Listening to you

REPORT TO BISHOPSTOKE PARISH COUNCIL

23" April 2019
Agenda Item: 10

Report Subject: The establishment of a Policy Committee

Report Author: The Clerk

Executive Summary:
This report gives the reasons for the establishment of a Policy Committee for Bishopstoke Parish
Council

Recommendations:
The Parish Council is recommended to:
1) Approve the creation of a Policy Committee
2) Approve appointing the members of the Committee annually at the Bishopstoke Parish
Council AGM
3) Amend if necessary and approve the draft Terms of Reference for the Policy Committee

Notes:
The Parish Council currently has in excess of 30 separate policies, procedures and other
documents used to inform the decisions of the Council and ensure the smooth and orderly
running of Council business. There are additionally at least another 30 that could or
should be in place. All these documents should be reviewed at least once per Parish
Council cycle, and some should be reviewed annually.

The creation of a Policy Committee would allow full detailed discussion of each policy on
a routine basis, with more time available to discuss the reasoning behind each part of the
policy and also to agree wording that is clear, precise and understandable.

Reasons for the Decision:
To ensure each policy receives proper discussion and review in the four-year Parish cycle.
To ensure that any issues with policies can be discussed in detail before the policy is
presented to the Parish Council.

Background Papers:
Draft terms of reference for the Policy Committee
List of existing and potential policies, procedures and other documents

David Wheal
Clerk to Bishopstoke Parish Council
16™ April 2019



Bishopstoke Parish Council

Listening to you

BISHOPSTOKE PARISH COUNCIL

POLICY COMMITTEE

TERMS OF REFERENCE

These Terms of Reference were adopted

by the Parish Council at its meeting on

dd™ month year

D Wheal
Clerk to Bishopstoke Parish Council



Amendment No.

BISHOPSTOKE PARISH COUNCIL
POLICY COMMITTEE

TERMS OF REFERENCE

Amendment Sheet

Date Incorporated Subject



TERMS OF REFERENCE FOR THE
POLICY COMMITTEE

Membership

1.1 The Committee membership shall comprise up to five members, appointed at the Parish
Council AGM in May.

Chair

2.1 The Chair and Vice-Chair of the Committee will be appointed at the first meeting following
the Parish Council AGM in May. If both Chair and Vice-Chair are absent for a meeting then
a Chair for the meeting will be appointed at that meeting.

Quorum
3.1 A quorum will consist of three members of the Committee.
Meetings

4.1 The Committee shall meet monthly on the first Tuesday at 7:30pm unless otherwise decided
at a previous meeting of either the Policy Committee or the Full Council.

4.2  The Clerk shall produce and circulate an agenda for the meeting, including the relevant
policy, procedure or other document being discussed, at least three clear working days in
advance of the meeting in accordance with Parish Council Standing Orders.

43 The Clerk or other duly appointed person shall take minutes of the meeting and take any
follow-up action as directed. Draft minutes will be provided to the Chair as soon as possible
and then circulated to the Committee members no later than the point at which the next
agenda is circulated.

Reporting

5.1 The Chair, or, in their absence, the Vice-Chair or other nominated member of the
Committee, shall present a report at each meeting of the Parish Council on resolutions passed
and recommendations made by the Committee since the last meeting. Alternatively, this may
be achieved by the circulation of the relevant minutes with other agenda papers before the
meeting.

Decisions

6.1 The Committee shall have no power to make decisions on behalf of the Council except in
the following areas.

6.1.1 Date, Time and Place of its Meetings;

6.1.2 Identifying and filling the training needs of the Committee, within the overall
training budget specified by the Full Council,

6.1.3 Issuing invitations to experts, specialists and others, as necessary, to attend meetings
and / or give advice to the Committee.



Budget

7.1 The Committee will have no powers to commit to any expenditure on behalf of the Council.
Any expenditure the Committee recommends must be either approved by the Clerk or must
be agreed by Council.

Responsibilities
8.1 The Policy Committee will have specific responsibility in the following areas:

8.1.1 To regularly review all Parish Council policies, procedures and other documents
used to ensure the smooth running of the Council;

8.1.2 Torecommend amendments to existing policies, procedures and other documents to
the Parish Council;

8.1.3 To discuss draft policies, procedures and other documents presented by the Clerk
and other Officers of the Council, agreeing changes as necessary, before recommending
them, if appropriate, to the Parish Council for adoption.



Policy — Held in some form

Policy — Not yet held

Purchasing Policy

Campaigns Group Policy

Hampshire Pension Fund Discretions Policy

Co-option Policy

Investment Policy

Data Breach Policy

Document Retention Policy

Child Protection Policy

Tree Management Policy

Anti-fraud and Corruption Policy

Delegations Policy CCTV Policy
Hire of Open Spaces Policy Environmental Policy
Publicity Policy Ethics Policy

Freedom of Information Policy

Whistleblowing Policy

Data Protection Policy

Signage Policy

Info/comms, email, internet, phone policy

Play Policy

Press and Social Media Policy

Parish Plan

Grievance Policy

Design Statement

Disciplinary Policy

Reserves Policy

Health and Safety at Work Policy

Insurance Policy

Health and Safety at Home Policy

Community Engagement Policy

Volunteer Policy

Travellers Policy

Memorial Seating Policy (Inc Allotment and all
Cemeteries)

Rights of Way / Footpath Policy

Allotment Allocation Policies

Training and Development Policy

Flexible Working Policy

Dignity at Work Policy

Equality and Diversity Policy

DBS Policy

Safeguarding Policy

Procedure — Held in some form

Procedure — Not yet held

Annual Business Timetable

Email Protocol

Financial Regulations

Marketing Strategy

Grant Procedures

Investment Strategy

Standing Orders

Terms of Reference

Code of Conduct

Complaints Procedure

Snow and Ice Plan

Open Space Risk Assessments

Events Management Procedure

FOI Publication Scheme

Other — Held in some form

Other — Not yet held

Annual Report

Business Plan

Financial Risk Assessments

Community Resilience Plan

Internal Controls — Audit and Review

Statement of Internal Control

Asset Register

Open Space and Play Area bye-Laws




Bishopstoke Parish Council

Listening to you

REPORT TO BISHOPSTOKE PARISH COUNCIL

23" April 2019
Agenda Item: 11

Report Subject: The establishment of a Buildings Committee

Report Author: The Clerk

Executive Summary:
This report gives the reasons for the establishment of a Buildings Committee for Bishopstoke
Parish Council

Recommendations:
The Parish Council is recommended to:
1) Approve the creation of a Buildings Committee
2) Approve appointing the members of the Committee annually at the Bishopstoke Parish
Council AGM
3) Amend if necessary and approve the draft Terms of Reference for the Buildings
Committee
4) Approve the dissolution of the Community Buildings Working Group

Notes:
The Parish Council currently has responsibility for the Parish Office, Shears Mill, and
various allotment buildings. Over the next two years it will also gain further allotment
buildings, an orchard and Bishopstoke Memorial Hall. In addition to that there are other
community buildings in the Parish which, although not owned by the Council, are still of
interest as they benefit the residents of Bishopstoke. These include Bishopstoke
Community Centre and St Paul’s Church. Finally, the project to refurbish or rebuild the
Memorial Hall will require greater oversight as it progresses.

The increased number of buildings being managed by the Parish Council, together with
the oversight necessary for the Memorial Hall, have led the Community Buildings
Working Group to recommend that they be replaced with a Buildings Committee. This
would demonstrate the greater importance that buildings have within the Parish Council
now and would allow the necessary work to be done at an appropriate level.

It is anticipated that during the Memorial Hall project the Committee would need to meet
more frequently than once per quarter, but that this frequency may be scaled back once
the project is finished when the running of the Memorial Hall is passed to a dedicated
Working Group made up of Parish Councillors, hirers of the Hall and residents.

Reasons for the Decision:
To allow all structural building work to come under one committee.
To provide a common link to all local community buildings, whether Parish owned or not.
To fulfil the request of the Community Buildings Working Group.




Background Papers:
Draft terms of reference for the Buildings Committee

David Wheal
Clerk to Bishopstoke Parish Council
16" April 2019



Bishopstoke Parish Council

Listening to you

BISHOPSTOKE PARISH COUNCIL

BUILDINGS COMMITTEE

TERMS OF REFERENCE

These Terms of Reference were adopted

by the Parish Council at its meeting on

dd™ month year

D Wheal
Clerk to Bishopstoke Parish Council



Amendment No.

BISHOPSTOKE PARISH COUNCIL
BUILDINGS COMMITTEE

TERMS OF REFERENCE

Amendment Sheet

Date Incorporated Subject



TERMS OF REFERENCE FOR THE
BUILDINGS COMMITTEE

Membership

1.1 The Committee membership shall comprise up to five members, appointed at the Parish
Council AGM in May.

Chair

2.1 The Chair and Vice-Chair of the Committee will be appointed at the first meeting following
the Parish Council AGM in May. If both Chair and Vice-Chair are absent for a meeting,
then a Chair for the meeting will be appointed at that meeting.

Quorum
3.1 A quorum will consist of three members of the Committee.
Meetings

4.1 The Committee shall meet at least quarterly on the third Tuesday of the month at 7:30pm
unless otherwise decided at a previous meeting of either the Buildings Committee or the Full
Council.

4.2  The Clerk shall produce and circulate an agenda for the meeting, including the relevant
policy, procedure or other document being discussed, at least three clear working days in
advance of the meeting in accordance with Parish Council Standing Orders.

4.3 The Clerk or other duly appointed person shall take minutes of the meeting and take any
follow-up action as directed. Draft minutes will be provided to the Chair as soon as possible
and then circulated to the Committee members no later than the point at which the next
agenda is circulated.

Reporting

5.1 The Chair, or, in their absence, the Vice-Chair or other nominated member of the
Committee, shall present a report at each meeting of the Parish Council on resolutions passed
and recommendations made by the Committee since the last meeting. Alternatively, this may
be achieved by the circulation of the relevant minutes with other agenda papers before the
meeting.

Decisions

6.1 The Committee will have no power to make decisions on behalf of the Council except in the
following areas:

6.1.1 Date, Time and Place of its Meetings;

6.1.2 Identifying and filling the training needs of the Committee, within the overall
training budget specified by the Full Council;

6.1.3 Issuing invitations to experts, specialists and others, as necessary, to attend meetings
and / or give advice to the Committee;



6.1.4 Deciding all matters pertaining to the maintenance, repair and running of all
buildings owned or run by the Parish Council, subject to the budget set by Council each
year.

Budget

7.1

The Committee will have the power to commit to any necessary expenditure on behalf of
the Council relating to its decision-making powers providing it is within the relevant budget
set by the Parish Council each year. Any expenditure the Committee recommends must be
either approved by the Clerk or must be agreed by Council.

7.2 Any expenditure the Committee wishes to undertake that is either greater than budgeted or
not yet budgeted for must be sent to the Parish Council for approval.

Responsibilities

8.1 The Committee will have specific responsibility in the following areas:

8.1.1 To receive reports from those Council members appointed as representatives of the
Parish Council to any Community Building, included but not limited to Bishopstoke
Memorial Hall and Bishopstoke Community Centre;

8.1.2  To liaise with the Bishopstoke Memorial Hall Committee and all other necessary
groups regarding the day-to-day running of the Hall;

8.1.3 To receive any requests or reports from the Bishopstoke Memorial Hall Committee
regarding structural work outside their remit, and to make recommendations on those to the
Parish Council;

8.1.4 To oversee regular structural maintenance as necessary of other Parish Council
owned buildings, including but not limited to the Parish Office, Shears Mill and various
allotment buildings;

8.1.5 To liaise as necessary with any community buildings in the Parish not owned by the
Council, including but not limited to St Paul’s church and Bishopstoke Community Centre;

8.1.6 To oversee any work done under the Assets of Community Value programme.

8.1.7 To make recommendations on anything relating to the Community Orchard at Nine
Elms

8.1.8 To liaise with all necessary groups regarding Armistice Day and Remembrance
Sunday and co-ordinate Parish Council involvement.






